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Introduction  
 
Harris County Housing Authority (HCHA) hereby solicits quotations from interested Offerors to provide Reprographic 

Services, for its central office, as specified in this Request for Quote (RFQ).  The duration and contract for services shall 

be for two (2) years with the option to renew for two (2) additional one (1) year terms.  HCHA’s central office is located 

at 1933 Hussion Street, Houston, Texas, 77003.   

 

Offerors are required to submit written quotes that present the Offeror’s qualifications and understanding of the work 

to be performed.  The Offeror’s quote should be prepared simply and economically and should provide all information it 

considers pertinent to its qualifications for the scope of services contained herein.  Emphasis should be placed on 

completeness of services offered and clarity of content of the quote. 

 

The quote must be submitted no later than 3:00 PM on Thursday, August 27, 2020, to the following mailing or e-mail 

address:  

Harris County Housing Authority 
Attn: Finance Department 

P.O. Box 53028 
Houston, TX 77052 

 
E-mail: Finance@hchatexas.org  

 
General Instructions for Quote  
 

 Quotation Content - A completed quote must contain the following:  

 

o Cost of service and what is inclusive of said cost.  Price(s) quoted should be firm for the duration of the 

contract. 

o Experience and qualifications of Offeror 

o Insurance coverage 

o All Offerors must complete and submit the following forms with their quote: 

 

Exhibit A:  Conflict of Interest Questionnaire (CIQ) 
Exhibit B:  M/WBE Participation Form  
Exhibit C:  Bidder’s Proposed M/WBE Participation Form  
Exhibit D:  Sample Format for Record-Keeping / Estimated Project Workforce Breakdown  
Exhibit E:  Form of Non-Collusive Affidavit Form  
Exhibit F:   Instructions to Offerors for Non-Construction (Form HUD-5369-B) 
Exhibit G:  Certifications and Representations of Offerors for Non-Construction Contracts  
                   (Form HUD 5369-C) 
Exhibit H:  General Conditions for Non-Construction Contracts (Form HUD 5370-C) 
Exhibit I:   Certification of Payments to Influence Federal Transactions 
Exhibit J:   Section 3 Policy  
Exhibit K:   Ethics Policy 
Exhibit L:   Price Schedule 

o All permits, licenses, and professional credentials necessary to perform services.  

o A list of three (3) current and three (3) former clients.  References must be satisfactory and include 

company’s name, address, phone number, and point of contact.  References should have similar scope, 

volume, and requirements to those outlined in this request. 

mailto:Finance@hchatexas.org
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 Quote Period  

 

o  Quoted prices are to be firm for ninety (90) days.  

 

 Quotation Award  

 

o It is the intent of HCHA to accept the lowest responsible quote, provided it has been submitted in 
accordance with the requirements of this solicitation.  If an Offeror’s quote is selected, it will be the most 
advantageous regarding price, quality of service, the Offeror’s qualifications and capabilities to provide the 
specified service and other factors which HCHA may consider.  HCHA reserves the right to accept or reject 
any or all quotes. 

o All Offerors will be notified in writing via e-mail, fax, or mail of the decision rendered. 
o A Standard Agreement will be transmitted electronically, faxed, or mailed and shall be the only 

authorization used. 
o A draft Agreement has been included in this RFQ for your review. 

 

 Scope of Services 

 
The Offeror shall furnish all labor, supervision, and equipment necessary to maintain the minimum standards of 
performance acceptable to HCHA. 
 
Offerors should complete the following table providing pricing for items and quantities listed below.  Price 
should include any setup costs. 
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 Samples 
 
The following samples are included for your reference. 

 
 
9 x 12 Envelopes (opening at top) 
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#10 Window Envelopes 

 
 
 
 
#9 Return Envelopes 
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Business Cards 
 

 
 
 
 
 
 

 Payments 

 

o Payment will be made to the Offeror within thirty (30) days upon receiving an approvable invoice.  The 

invoice shall state the period and services performed and amount.  Special services, if requested and 

provided, will be billed via a separate invoice and comprise of a detailed description of the service provided 

and the date it was provided.  HCHA shall notify Offeror of any adjustments required to be made to an 

invoice.  Invoices should contain an invoice number, remittance address, itemized products and/or services 

provided, and price as quoted.  

o Prior to any and all payments made for goods and/or services provided under this contract, the Offeror must 

provide their taxpayer identification number or social security number as applicable.  This information must 

be on file with HCHA. Failure to provide this information may result in a delay in payment and/or backup 

withholdings as required by the Internal Revenue Service. 

o HCHA is exempt from all federal, state and local taxes unless otherwise stated in this solicitation.  HCHA 

claims exemption from all sales and/or use taxes under Texas Tax Code 151.309 as amended.  Texas Limited 

Sales Tax Exemption Certificates will be furnished upon written request to HCHA. 
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Exhibit L 
 

Quote Form 
 

Bid #1 - Envelopes and Business Cards 

    
9 x 12 Envelopes Description Quantity Cost 

Customized for Department Custom Box of 500 $ 

#10 Window Envelopes Description Quantity Cost 

Customized for Department Custom Box of 500 $ 

#9 Return Envelopes Description Quantity Cost 

Customized for Department Custom Box of 500 $ 

Business Cards Description Quantity Cost 

Customized for Individual Full Color, Front Only Box of 250 $ 

    
 

Bid #2 – Reprographic Services – Paper Goods 

    
Price Per Page Description Quantity Cost 

8.5 x 11 Single Color, Front Only Varies $ 

18 x 24 Single Color, Front Only Varies $ 

24 x 36 Single Color, Front Only Varies $ 

8.5 x 11 Single Color, Front & Back Varies $ 

18 x 24 Single Color, Front & Back Varies $ 

24 x 36 Single Color, Front & Back Varies $ 

8.5 x 11 Full Color, Front Only Varies $ 

18 x 24 Full Color, Front Only Varies $ 

24 x 36 Full Color, Front Only Varies $ 

8.5 x 11 Full Color, Front & Back Varies $ 

18 x 24 Full Color, Front & Back Varies $ 

24 x 36 Full Color, Front & Back Varies $ 

    
 

Bid #3 – Copy Binding Services 
 

Pricing for Binding Description Binding Type Quantity Cost 

8.5 x 11 Single Color, Front Only Wire Varies $ 

18 x 24 Single Color, Front Only Wire Varies $ 

24 x 36 Single Color, Front Only Wire Varies $ 

8.5 x 11 Single Color, Front Only GBC Varies $ 

18 x 24 Single Color, Front Only GBC Varies $ 

24 x 36 Single Color, Front Only GBC Varies $ 

8.5 x 11 Single Color, Front Only Screw Post Varies $ 

18 x 24 Single Color, Front Only Screw Post Varies $ 

24 x 36 Single Color, Front Only Screw Post Varies $ 

8.5 x 11 Single Color, Front Only Foil Varies $ 

18 x 24 Single Color, Front Only Foil Varies $ 

24 x 36 Single Color, Front Only Foil Varies $ 
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8.5 x 11 Single Color, Front & Back Wire Varies $ 

18 x 24 Single Color, Front & Back Wire Varies $ 

24 x 36 Single Color, Front & Back Wire Varies $ 

8.5 x 11 Single Color, Front & Back GBC Varies $ 

18 x 24 Single Color, Front & Back GBC Varies $ 

24 x 36 Single Color, Front & Back GBC Varies $ 

8.5 x 11 Single Color, Front & Back Screw Post Varies $ 

18 x 24 Single Color, Front & Back Screw Post Varies $ 

24 x 36 Single Color, Front & Back Screw Post Varies $ 

8.5 x 11 Single Color, Front & Back Foil Varies $ 

18 x 24 Single Color, Front & Back Foil Varies $ 

24 x 36 Single Color, Front & Back Foil Varies $ 

8.5 x 11 Full Color, Front Only Wire Varies $ 

18 x 24 Full Color, Front Only Wire Varies $ 

24 x 36 Full Color, Front Only Wire Varies $ 

8.5 x 11 Full Color, Front Only GBC Varies $ 

18 x 24 Full Color, Front Only GBC Varies $ 

24 x 36 Full Color, Front Only GBC Varies $ 

8.5 x 11 Full Color, Front Only Screw Post Varies $ 

18 x 24 Full Color, Front Only Screw Post Varies $ 

24 x 36 Full Color, Front Only Screw Post Varies $ 

8.5 x 11 Full Color, Front Only Foil Varies $ 

18 x 24 Full Color, Front Only Foil Varies $ 

24 x 36 Full Color, Front Only Foil Varies $ 

8.5 x 11 Full Color, Front & Back Wire Varies $ 

18 x 24 Full Color, Front & Back Wire Varies $ 

24 x 36 Full Color, Front & Back Wire Varies $ 

8.5 x 11 Full Color, Front & Back GBC Varies $ 

18 x 24 Full Color, Front & Back GBC Varies $ 

24 x 36 Full Color, Front & Back GBC Varies $ 

8.5 x 11 Full Color, Front & Back Screw Post Varies $ 

18 x 24 Full Color, Front & Back Screw Post Varies $ 

24 x 36 Full Color, Front & Back Screw Post Varies $ 

8.5 x 11 Full Color, Front & Back Foil Varies $ 

18 x 24 Full Color, Front & Back Foil Varies $ 

24 x 36 Full Color, Front & Back Foil Varies $ 
 

    
 

Please provide any step pricing, volume discounts, or any other pricing recommendations/suggestions concerning each 
item listed in each bid category?  HCHA may select multiple vendors and may choose any combination of priced services 
listed in the various bid categories, in determining an award to one or more vendors. 
 
 
 
 
 







A U T H O R I T Y

M/WBE PARTICIPATION 

P.O. Box 53028 
Houston, Texas 77052 

713-578-2100
www .hchatexas.org 

M/WBE PARTICIPATION: The consultant agrees to make its best efforts to subcontract with minority 
business enterprises and/or women business enterprises (herein called M/WBE) certified as such or 
recognized by HCHA as a certified M/WBE. Consultant shall make its best efforts to subcontract a sufficient 
dollar amount with M/WBEs to ensure that a minimum of 30 percent of the final contract dollars are expended 
on one or more M/WBEs. All adjustments that cause the contract price to increase will also increase the total 
amount that Consultant must make its best efforts to expend on M/WBEs. 

USING BEST EFFORTS TO FULFILL M/WBE REQUIREMENT: In the event HCHA has a reasonable 
belief that Consultant will not use his/her/its best efforts to meet the 30 percent M/WBE participation goal, 
HCHA reserves the right to pull work from the contract. Best efforts may be established by showing that 
Consultant has contacted and solicited bids/quotes from subcontractors and worked with HCHA to seek 
assistance in identifying M/WBEs. 

FAILURE TO USE YOUR BEST EFFORTS TO COMPLY MAY CONSTITUTE BREACH OF 
CONTRACT AND SUBJECT THE CONTRACT TO TERMINATION. 

NOTIFICATION OF M/WBE PARTICIPATION: Consultant agrees to promptly complete and return all 
M/WBE Confirmation of Participation and M/WBE Confirmation of Payment forms utilized by HCHA to 
confirm M/WBE subcontractor by submitting copies of checks made payable to the respective M/WBE 
subcontractor signed by the successful Offeror. 

CONSULTANT DATE 



&s"i'RiG
A U T H O R I T Y

BIDDER'S PROPOSED M/WBE PARTICIPATION FORM 

Bidder proposes to work with the following MBE/WBE participants: 

P.O. Box 53028 
Houston, Texas 77052 

713-578-2100
www .hchatexas.org 



A U T H. O R I T Y

SAMPLE FORMAT FOR RECORDKEEPING 

ESTIMATED PROJECT WORKFORCE BREAKDOWN 

M/WBE PARTICIPATION 

Officer/ 

Supervisor 

Professional 

Technical 

Office/ Clerical 

Service Workers 

Trainees 

Contracts: 

Others 

Company 

Project Name 

Person Completing Form 

Date 

P.O. Box 53028 
Houston, Texas 77052

713-578-2100
www .hchatexas.org 
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HOUSING 
A U T H O R I T Y

FORM OF NON-COLLUSIVE AFFIDAVIT 

STATE OF TEXAS 

COUNTY OF HARRIS 

---------------

(a partner of officer of the firm of, etc.) 

, being first duly sworn, deposes and says that he is 

P.O. Box 53028 
Houston, Texas 77052 

713-578-2100
www.hchatexas.org 

of the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or 
sham; that said Offeror has not colluded, conspired, connived or agreed, directly or indirectly, with any 
manner, directly or indirectly, sought by agreement or collusion, or communication or conference with any 
person to fix the bid price or affiant or of any other Offeror, or to fix any overhead, profit, or cost element of 
said bid price, or of that of any other Offeror, or to secure any advantage against 

HARRIS COUNTY HOUSING AUTHORITY 

or of any person interested in the proposed Contract; and that all statements in said proposal or bid are true. 

Signature of Offeror, if Offeror is an Individual 

Signature of Offeror, if Offeror is a Partnership 

Signature of Officer, if Offeror is a Corporation 

Subscribed and sworn to before me this __ day of _______ , 201_ 
Notary Public 
My Commission expires: _______ _ 
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EXAMPLE ONLY 

(Final Document May Contain Different Terms and Conditions) 

 

Reprographic Services Agreement 

 

This Reprographic Services Agreement (“Agreement”) is entered into on this _______ day of 

____________ 2020 (“Effective Date”), by and between ___________________________, (“COMPANY 

NAME”) and Harris County Housing Authority (“HCHA” or the “Authority”).  

 

RECITALS 

 

On _____________________, 2020 HCHA issued a Request For Quote (“RFQ”) seeking printing, 

copying and other such reprographic services (“Printing Project”). The Printing Project will be conducted 

by individual orders for the creation of printed, copied, or reprographically produced products as may be 

requested by HCHA (singularly or combined the “Print Jobs”).  The scope of services to be provided as 

part of the requested Printing Project is or are more particularly described in that one certain document 

attached to this Agreement as Exhibit 1. 

 

After seeking a reasonable number of responses to the RFQ, HCHA has determined that COMPANY 

NAME submitted a proposal (“Proposal”) that represents the best value to HCHA, considering price and 

other factors set forth in the RFQ. 

 

Because COMPANY NAME was the responsive and responsible vendor that submitted a Proposal that 

represents the best value to HCHA, considering price and other factors set forth in the RFQ, HCHA 

selected COMPANY NAME, and COMPANY NAME has agreed, to provide market demand study 

services to HCHA. 

 

TERMS 

 

1. SCOPE OF SERVICES.  COMPANY NAME shall provide reprographic services to 

HCHA as specified in the RFQ and all attachments thereto. 

A. The services performed by COMPANY NAME shall include, but will not be 

limited to [THE FOLLOWING IS AN EXAMPLE ONLY – THE FINAL 

DOCUMENT MAY CONTAIN SIGNIFICANTLY DIFFERENT WORDING 

DEPENDING UPON NATURE OF THE PROJECT AND RESPONSES]: 

i) Printing, copying and other reprographic services. This Printing Project will be 

conducted by individual orders for the creation of printed, copied or 

reprographically produced products as may be requested by HCHA in the form of 

specific Print Jobs; and,   

ii) All items and services contained in COMPANY NAME’s Proposal response to the 

RFQ pertaining to the specific scope of services to be provided in the production of 

reprographic services, the Printing Project or Printing Jobs. 

 

 



 

 

 

 

B. The services performed by COMPANY NAME shall be as an independent 

contractor.  COMPANY NAME is not an agent, partner, or joint venturer of 

HCHA.  COMPANY NAME shall not represent itself to third persons to be other 

than an independent contractor of HCHA, nor shall COMPANY NAME permit 

itself to offer or agree to incur or assume any obligations or commitments in the 

name of HCHA or for HCHA without the prior written consent and authorization of 

the HCHA.  COMPANY NAME shall be responsible for payment of all taxes 

arising out of COMPANY NAME’s activities under this contract.  This Agreement 

is not intended to create and shall not constitute a partnership or joint venture 

between the Parties.  COMPANY NAME shall have and retain the exclusive right 

of control over its employees’ employment, firing, discipline, compensation, 

insurance, and benefits in accordance with applicable laws.  COMPANY NAME 

has no authority to bind or otherwise obligate HCHA orally, in writing or by any act 

or omission.  Nothing contained herein shall establish an agency, employee-

employer relationship, partnership, joint enterprise, joint employer, or joint venture 

relationship by or between COMPANY NAME and HCHA.  Neither Party shall 

have the authority to enter into contracts or agreements on behalf of the other Party. 

C. IN THE EVENT THAT ANY STATE OR FEDERAL AGENCY, OR COURT 

OF COMPETENT JURISDICTION DETERMINES THAT COMPANY 

NAME IS NOT AN INDEPENDENT CONTRACTOR,  COMPANY NAME 

AGREES TO INDEMNIFY AND HOLD HARMLESS HCHA FOR ANY 

AND ALL DIRECT DAMAGES, PENALTIES, ASSESSMENTS, TAXES, OR 

EXPENSES THAT MAY BE INCURRED BY HCHA AS A RESULT OF 

THIS DETERMINATION. 

D. COMPANY NAME warrants that it will comply with all federal and state laws 

including but not limited to the Prompt Pay Act, in the payment of its workers. 

E. COMPANY NAME is solely responsible for the payment of wages and any 

applicable benefits to workers for Services performed for HCHA.  COMPANY 

NAME shall be responsible for withholding federal and state income taxes, paying 

Federal Social Security taxes, maintaining unemployment insurance and 

maintaining workers’ compensation insurance in an amount and under such terms 

as required by the applicable laws of the State of Texas. 

F. HCHA’S PAYMENT IS TO COMPANY NAME.  HCHA SHALL HAVE NO 

LIABILITY, DIRECTLY OR INDIRECTLY, FOR PAYMENT TO 

COMPANY NAME WORKERS OR SUBCONTRACTORS. COMPANY 

NAME SHALL INDEMNIFY AND HOLD HCHA HARMLESS FROM ANY 

AND ALL SUCH CLAIMS. 

 



 

 

 

 

G. COMPANY NAME’s workers are not entitled to any contributions by or benefits 

from HCHA for any pension plan, bonus plan or any other benefit plan.  

COMPANY NAME and the workers furnished by COMPANY NAME shall not be 

entitled to any fringe benefits or similar benefits afforded to employees of HCHA.  

HCHA is not liable for payment of any federal or state taxes and charges including, 

but not limited to, income withholding taxes, social security, unemployment, 

workers’ compensation, and similar taxes and charges. This Section shall survive 

the expiration or termination of this Agreement. 

H. HCHA is not responsible to COMPANY NAME or COMPANY NAME’s workers 

for payment of any overtime compensation or any additional payments pursuant to 

the Fair Labor Standards Act, 29 U.S.C. Section 207 9a (1), as amended; the Texas 

Pay Day Act; the Equal Pay Act; Title VII of the Civil Rights Act of 1964, 42 

U.S.C. Section 2000e, et al., as amended; or any provisions of the Texas Labor 

Code Ann., as amended.  HCHA will not be responsible for overtime wages. 

2. CHARGES.  COMPANY NAME understands and agrees that HCHA is exempt from all 

federal, state, and local taxes, unless otherwise stated in this Agreement.  HCHA shall pay 

to COMPANY NAME an amount not to exceed ___________________ for production the 

Printing Project. 

3. IMMUNITY.  Nothing in this Agreement is intended to waive HCHA’s immunity. 

4. ACCESS TO RECORDS.  COMPANY NAME understands and agrees to allow duly 

authorized representatives of HCHA, Harris County, the United States Department of 

Housing and Urban Development, the Comptroller General of the United States, the United 

States General Accounting Office, or other local, state, and federal government 

representatives, access to contracts, books, documents, and records necessary to verify the 

nature and extent of the cost of services provided by vendor.  The right to access shall 

continue for as long as the records are required to be maintained. COMPANY NAME 

further understands and agrees that: 

A. HCHA shall release any, and all, information necessary to comply with the Texas 

Public Information Act, Chapter 552 of the Texas Government Code (“PIA”), 

without the prior written consent of COMPANY NAME; 

B. HCHA and its Commissioners, Officers, and Employees may request advice, 

decisions, and opinions of the Attorney General of Texas (“Attorney General”) in 

regard to the application of the PIA to any information or data furnished to HCHA, 

whether or not the same are available to the public; 

 

 



 

 

 

 

 

C. HCHA and its Commissioners, Officers, and Employees, shall have the right to rely 

on the advice, decisions, and opinions of the Attorney General, and HCHA and its 

Commissioners, Officers, and Employees, shall have no liability or obligations to 

COMPANY NAME for the disclosure to the public, or to any person or persons, of 

any information or data furnished to HCHA in reliance on any advice, decision, or 

opinion of the Attorney General.  In the event HCHA receives a written request for 

information pursuant to the PIA that affects COMPANY NAME’ rights, title to, or 

interest in any information or data or a part thereof, furnished to HCHA by 

COMPANY NAME under this Agreement, then HCHA will promptly notify 

COMPANY NAME of such request.  COMPANY NAME may, at its own option 

and expense, prepare comments and submit information directly to the Attorney 

General stating why the requested information is exempt from disclosure pursuant 

to the requirements of the PIA.  COMPANY NAME is solely responsible for 

submitting the memorandum brief and information to the Attorney General within 

the time period prescribed by the PIA.  COMPANY NAME is solely responsible 

for seeking any declaratory or injunctive relief regarding the disclosure of 

information that it deems confidential or privileged; 

D. COMPANY NAME’ e-mail addresses that are provided to HCHA, including any 

affiliate of HCHA, are subject to disclosure.  This consent is intended to comply 

with the requirements of the PIA and shall survive termination of this Agreement.  

This consent shall apply to e-mail addresses provided by COMPANY NAME and 

agents acting on behalf of COMPANY NAME and shall apply to any e-mail 

address provided in any form for any reason whether related to this Agreement or 

otherwise; 

E. COMPANY NAME shall maintain all records concerning the program or project 

financed under this Agreement which HCHA reasonably requires for five (5) years 

from the termination of this Agreement unless a longer period is required under 2 

C.F.R. §§ 200.300-.309, or other applicable regulations. 

5. GOVERNING FORMS. In the event of any conflict between the terms and provisions of 

this Agreement, the RFQ, and/or COMPANY NAME’s Proposal, this Agreement shall 

govern.  In the event of any conflict of interpretation of any part of this Agreement, the 

RFQ, and/or COMPANY NAME’s Proposal, HCHA’s interpretation shall govern. 

6. AMENDMENTS TO BE IN WRITING.  This Agreement may not be altered, changed, 

or amended except by written agreement signed by all parties. 

 

 



 

 

 

7. GOVERNING LAW.  Laws and regulations applicable to this Agreement include, but are 

not limited to, the Texas Housing Authorities Law (Chapter 392 of the Texas Local 

Government Code), the requirements of Section 3 of the Housing and Urban Development 

Act of 1968 relating to the training and employment of individuals and contracting for 

business opportunities in metropolitan areas in which federally funded programs are being 

operated, the requirements of Executive Orders 11625, 12432 and 12138 to implement 

Minority Business Enterprises (MBE) and Women’s Business Enterprise (WBE) 

participation goals in Federal Agency Programs, and, to the extent applicable, the 

standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-

7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387) 

and violations shall be reported to HUD and the Regional Office of the Environmental 

Protection Agency.  This Agreement shall be governed by, and construed in accordance 

with, the laws of the State of Texas without regard to conflicts of laws principles.  Venue 

for any action under this Agreement rests exclusively in the Federal and State Courts 

located in Harris County, Texas.  

8. INVOICES AND PAYMENTS.  COMPANY NAME shall submit its original itemized 

invoices and Taxpayer Identification Number to HCHA. HCHA shall pay COMPANY 

NAME the maximum rate permitted by Chapter 2251 of the Texas Government Code on 

any past due payment not received within 30 days after the payment due date.  In 

accordance with § 2251.043, in a formal administrative or judicial action to collect an 

invoice payment or interest due under this chapter, the opposing party, which may be 

HCHA or COMPANY NAME, shall pay the reasonable attorney fees of the prevailing 

party. 

9. POTENTIAL CONFLICTS OF INTEREST. COMPANY NAME and all of 

COMPANY NAME’s personnel performing services under this Agreement shall read and 

be familiar with HCHA’s Ethics Policy and shall refrain from any conduct that will, or 

may, result in the violation of the Ethics Policy by any of HCHA’s Commissioners or 

employees.  If, at any time, an actual or apparent conflict of interest arises related to the 

work contemplated under this Agreement, including any violation of the Ethics Policy, 

Consultant shall immediately disclose such conflict in writing to HCHA.  This paragraph 

shall survive the termination of this Agreement. 

10. TERM.  The term of this Agreement begins on the Effective Date and ends two years from 

the Effective Date. The Agreement may be renewed and extended for two (2) additional 

one (1) year terms. Either party, however, in its sole discretion, may terminate this 

Agreement sooner with, or without, cause by providing thirty (30) days’ written notice to 

the other. 

 

 

 



 

 

11. The following exhibits/documents are expressly made a part of this Agreement: 

Exhibit A:  Conflict of Interest Questionnaire (CIQ) 

Exhibit B:  M/WBE Participation Form  

Exhibit C:  Bidder’s Proposed M/WBE Participation Form  

Exhibit D:  Sample Format for Record-Keeping / Estimated Project Workforce Breakdown  

Exhibit E:  Form of Non-Collusive Affidavit Form  

Exhibit F:   Instructions to Offerors for Non-Construction (Form HUD-5369-B) 

Exhibit G:  Certifications and Representations of Offerors for Non-Construction Contracts  

                   (Form HUD 5369-C) 

Exhibit H:  General Conditions for Non-Construction Contracts (Form HUD 5370-C) 

Exhibit I:   Certification of Payments to Influence Federal Transactions 

Exhibit J:   Section 3 Policy  

Exhibit K:   Ethics Policy 

Exhibit L:   Price Schedule 

 

 COMPANY NAME shall complete all required forms prior to the commencement of any 

work. 

12. COMPANY NAME shall receive payments and notices in writing at the following address: 

COMPANY NAME  

Address 

________________, Texas ________ 

ATTN:   ___________________ 

 

 

 

13. HCHA shall receive notices in writing at the following address: 

Harris County Housing Authority 

P.O. Box 53028 

Houston, Texas 77052 

ATTN:  Horace Allison, CEO 

AGREED to on this date by: 

COMPANY NAME     HARRIS COUNTY HOUSING AUTHORITY 

 

 

 

By: ___________________________  By:__________________________________ 

Name                           HORACE ALLISON, CEO 

 Title 




