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P.O. Box 53028 
Houston, Texas 77052 

Tel: 713-578-2100 
Fax: 713-669-4594

 

REQUEST FOR PROPOSALS 
For MAILING SERVICES 

RFP No. 23-01 
 
 
Harris County Housing Authority (“HCHA”) solicits proposals from interested firms to provided Mailing Services as specified in 
this Request for Proposals (“RFP”) for HCHA and its Affiliates.  

This RFP contains submission requirements, service scope, period of service, terms, conditions, and other pertinent information 
for submitting a proper and responsive proposal. RFP #23-01 will be posted on January 29, 2023 and can be downloaded from 
HCHA’s website www.hchatexas.org. 
 
Prospective Offerors desiring any explanation or interpretation of this solicitation must make the request in writing no later than 
February 7, 2023. The request must be e-mailed to Beverly Burroughs at beverly.burroughs@hchatexas.org.  Any 
information given to prospective Offerors about this solicitation will be furnished to all other prospective Offerors as a written 
amendment to the solicitation. All amendment(s) to this solicitation, if issued, will be posted on HCHA’s website 
www.hchatexas.org. All Offerors are encouraged to check HCHA’s website for amendment issuance(s). 
 
The RFP submission must be addressed to Attn: Beverly Burroughs, Harris County Housing Authority. Submissions must 
be emailed (size limit 25MB) as a PDF attachment to beverly.burroughs@hchatexas.org.  The e-mail subject line must contain 
the following information: Mailing Services - RFP #23-01, Due Date and Time: February 28, 2023 @ 3:00 P.M, Name of 
Offeror: ____________________. 
 
Submittals must reach HCHA no later than 3:00 P.M. on February 28, 2023. Late submissions will be handled in accordance 
with the provisions in Form HUD-5369-B, titled “Late Submissions, Modifications, and Withdrawal of Offers.” Submittals will be 
held in confidence and will not be released in any manner until after the contract award. 

 
Submittals will be evaluated on the criteria stated in the RFP. Negotiations may be conducted with Offerors who have a 
reasonable chance of being selected. After evaluating the proposals, if any, the contract will be awarded to the responsible 
Offeror whose qualifications, project proposal, and other factors considered are the most advantageous to HCHA. 

HCHA reserves the right to reject any and all submissions. 

 

__________________________ 

Melissa Quijano, Acting CEO/Executive Director 
Harris County Housing Authority 
  

http://www.hchatexas.org/
http://www.hchatexas.org/


HCHA – RFP #23-01 for Mailing Services 
Issued: January 25, 2023 3 

 

TABLE OF CONTENTS 
RFP No. 23-01 

 
 
1. Introduction          4 

2. Procurement Schedule         5 

3. Deliverables          5 

4. Scope of Services         5 

5. General Requirements         6 

6. Submission Requirements         7 

7. Methodology/Strategy to Accomplish Services      8 

8. Evaluation Criteria         8 

9. Reimbursables          9 

10. Payments          9 

11. Confidentiality of Proposals        10 

12. Minority/Women Business Participation       10 

13. Availability of Records         10 

14. Patents and Royalties         10 

15. Indemnification and Hold Harmless Agreement      11 

16. Pertinent Federal Regulations with regard to Nondiscrimination and Equal Opportunity  11 

 
 
 
 
 
 
 
 
  



HCHA – RFP #23-01 for Mailing Services 
Issued: January 25, 2023 4 

 
 

EXHIBITS 
 
 

Attachment A: Conflict of Interest Questionnaire (CIQ)       13-15 

Attachment B: Form of Non-Collusive Affidavit Form       16 

Attachment C: M/WBE Participation /Bidder’s Proposed M/WBE Participation Forms    17 

Attachment D: Sample Format for Record Keeping / Estimated Project Work Force Breakdown   18 
 
Attachment E: Instructions to Offerors for Non-Construction (Form HUD-5369-B)    19-20 
 
Attachment F: Certifications and Representations of Offerors for Non-Construction Contracts   21-22 

(Form HUD 5369-C) 
 
Attachment G: General Conditions for Non-Construction Contracts (Form HUD 5370-C)    23-29 

 
Attachment H: Certification of Payments to Influence Federal Transactions (Form HUD 50071)    30 
 
Attachment I: Section 3 Policy          31-37 

Attachment J: Ethics Policy          38-50 

Attachment K: Draft Contract          51-58 
 
Attachment L: Fee Schedule          59 
  



HCHA – RFP #23-01 for Mailing Services 
Issued: January 25, 2023 5 

 
 
I.  INTRODUCTION 

HCHA, as part of its mission to provide safe, decent, and sanitary affordable housing for low-income persons, hereby 
seeks proposals from qualified Offerors to provide Mailing Services. The statement of work to be performed is 
generally listed under the “Scope of Services” section but may not be all-inclusive of the services needed. 
Consequently, evaluation by the successful Offeror may lead to alterations in the scope. 

HCHA will consider the most favorable Offeror that provides a responsive and responsible proposal, provided it has 
been submitted in accordance with the requirements of this solicitation.  All submittals must conform to the requirements 
outlined herein. 

If a contract is awarded, it will be awarded to the responsible Offeror whose qualifications, negotiated fees, and other 
factors are deemed most advantageous to the HCHA.   

Offerors are required to submit written proposals that delineate the Offeror’s qualifications and understanding of the 
service(s) to be performed.  The Offeror’s proposals should be prepared simply and economically and provide all the 
information it considers pertinent to its capacity and qualifications related to the scope of services contained herein.  
Emphasis should be placed on the completeness of services offered and clarity of content of the Proposal. 

The Proposal must be submitted no later than 3:00 P.M. on Tuesday, February 28, 2023, to the following e-mail 
address:  

Harris County Housing Authority 
Attn: Beverly Burroughs 
RFP # 23-01 
E-mail: beverly.burroughs@hchatexas.org  
 

 
  

mailto:beverly.burroughs@hchatexas.org
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II.  PROCUREMENT SCHEDULE 

The anticipated schedule for the RFP is as follows: 
 

SCHEDULE EVENT               DATE    
 
Advertised        January 29, 2023 & February 5, 2023 
 
Post on HCHA Website            January 30, 2023 
 
Receipt of Written Questions           February 7, 2023 
 
Response to Written Questions           February 9, 2023 
 
Bid Due Date                        February 28, 2023 

 
 
III. DELIVERABLES 

If submitting a Proposal, include all required information, fully executed and submitted in the e-mailed attachment. Any 
handmade corrections made in the Proposal must be initialed by the Offeror's principal or authorized officer. In addition, 
the Proposal must bear the electronic signature of a principal or authorized officer of the Offeror. 

Proposals must be emailed as a PDF attachment to finance@hchatexas.org. Only one (1) proposal needs to be 
emailed electronically. Electronic submission of the Proposal shall be considered signed by a principal or authorized 
representative of the Offeror. Electronic submissions must be received by the due date and time for 
consideration. Please note that anything above 25MB will be rejected by the email system.  

Offerors are solely responsible for ensuring that their proposals are received by the time and date stated. Therefore, 
receipt by HCHA after the due date and time specified will be cause for rejection. 

Proposal Due Date/Time:  

Proposals must be submitted on or before 3:00 P.M. CST on February 28, 2023, electronically by e-mail attachment. 
The e-mail subject line must contain the following information: Mailing Services. RFP #23-01, Due Date and Time: 
February 28, 2023, 3:00 P.M. (CST), Name of Offeror: ____________________. 
 
Submission Place/Address 

Proposals must be submitted to the attention of Beverly Burroughs, Harris County Housing Authority, 
beverly.burroughs@hchatexas.org.  Proposals by telegram, telephone, fax, postal service, or handwritten Proposals 
will not be accepted by HCHA. 

 

IV. SCOPE OF SERVICES 

Harris County Housing Authority is seeking an Offeror who demonstrates professional competence and experience in 
providing Mailing Services.  The contract will be for a period of (2) years with the option to renew up to two additional 
years at the sole discretion of Harris County Housing Authority. 

  

mailto:finance@hchatexas.org
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The scope of services to be provided by the Offeror will include: 

 
1. Offeror shall provide mailing services, including pick-up, delivery, presort, and other processing tasks.   

Mail is to be picked up no later than 1:00 pm daily (Monday through Friday, except HCHA Holidays or federal 
holidays or notification from designated staff at HCHA due to unforeseen circumstances).  From time to time, there 
may be an extra or emergency trip. Prior arrangements shall be made and will be at Fee Schedule.  This will not 
be a “hot shot” service. The amount of mail varies daily. 
 

2. Offeror shall also provide trays and tubs to HCHA and other mailing supplies, for example, certified cards, tags, or 
insured slips. 
 

3. For daily mail pick-ups, offeror shall furnish a manifest showing volume of items, date, and time of pick-up.  Both 
offeror and HCHA representative shall sign a copy of the manifest.  In addition, all items unreadable should listed 
on the manifest in detail and returned the next day to HCHA.  A copy of the manifest form to be used by the 
offeror shall be included in the returned big package. 

 
Offeror shall utilize Multi-line Optical Character Recognition (MLOCR) with FASTforward processing, to provide 
the lowest possible first-class rates allowed by the Postal Services.  HCHA will not allow offeror to receive “value 
added postage refunds” at the expense of HCHA.   
 
Offeror shall provide a detailed report by department, listing total volume by type (i.e., letters, flats, cards, etc.) of 
mail processed with monthly invoice.   
 
Prices on the Fee Schedule shall be all-inclusive, and no other charges will be allowed, except for federally 
approved postage rate increases, which may be passed to HCHA.  Offeror shall include a sample invoice with 
proposal. 
 

4. Offeror must offer pricing for the additional services listed in the Fee Schedule that may be required in addition to 
the pick-up, delivery and processing specifically detailed herein. 

 
 
V. GENERAL REQUIREMENTS 

All submittals must conform to the requirements outlined herein. HCHA reserves the option to require oral presentation 
by the Offeror(s) and request additional information during the proposal review period.  

Submittals must be open and not subject to unilateral withdrawal or modification for ninety (90) days after the submittal 
due date.  

All costs incurred, directly or indirectly, in preparing a response to this request for proposals shall be the sole 
responsibility of and shall be borne by the successful Offeror.  

The successful Offeror shall:  

• Describe your organization’s philosophy, approach, and preferred methods for meeting requirements and/or 
deliverables in the scope of work; 

• Provide the greatest amount of meaningful detail possible to describe the proposed products/services. Indicate if 
Offeror can meet the requirements under the scope of work, or if the scope of work can be met only under certain 
conditions or circumstances. If Offeror is not able to meet the scope of work, briefly explain why, noting any concerns 
or issues HCHA should be aware of; 
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• Provided a timeline indicating deliverables, Offeror responsibilities and resources needed from HCHA; 

• A listing of Housing Authorities currently under contract with the firm, if applicable; 

• Coordinate all services with HCHA; 

• Coordinate all services with other parties as determined necessary by HCHA; 

• List the Offeror’s name, contact person, and telephone number of expected participants in the performance of this 
service. The submittal must provide an execution plan, including schedules with tasks on how this work will be 
accomplished.  

 
VI.  SUBMISSION REQUIREMENTS 

The following is a description of the minimum information, which must be supplied by Offeror(s) in their submittals. It 
is up to the Offeror to give such supplementary facts or materials that may assist in evaluating the Proposal submitted. 
Submittals that omit critical elements may be considered non-responsive. Each submittal shall include a Table of 
Contents listing the submittal contents. The critical elements of the Proposal shall include the following information: 

1. Letter of Transmittal.  Signed by the person authorized to commit the organization to perform the services in the 
submittal. 

2. Table of Contents. 

3. Executive Summary.  Provide a brief non-technical overview of the Offeror’s business, including the range of 
services offered. Offeror should provide information reflecting on how and why the Offeror’s products and 
services can meet HCHA’s needs. List the Offeror’s team members, roles, responsibilities, qualifications, and 
identify the primary contact person(s).  

4. Related experience of Offeror and staff assigned to HCHA. Offeror shall provide five (5) references.  

5. Methodology/strategy to accomplish the scope of services.  Provide a narrative summary describing the Offeror’s 
strategy in completing the request within the scope of services. 

6. List of business references (minimum of 5) that can verify the following regarding the Offeror; Past performance 
in terms of quality of work, cost control and compliance with performance schedule, and ability to adapt to change 
and unforeseen challenges.  List names of organizations and names, telephone numbers, and email addresses of 
persons who can be contacted concerning the services provided. 

7. Section 3 Program experience and compliance. 

8. Women and Minority Business Enterprise (M/WBE) Participation. Describe and provide evidence of the Offeror’s 
plans to make a good faith effort to maximize the utilization of women and minority-owned business enterprises 
and/or women business enterprise firms. Please identify any minority owners of the Offeror if applicable. In 
addition, all submittals shall include completed M/WBE forms. 

9. Certifications and Affidavits.  Proposers shall submit executed originals of the following: 

Exhibit A:  Conflict of Interest Questionnaire (CIQ) 
Exhibit B:  M/WBE Participation Form  
Exhibit C:  Bidder’s Proposed M/WBE Participation Form  
Exhibit D:  Sample Format for Record-Keeping / Estimated Project Workforce Breakdown  
Exhibit E:  Form of Non-Collusive Affidavit Form  
Exhibit G:  Certifications and Representations of Offerors for Non-Construction Contracts  

 (Form HUD 5369-C) 
Exhibit H:  Certification of Payments to Influence Federal Transactions (Form HUD 50071) 
Exhibit I:    Declaration (Required Submission) 
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Exhibit J:  Fee Schedule 
 

10. Insurance:  Evidence of all appropriate and applicable insurance coverage carried by the Offeror, including policy 
coverage periods. Offeror shall furnish HCHA with certificates of insurance showing that the following insurance 
is in force, will insure all operations under this RFP, and include HCHA as a named insured.  Required insurance 
levels are as follows: 

A. Professional liability insurance with a single limit of $1,000,000 per occurrence and combined aggregate of 
coverage amounting to no less than $2,000,000. Defense costs shall be excluded from the face amount of 
the policy. Aggregate limits are per 12-month policy period unless otherwise indicated. All insurance policies 
must require on their face, or by endorsement, that the insurance carrier waives any rights of subrogation 
against HCHA.  The successful Offeror shall give a 30-day written notice to HCHA before any policy may be 
canceled, materially changed, or nonrenewed. Within the 30 days, the successful Offeror shall provide other 
suitable policies in lieu of those about to be canceled, materially changed, or nonrenewed so as to maintain 
in effect the required coverage. 

 
11. Key Team Members.  List all key members of the Offeror and any sub-consultant(s) responsible for HCHA 

account(s).  Indicate the level of effort and function of each member on the relationship management team. 
Description of organization structure to showing how the key members will be involved. Include resumes of these 
individuals. The resumes should include the following minimum information: 

a. Names; 
b. An explanation of the functions they will perform and their titles by classification; 
c. Their relevant educational backgrounds; 
d. Their relevant work experience; 
e. Their work experience with governmental clients; and 
f. Any specialized skills, training, and/or credentials relevant to the required services. 

 
VII.  METHODOLOGY/STRATEGY TO ACCOMPLISH SERVICES 

The successful Offeror must describe how it will approach the work associated with the requested services, including 
understanding the scope of services required and unique or innovative approaches to performing these services.  

 
VIII.  EVALUATION CRITERIA 

Submittals will be evaluated by an Evaluation/Selection Committee. This team will review the submittals and make a 
recommendation to HCHA’s Executive Director. The Executive Director will present its recommendations to the Board 
of Commissioners of HCHA, who have the authority to award contracts.  

HCHA reserves the right to call for supplemental information from Offerors and to meet with all or any one of them to 
clarify points of uncertainty or ambiguity. Offerors agree to cooperate fully and promptly in providing such supplemental 
information or meeting requests.  

The selection of the successful Offeror will be at the sole discretion of HCHA. All submittals shall be evaluated, and 
up to the three most qualified (top-ranked), responsive, and responsible Offerors may be invited for panel interviews 
and discussions. If a contract is awarded, it will be awarded to the responsible Offeror whose qualifications and other 
factors are deemed most advantageous to HCHA. Additionally, HCHA shall have the right to reject any and all 
proposals at its discretion. 

The RFP will be evaluated and rated on, but may not be limited to, the following criteria: 
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Evaluation Criteria Maximum 
Points 

1. Experience with other housing authorities or organizations of similar size to Harris 
County Housing Authority, including references submitted with the proposal 

20 

2. Qualifications of firm and staff and previous experience providing comprehensive 
Mailing Services 

20 

3. Pricing 20 

4. Proposed approach to the project and evidence and assurance of firm’s ability 
to perform responsibilities promptly and overall quality of Offeror’s proposal 

20 

5. Section 3 employment and other economic opportunities generated to be 
directed to HCHA residents and to business concerns which provide economic 
opportunities to HCHA residents 

20 

Total Points Possible 100 

 

IX.      REIMBURSABLES 

There will be no reimbursable expenses allowed under the purchase order/contract. 
 
X.  PAYMENTS 

Payment will be made to the Offeror within thirty (30) days upon receiving an approvable invoice if applicable.  The 
invoice shall state the period and services performed and the amount.  If requested and provided, special services will 
be billed via a separate invoice and comprise a detailed description of the service provided and the date it was provided.  
HCHA and/or an HCHA affiliate shall notify the Offeror of any adjustments required to be made to an invoice.  Invoices 
should contain an invoice number, remittance address, itemized products and/or services provided, and price as quoted. 

Prior to any and all payments made for goods and/or services provided under this contract, the Offeror must provide its 
taxpayer identification number or social security number as applicable.  This information must be on file with HCHA and/or 
an HCHA affiliate. Failure to provide this information may result in a delay in payment and/or backup withholdings as 
required by the Internal Revenue Service. 

HCHA and/or an HCHA affiliate is exempt from all federal, state, and local taxes unless otherwise stated in this 
solicitation. In addition, HCHA and/or an HCHA affiliate claims exemption from all sales and/or use taxes under Texas 
Tax Code 151.309 as amended.  Texas Limited Sales Tax Exemption Certificates will be furnished upon written request 
to HCHA and/or an HCHA affiliate. 

The duration and contract for services shall be for two (2) years, with the option to renew for two (2) additional years. 
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XI.          CONFIDENTIALITY OF PROPOSALS 
 

There will be no public opening of proposals. All proposals and information concerning the same shall remain 
confidential until all negotiations are completed and the Notice of Award is issued. Offerors are hereby notified that all 
proposals received by HCHA shall be included as part of the official contract file. Therefore, any part of the proposals 
that are not considered confidential, privileged, or proprietary under any applicable Federal, State, or local law shall be 
available for public inspection upon completion of the procurement process. Any material submitted by the Offeror that 
is to be considered confidential must be clearly marked as such; however, the applicable provisions of Federal, State, 
and local laws shall govern the confidentiality of proposals despite anything contrary to this provision stated in the 
Proposal. 

XII.  MINORITY/WOMEN BUSINESS PARTICIPATION 

The firm awarded the contract agrees to use its best efforts to subcontract with minority business enterprises and/or 
women business enterprises, certified as such or recognized by the HCHA as such. The Offeror shall make a good 
faith effort to subcontract a sufficient dollar amount with MBE/WBE firms to ensure the final contract dollars are 
expended on one or more MBE/WBEs. All adjustments to increase the contract will also increase the total amount the 
Offeror must make a good faith effort to expend on MBE/WBEs. If HCHA has a reasonable belief that the Offeror will 
not use its best efforts to meet the 30 percent (30%) MBE/WBE participation goal, HCHA reserves the right to pull 
work from the contract. Best efforts may be established by showing that the Offeror has contacted and solicited 
bids/quotes from subcontractors to identify MBE/WBEs. 

XIII.  AVAILABILITY OF RECORDS 

HUD, U.S. Government Accounting Office, Harris County Housing Authority, and any duly authorized representatives 
of each shall have access to, and the right to examine any and all pertinent books, records, documents, invoices, 
papers, and the like, of the Offeror(s) office or firm, which shall relate to the performance of the services to be provided. 

XIV.  PATENTS AND ROYALTIES  

The successful Offeror shall indemnify and save harmless HCHA and its employees from liability of any nature or kind, 
including cost and expenses for or on account of any copyrighted, patented, or not patented inventions, processes or 
articles manufactured or used in the performance of the contract, including its use by HCHA. If the firm uses any 
service, device, or material covered by letters, patents, or copyrights, it is mutually agreed and understood that the 
successful Offeror shall include all royalties or costs arising from such services, devices, or materials involved in the 
work.  
 

XV.  INDEMNIFICATION AND HOLD HARMLESS AGREEMENT  
The successful Offeror shall indemnify, defend, and hold HCHA and its officers, agents, employees, and 
commissioners (the “indemnified persons”) harmless from all liability, loss, or damage, including attorney fees and 
expenses, resulting from all claims, demands and causes of action of every kind and character asserted by any person 
(including, without limitation, the indemnified persons or the successful Offeror employees), for personal injury, death, 
or for loss of or damage to any and all property in any way arising out of or in connection with the successful Offeror’s 
performance hereunder. The successful Offeror shall be responsible for all damage and loss sustained by it to its tools 
and equipment utilized in the performance of the successful Offeror’s services hereunder.  
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HCHA and/or any other indemnified persons shall notify the successful Offeror of any claim received within fifteen (15) 
days of receipt of such notice and shall promptly deliver to the successful Offeror the original, or a true copy, of any 
notice, summons, pleading, or other process issued or served.  Failure of any indemnified persons to provide this notice 
within the fifteen (15) day period does not waive any right to indemnification except to the extent that the successful 
Offeror is prejudiced, suffers a loss, or incurs expense because of the delay. 

Following such notification, except as otherwise provided below, the successful Offeror shall defend any such claim, 
suit, proceeding, or other action, at its sole cost and expense with attorneys of its own selection who are reasonably 
satisfactory to HCHA. 

The successful Offeror shall control the defense and any negotiations to settle the claim, but the indemnified persons 
shall have the right, if they see fit, to participate in such defense at their own expense. The successful Offeror shall 
have the power to settle the claim without the consent or agreement of the indemnified persons unless the settlement 
would (i) result in injunctive relief or other equitable remedies or otherwise require an indemnified person to comply 
with restrictions or limitations that would adversely affect the indemnified person, (ii) require an indemnified person to 
pay amounts that the successful Offeror does not fund in full, (iii) not result in an indemnified person’s full and complete 
release from all liability to the claimants or other parties that are parties to or are otherwise bound by the settlement or 
(iv) establish a precedent(s) which the indemnified persons, in their sole discretion individually or their collective 
discretion as a group, determine is not in the best interest of the indemnified persons. 

If the successful Offeror notifies HCHA in writing within ten (10) days after receipt of an indemnified person’s written 
notice of a claim and request for indemnification, that the successful Offeror elects not to defend the claim, HCHA or 
any of the indemnified persons, shall assume and control the defense, and all defense expenses shall constitute an 
indemnification loss. 

 
XVI.  PERTINENT FEDERAL REGULATIONS WITH REGARD TO NONDISCRIMINATION AND EQUAL OPPORTUNITY 

The requirements of Title VIII of the Civil Rights Act of 1968 and Title VI of the Civil Rights Act of 1964, relating to 
prohibitions against discrimination in housing and the benefits of federally funded programs because of race, color, 
religion, sex, or national origin must be met by the successful Offeror.  

The successful Offeror must adhere to federal regulations prohibiting discrimination on the basis of age under the Age 
Discrimination Act of 1975 and prohibit discrimination against disabled individuals under Section 504 of the 
Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1989.  

The requirements of Executive Order 11246, relating to equal employment opportunity in connection with federally 
funded programs, must be met by the successful Offeror.  

The successful Offeror must also meet the requirements of Section 3 of the Housing and Urban Development Act of 
1968, relating to the training and employment of individuals and contracting for business opportunities in metropolitan 
areas in which federally funded programs are being operated.  

The successful Offeror must meet the requirements of Executive Orders 11625, 12432, and 12138 relating to the use 
of minority and women’s business enterprises in connection with federally funded programs.  
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EXHIBIT N 
 

FEE SCHEDULE 

 

Description Estimated Quantities Unit of Measure Unit Price 
Metering 1 to 1,000 Each   
Metering 1,001 to 20,000 Each   
Metering 20,001 to 50,000 Each   
Manual Labeling 1 to 1,000 Each   
Manual Labeling 1,001 to 20,000 Each   
Manual Labeling 20,001 to 50,000 Each   
Manual Folding 1 to 1,000 Each   
Manual Folding 1,001 to 20,000 Each   
Manual Folding 20,001 to 50,000 Each   
Automated Folding 1 to 1,000 Each   
Automated Folding 1,001 to 20,000 Each   
Automated Folding 20,001 to 50,000 Each   
Automated Labeling 1 to 1,000 Each   
Automated Labeling 1,001 to 20,000 Each   
Automated Labeling 20,001 to 50,000 Each   
Manual Sorting 1 to 1,000 Each   
Manual Sorting 1,001 to 20,000 Each   
Manual Sorting 20,001 to 50,000 Each   
Automated Sorting with FASTforward 1 to 1,000 Each   
Automated Sorting with FASTforward 1,001 to 20,000 Each   
Automated Sorting with FASTforward 20,001 to 50,000 Each   
Manual Inserting 1 to 1,000 Each   
Manual Inserting 1,001 to 20,000 Each   
Manual Inserting 20,001 to 50,000 Each   
Automated Inserting 1 to 1,000 Each   
Automated Inserting 1,001 to 20,000 Each   
Automated Inserting 20,001 to 50,000 Each   
Manual Collating 1 to 1,000 Each   
Manual Collating 1,001 to 20,000 Each   
Manual Collating 20,001 to 50,000 Each   
Automated Collating 1 to 1,000 Each   
Automated Collating 1,001 to 20,000 Each   
Automated Collating 20,001 to 50,000 Each   
Manual Bursting 1 to 1,000 Each   
Manual Bursting 1,001 to 20,000 Each   
Manual Bursting 20,001 to 50,000 Each   
Automated Bursting 1 to 1,000 Each   
Automated Bursting 1,001 to 20,000 Each   
Automated Bursting 20,001 to 50,000 Each   
































































































