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HARRIS COUNTY 

HOUSING AUTHORITY 

REQUEST FOR PROPOSALS 
HQS INSPECTION SERVICES 

RFP NO. 22-04 

The Harris County Housing Authority ("HCHA" or the "Authority") hereby solicits proposals from qualified 

Vendors to provide Housing Quality Standard ("HQS") Inspection Services in accordance with the US Housing and 

Urban Development (HUD) guidelines (24 CFR 982.201) and as specified in this Request for Proposals ("RFP"). 

This RFP contains submission requirements, the scope of service, period of services, terms, and conditions, and 

other pertinent information for submitting a proper and responsive proposal. RFP #22-04 will be posted on and 

can be downloaded from HCHA's website www.hchatexas.org. 

Prospective Vendor(s) desiring an explanation or interpretation of this solicitation must make the request in 

writing no later than 3:00 PM (CST), May 31, 2022. The request must be e-mailed to Beverly Burroughs at 

beverly.burroughs@hchatexas.org. Any information given to a prospective Vendor(s) about this solicitation will 

be furnished to all prospective Vendors as a written amendment to the solicitation. All amendment(s) to this 

solicitation, if issued, will be posted on HCHA's website www.hchatexas.org. All Vendors are encouraged to 

check the HCHA website for amendment(s) issuance. 

The proposal(s) must be labeled as follows: HQS inspection Services. RFP #22-04, Due Date and Time: June 

14, 2022, 3:00 PM (CST), Name of Vendor _______ _ 

The RFP submission must be e-mailed as an attached PDF to Beverly Burroughs, Director of Program 

Quality, Harris County Housing Authority, at beverly.burroughs@hchatexas.org. 

Submittals must reach HCHA no later than 3:00 PM (CST) on June 14, 2022. Late submissions will be handled 

per the provisions in Form HUD-5369-B titled "Late Submissions, Modifications, and Withdrawal of Offers." 

Submittals will be held in confidence and will not be released in any manner until after the contract award. 

Submittals will be evaluated on the criteria stated in the RFP. Negotiations may be conducted with Vendor(s) 

who have a reasonable chance of being selected for the award. After evaluation of the submittal and amendments, 

if any, the Contract will be awarded to the responsible vendors) whose qualifications, price, and other factors 

considered are the most advantageous to HCHA. 
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HCHA reserves the right to reject any and all submittals. 

Horace Allison, AIA 

Chief Executive Officer 

Harris County Housing Authority 

1933 Hussion Street 

Houston, Texas 77003 
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1. PROFILE OF THE HARRIS COUNTY HOUSING AUTHORITY

The Harris County Housing Authority ("HCHA" or the "Authority") is governed by the Texas Housing

Authorities Law, codified in the Texas Local Government Code. The Authority is a unit of government,

and its functions are essential governmental functions. It operates and manages its housing developments

to provide decent, safe, sanitary, and affordable housing to low-income families, veterans, the elderly, and

the disabled, and it implements various programs designed and funded by the US Department of Housing

and Urban Development ("HUD"). The Authority is a Public Housing Authority ("PHA") that administers

HUD's Section 8 Housing Choice Voucher ("HCV") and Veterans Affairs Supportive Housing ("VASH")

Programs. HCHA's revenue is derived from federal funds, administrative fees, development grants, and

rental income

HCHA enters into and executes contracts and other instruments that are necessary and convenient to the

exercise of its powers.

The property of HCHA is used for essential public and governmental purposes. The Authority and its

property are exempt from all taxes, including sales tax on all its purchases of supplies and services.

2. INTRODUCTION

HCHA, as part of its mission to provide safe, decent, and sanitary affordable housing for low-income

persons, hereby seeks proposals from qualified Vendors to provide Housing Quality Standard Inspection

Services in accordance with the US Housing and Urban Development (HUD) guidelines (24 CFR

982.201) and as specified in this Request for Proposals ("RFP"). This RFP will consider qualification and

price for services in the selection process. The statement of work to be performed is generally listed in

"Attachment A," but may not be all-inclusive of the services needed. Consequently, evaluation by the

successful Vendor may lead to alterations in the scope.

HCHA will consider most favorably Vendors who clearly demonstrate a knowledge and understanding of

the Federal, State, County, local laws, codes, ordinances, and regulations applicable to providing HQS

Inspection Services, including HUD regulations and requirements and those contained in Section 504 of

the Rehabilitation Act of 1973 and the Americans with Disabilities Act. The Vendor must have

demonstrated experience in providing HQS Inspection Services to other Public Housing Agencies. All

submittals must conform to requirements outlined herein.

If a contract is awarded, it will be awarded to the responsible Vendor(s) whose qualifications, price, and

other factors are deemed most advantageous to the HCHA. Additional requirements or restrictions

imposed by HUD and other governmental entities will also be considered in rendering a decision.

3. PROCUREMENT SCHEDULE

The anticipated schedule for the RFP is as follows:

SCHEDULE 

EVENT 

Advertised 

DATE 

May 22 & 29, 2022 
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Pre-submission Conference 

Receipt of Written Questions 

Response to Written Questions 

Submission Date 

4. DELIVERABLES

NIA 

May 31, 2022 

June 3, 2022 

June 14, 2022 

Any handmade corrections made in the proposal must be initialed by the principal or authorized officer of

the Vendor. The original proposal must bear the original signature of a principal or authorized officer of

the Vendor.

Proposals must be e-mailed as a PDF attachment to beverly.burroughs@hchatexas.org. Only one (1)

proposal needs to be e-mailed. The electronic submission of the proposal shall be considered signed by a

principal or authorized representative of the Vendor.

Vendor� are �olely re�pon. ible for em,uring that their propo�ab are received by the time and date stated.

Receipt at HCHA after the due date and time specified will be cause for rejection.

Proposal Due Date/Time

Proposals must be submitted on or before 3:00 PM CST on June 14, 2022, by e-mail.

Proposals must be labeled as follows: HQS Inspection Services. RFP #22-04, Due Date and Time: 

June 14, 2022, 3:00 P.M. (CST), Name of Vendor _________ . Vendor(s) must include the 

following in the e-mail subject line: HQS inspection Services. RFP #22-04, Due Date and Time: June 

14, 2022, 3:00 P.M. (CST), Name of Vendor _______ _ 

Submission Place/ Address 

Proposals must be e-mailed to Beverly Burroughs, Director of Program Quality, Harris County 

Housing Authority, 1933 Hussion Street, Houston, Texas 77003, at 

beverly.burroughs@hchatexas.org. Proposals by mail, telegram, telephone, facsimile, or handwritten 

proposals, will not be accepted by HCHA. 

5. PRICES AND TERMS

Proposals must include fixed unit prices (see attached Fee Proposal Form); however, price alone will not

be the sole determining factor in awarding a contract. After receiving all responses, HCHA shall select the

response that is most advantageous to HCHA and enter into contract negotiations with the successful

Vendor. If contract negotiations are unsuccessful, HCHA will cease negotiations and commence

negotiations with the next ranked Vendor and so on. HCHA will contract with the selected Vendor for one

year, with an option to renew for up to three additional one-year periods at HCHA's discretion.

6. GENERAL REQUIREMENTS

All submittals must conform to requirements outlined herein. HCHA reserves the option to require oral
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presentation by Vendor(s) and request additional information during the proposal review period. 

Submittals must be open and not subject to unilateral withdrawal or modification for ninety (90) calendar 

days after the submittal due date. 

All costs incurred, directly or indirectly, in preparing a response to this RFP shall be the sole 

responsibility of and borne by the successful Vendor. 

The successful Vendor shall: 

• Complete written documentation of materials that are suitable for use by HCHA or governing
entities as required.

• Meet with HCHA and HUD, stakeholders, and local officials as may be necessary.

• Coordinate all services with HCHA.

• Coordinate all services with other parties as determined necessary by HCHA.

• Provide the basis, source, and methodology for drawing conclusions in all materials and reports.

• List the firms' name, contact person, telephone number, and provide resumes and profiles of

expected participants in the performance of this service. The submittal must provide an execution

plan to accomplish this work. Subsequent instructions may be issued to the successful candidate

in connection with the final process. The submittal must make provisions to meet and comply
with all applicable laws and regulatory criteria.

The Vendor shall have at least three years of experience in providing HQS Inspection Services to 

public housing authorities. Preference will be given to the Vendor with prior experience with public 

housing authorities. 

The Vendor may be an individual or a business corporation, partnership, firm, joint venture, or other 

legal entity duly organized and authorized to do business in Texas, financially sound, and able to 

provide the services being procured by the HCHA. 

The Vendor shall not be disbarred, suspended, or otherwise lawfully precluded from participating in 

public procurement activities. 

The Vendor must be in good standing with the HCHA, Harris County, City of Houston, State of 

Texas, and the federal government. 

The Vendor must have and maintain all necessary liability insurance and submit proof of it with the 

submission of its proposal. 

7. CORRESPONDENCE

Requests for additional information related to this RFP should be submitted in writing by e-mail to the
Authority's Director of Program Quality at beverly.burroughs@hchatexas.org by May 31, 2022. This

will allow time for issuing any necessary amendment(s) to the RFP.
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An amendment may be issued before the opening of the submittals to change or clarify this RFP's intent. 

All amendments shall be binding in the same way as if originally written in this RFP. 

Any interpretation affecting all Vendors made before the submittal due date will be issued as an 

amendment. HCHA will not be bound by or responsible for any other explanations or interpretations of 
this RFP package other than those given in writing as set forth in this paragraph. Oral instructions, 

interpretations, or representations will not be binding upon HCHA or HCHA representatives. 

Sub-consultant(s) and others who the Vendor has requested to assist in preparing the Vendor's proposal 

shall obtain necessary information from the Vendor. They shall not directly contact HCHA or HCHA 

representatives for this information. 

Contracts for these programs and services may be awarded to one or more firms whose proposal 

submissions were judged to be the most advantageous to HCHA. 

8. DOCUMENT REQUIREMENTS

The following describes the minimum information Vendors must supply in their submittals. It is up to the

Vendor to give supplementary facts or materials that it considers to be of assistance in evaluating the

submitted proposal. Submittals that omit critical elements may be considered non-responsive. Each

submittal shall include a Table of Contents listing the submittal contents. The critical elements of the

proposal shall include the following information:

I. Letter of Transmittal. Signed by the person authorized to commit the organization to perform the

services in the submittal.

II. Table of Contents.

III. Executive Summary. Provide a brief non-technical overview of the Vendor's business,

including the range of services offered. Vendors should provide information reflecting how
and why the Vendor's products and services meet HCHA's needs. List the Vendor's team

members, roles, responsibilities, qualifications, and identify a primary contact person. The

Vendor shall identify hereunder if this proposal is a joint venture or partnership with another
entity.

IV. Related experience of Vendor with PHA and HUD regulations. Provide a narrative that

explains the Vendor's experience, anticipated relationship, and the proposed method for

coordinating and communicating with HUD, HCHA, its consultants, federal, state, city,

county, and stakeholders.

V. Related experience of the Vendor in providing similar services for housing authority programs.

VI. Methodology/strategy to accomplish the scope of services. Provide a narrative summary

describing the programmatic issues anticipated based on HCHA's operation of its program serving
the elderly, families, veterans and/or homeless persons.

VIII. The successful Vendor shall present its fee schedule (see attached Fee Proposal Form).

IX. Schedule of Performance/Timeliness.
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X. List of business references (minimum of 5), including a list of all PHA's for which the Vendor

has provided HQS Inspection Services related to the Housing Choice Voucher Program.

Provide the following:

Organization Name: 

Contact Nameffelephone No.: 

Address/E-mail Address: 
Dates of Service: 

Team Member(s): 

Provide a brief description of the services provided: 

Include banking references. 

XI. Section 3 Program experience and compliance.

XII. Women and Minority Business Enterprise ("M/WBE") Participation. Describe and provide

evidence of the Vendor's plans to make a good faith effort to maximize the utilization of

women and minority-owned business enterprises and/or women business enterprise firms. In

addition, all submittals shall include completed M/WBE forms, Attachments D-F.

XIII. Certifications and Affidavits. Vendors shall submit executed originals of the following:

A. "Attachment B:" Conflict of Interest Questionnaire

B. "Attachment C:" Form of Non-Collusive Affidavit

C. "Attachment D:" M/WBE Participation Form

D. "Attachment E:" Bidder's Proposed M/WBE Participation Form

E. "Attachment F:" Sample Format for Record-Keeping / Estimated Project Workforce
Breakdown

F. "Attachment H:" Certifications and Representations of Vendors for Non-Construction
Contracts (Form HUD 5369-C)

G. "Attachment J:" Certificate of Payments to Influence Federal Transactions

H. "Attachment "S:" Fee Proposal Form

XIV. Insurance: Evidence of all appropriate and applicable insurance coverage the firm carries. Required

insurance levels are as follows:

Evidence of all appropriate and applicable insurance coverage carried by the Vendor, 

including policy coverage periods. Vendors shall furnish HCHA with certificates of insurance 
showing that the following insurance is in force and will insure all operations under this RFP 

and name HCHA as an additional insured. Required insurance levels are as follows: 
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Workers' compensation in accordance with the State of Texas rules and regulations. 

General liability insurance with a single limit for bodily injury of $1,000,000 per occurrence 
and property damage limit of no less than $1,000,000 per occurrence. The insurance may 
have a combined aggregate of coverage amounting to no less than $1,000,000. Such 
insurance shall protect Vendor against claims of bodily injury or death and property damage 
to others. The insurance shall cover the use of all equipment, hoists, and vehicles used on the 
site(s) not covered by Vendor's automobile liability. If Vendor has a "claims made policy," 
then the following additional requirements apply: The policy must provide a "retroactive 
date," which must be on or before the execution date of the Agreement, and the extended 
reporting period may not be less than five years following the completion date of the 
Agreement. 

Automobile liability insurance on owned and non-owned motor vehicles used on the site(s) 
or in connection herewith for a combined single limit of bodily injury and property damage 
of not less than $1,000,000 per occurrence. 

All insurance shall be carried with companies that are financially responsible and admitted 
to doing business in the State of Texas. The Vendor shall not permit the insurance policies 
required to lapse during the period for which the Agreement is in effect. All certificates of 
insurance shall provide that no coverage may be canceled or non-renewed by the insurance 
company until at least thirty (30) days prior written notice has been given to HCHA.

XV. Key Team Members. List all key consulting firm(s) members and any sub-consultant(s) who will
be assigned to this project. Indicate the level of effort and function of each member of the project.
Description of organization structure to show how the key members will be involved. Include
resumes of these individuals. The resumes should include the following minimum information:

A. Names;

B. An explanation of the functions they will perform and their titles by classification;

C. Their relevant educational backgrounds;

D. Their relevant work experience;

E. Their work experience with governmental clients; and

F. Any specialized skills, training, and/or credentials relevant to the required services.

XVI. Work samples: at least ten different samples of HQS Inspections completed for similar
agencies, redacted as may be appropriate.

9. METHODOLOGY/STRATEGY TO ACCOMPLISH SERVICES

The successful Vendor must describe how it will approach the work associated with the requested
services, including an understanding of the scope of services required and unique or innovative
approaches to be utilized in performing these services. All graphic presentations are optional. See
"Attachment A" for the general scope of work anticipated. This document ("Attachment A") merely
serves as a guideline, and it is not to be confused with an exhaustive delineation of the work that may
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ultimately occur. 

10. OTHER SUBMITTALS

The following information must be submitted upon request.

I. Information concerning the Vendor's affirmative action plans, policies, etc.

II. Financial statement for the previous three (3) years.

11. EVALUATION CRITERIA

This is a qualification and fee-based selection. Submittals must be prepared in conformance with the

guidelines stated herein.

An Evaluation/Selection Committee will evaluate submittals. This team will review the submittals and

make a recommendation to Chief Executive Officer (CEO). The CEO will present its recommendations to
the Board of Commissioners of HCHA, who have the authority to award contracts.

HCHA reserves the right to call for supplemental information from Vendors and to meet with all or any of

them to clarify points of uncertainty or ambiguity. Vendors agree to cooperate fully and promptly in

providing such supplemental information or meeting requests.

Selection of the successful Vendor will be at the sole discretion of HCHA. All submittals shall be
evaluated, and up to three most qualified (top-ranked), responsive and responsible firms may be invited

for panel interviews and discussions. If a contract is awarded, it will be awarded to the responsible

consulting firm(s) whose qualifications and other factors are deemed most advantageous to HCHA.
Additionally, HCHA shall have the right to reject any proposals at its discretion.

HCHA reserves the right to award multiple contracts to multiple Vendors. Those firms will be invited to
negotiate all aspects of the fee proposal to arrive at a firm and reasonable price determined by HCHA.

EVALUATION CRITERIA AND RA TING

Relevant experience of Vendor and/or proposed project staff.

Demonstrated experience in the Vendor's workforce to be employed under the Contract.

Highly Advantageous: 20 Pts. 

The Vendor has at least three years of experience providing HQS Inspection Services to 

housing authorities of similar size and scope to this project. 
Advantageous: 10 Pts. 
The Vendor has at least two years of experience providing HQS Inspection Services to 

housing authorities of similar size and scope to this project. 
Not Advantageous: 0 Pts. 
The Vendor has less than two years of providing HQS Inspection Services to housing 
authorities of similar size and scope to this project. 

Staffing plan and methodology. 

Demonstrated ability to provide a detailed plan and concrete methodology for delivering services 
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outlined in the RFP. 

Highly Advantageous: 20 Pts. 

The services plan proposes a detailed, logical, and highly efficient scheme to deliver the 
services outlined in the RFP. 

Advantageous: 10 Pts 

The services plan proposes a credible scheme to deliver the services outlined in the RFP. 

Not Advantageous: 0 Pts. 

The services plan is not sufficiently detailed to evaluate fully, or the plan does not contain all 
the components necessary to deliver the services outlined in the RFP. 

Vendor's demonstrated ability to complete projects on a timely basis: 

Vendor's services plan indicates an approach that demonstrates an understanding of the requirements 

of the services and the ability to meet those requirements in a timely manner. 

Highly Advantageous: 20 Pts. 

All of the Vendor's references indicate that the projects were completed on schedule or with 
minimal delays. 

Advantageous: 10 Pts. 

Only one of the Vendor's references indicates that the project was completed with substantial 
delays attributable to the Vendor, and no current project or projects completed in the last three 
years experienced substantial delays attributable to Vendor. 
Unacceptable: 0 Pts. 
More than two of the Vendor's references indicate that the project was completed with 
substantial delays attributable to the Vendor, or any one current project or projects completed 

within the past three years experienced substantial delays attributable to the Vendor. 

Evaluation of the proposed plan: 

Highly Advantageous: 25 Pts. 

The proposal contains a clear plan that addresses all the project objectives for the RFP. 
Advantageous: 12.5 Pts. 

The proposal contains a clear plan that addresses most of the project objectives stated in the 

RFP. 
Unacceptable: 0 Pts. 
The proposal lacks a clear plan to address most of the project objectives, as stated in the RFP. 

Evaluation of previous work products: 

Highly Advantageous: 20 Pts. 

The samples are well organized, clear, and concise, with few or no significant analytical, 
grammatical, or typographical errors. 
Not Advantageous: 0 Pts. 
The samples are not well organized, clear, and concise or contain numerous significant 

analytical, grammatical, or typographical errors. 

MBE/WBE status: 

Highly Advantageous: 5 Pts. 

The Vendor is a certified MBE/WBE own business and has the meaningful participation of 

minority and women employees and contractors, including MBE/WBE-owned businesses, as 
part of the proposed team. 

Not Advantageous: 0 Pts. 

The Vendor is not a certified MBE/WBE own business, nor has the meaningful participation 
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of minority and women employees and contractors, including MBE/WBE-owned businesses, 

as part of the proposed team. 

Section 3 status: 

Highly Advantageous: 10 Pts. 

The Vendor meets the requirements of Section 3 of the Housing and Urban Development Act 

of 1968, as amended, 12 U. S. C. 1701(Section 3) has a plan to include Section 3 qualified 
individuals as part of the proposed team. 

Not Advantageous: 0 Pts. 

The Vendor does not meet the requirements of Section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S. C. 1701(Section 3) nor 
has a plan to include Section 3 qualified individuals as part of the proposed team. 

Maximum Total Points 

Submittals will be evaluated and ranked according to points received. 

12. TRAVEL AND REIMBURSABLES

100 Pts. 

The successful Vendor will bear all travel, postage, telephone, living and miscellaneous expenses. There
will be no reimbursable expenses allowed under the Contract.

13. AVAILABILITY OF RECORDS

HCHA and any duly authorized representative (which may include, but not be limited to, the U.S.
Department of Housing and Urban Development, the Inspector General of the United States, and/or
Harris County) shall have access to and the right to examine any and all pertinent books, records,
documents, invoices, papers, and the like, of the successful Vendor, which shall relate to the performance

of the services to be provided.

14. AVAILABILITY OF FUNDS

HCHA funding sources will provide funding for the services. The selected Vendor must comply with all
applicable federal, state, and local laws, regulations, and ordinances. If funds used to finance the services

requested under this RFP or subsequent Contract become unavailable, HCHA may cancel the award, and

all binding agreements will become null and void upon no less than 24 hours' notice in writing. Said
notice shall be delivered by certified mail; return receipt requested. HCHA shall be the final authority to

determine the non-availability of funds.

15. ASSIGNMENT OR TRANSFER

The successful Vendor shall not assign or transfer any interest in the Contract in whole or part without the
written approval of HCHA.

16. CONTRACT AWARD

Acceptance of the Vendor's offer for the services specified herein will be made by executing a duly

authorized Contract authored and approved by HCHA. Vendors are cautioned against making

assumptions or accepting any representation by any employee, member, officer, or representative of
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HCHA concerning the successful Vendor selection until a contract has been finally negotiated and 

executed. 

The Contract for providing said service must be approved by the Board of Commissioners of HCHA 

before initiating any work. 

17. COMPENSATION

The successful Vendor selected for this project must have the financial resources to complete the scope of 

work and services. Fees will be paid upon the receipt of acceptable and approvable monthly invoices 

submitted to the Director of Program Quality. 

18. TERMINATION

Irrespective of any default hereunder, HCHA may at any time in its discretion (for convenience or cause) 

terminate the Contract in whole or part, and in such event, the firm shall be entitled to receive equitable 

compensation for all work completed and accepted before such termination or cancellation. 

19. PATENTS AND ROYALTIES

The successful Vendor shall indemnify and save harmless HCHA and its employees from liability of any 

nature or kind, including cost and expenses for or on account of any copyrighted, patented, or not 

patented inventions, processes or articles manufactured or used in the performance of the Contract, 

including its use by HCHA. Suppose the Vendor uses any service, device or material covered by letters, 

patents, or copyrights. In that case, it is mutually agreed and understood that the successful Vendor should 

include all royalties or costs arising from the use of such services, devices, or materials involved in the 

work. 

20. STANDARDS OF CONDUCT

The successful Vendor shall be responsible for maintammg satisfactory standards of employees' 

competency, conduct, courtesy, appearance, honesty, and integrity and shall be responsible for taking 

such disciplinary action concerning any employee as may be necessary. 

21. CONFLICT OF INTEREST

No employee, officer, or agent of HCHA shall participate directly or indirectly in the selection or award

of any contract if a real or apparent conflict is involved. Such conflict would arise when a financial or
other interest in an agency selected for the award is held by:

• An employee, officer, or agent involved in making the award; or

• His/her relative including father, mother, son, daughter, brother, sister, uncle, aunt, first cousin,

nephew, niece, husband, wife, domestic partner, father-in-law, mother-in-law, son-in-law,
daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter,

stepbrother, stepsister, half brother, or half-sister; or

• His/her business or professional partner; or

• An organization is negotiating to employ or has an arrangement concerning prospective
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employment of any of the above. 

22. INDEMNIFICATION AND HOLD HARMLESS AGREEMENT

The successful Vendor shall indemnify, defend, and hold HCHA and its officers, agents, employees, and
commissioners (the "indemnified persons") harmless from all liability, loss, or damage, including attorney

fees and expenses, resulting from all claims, demands and causes of action of every kind and character
asserted by any person (including, without limitation, the indemnified persons or the successful
Vendor(s)' employees), for personal injury, death, or for loss of or damage to any and all property in any
way arising out of or in connection with the successful Vendor's performance hereunder. The successful
Vendor shall be responsible for all damage and loss sustained by it to its tools and equipment utilized in

the performance of the successful Vendor's services hereunder.

HCHA and/or any other indemnified persons shall notify the successful Vendor of any claim received
within fifteen (15) days of receipt of such notice and shall promptly deliver to the successful Vendor the
original, or a true copy, of any notice, summons, pleading, or other process issued or served. Failure of

any indemnified persons to provide this notice within the fifteen (15) day period does not waive any right
to indemnification except to the extent that the successful Vendor is prejudiced, suffers a loss, or incurs an
expense because of the delay.

Following such notification, and except as otherwise provided below, the successful Vendor shall defend

any such claim, suit, proceeding, or other action, at its sole cost and expense with attorneys of its own

selection who are reasonably satisfactory to HCHA.

The successful Vendor shall control the defense and any negotiations to settle the claim, but the

indemnified persons shall have the right, if they see fit, to participate in such defense at their own

expense. The successful Vendor shall have the power to settle the claim without the consent or Agreement

of the indemnified persons unless the settlement would (i) result in injunctive relief or other equitable

remedies or otherwise require an indemnified person to comply with restrictions or limitations that would

adversely affect the indemnified person, (ii) require an indemnified person to pay amounts that the

successful Vendor does not fund in full, (iii) not result in an indemnified person's full and complete

release from all liability to the claimants or other parties that are parties to or are otherwise bound by the

settlement or (iv) establish a precedent(s) which the indemnified persons, in their sole discretion

individually or their collective discretion as a group, determine is not in the best interest of the

indemnified persons.

If the successful Vendor notifies HCHA in writing within ten (10) days after receipt of an indemnified

person's written notice of a claim and request for indemnification, that the successful Vendor elects not to

defend the claim, HCHA or any of the indemnified persons, shall assume and control the defense, and all

defense expenses shall constitute an indemnification loss.

23. REMOVAL OF EMPLOYEES

HCHA may request the successful Vendor to immediately remove from the assignment or dismiss any 

employee found unfit to perform duties due, but limited, to one or more of the following: 

• Neglect of duty or professional misconduct; poor job performance
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• Disorderly conduct, use of abusive or offensive language, quarreling or fighting

• Theft, vandalism, immoral conduct, or any other criminal activity

• Selling, consuming, possession, or being under the influence of intoxicants, including alcohol, or

illegal substances while on assignment at HCHA

24. SUPERVISION

The successful Vendor shall provide adequate, competent supervision at all times during the performance
of the Contract. A qualified team leader and one alternate shall be designated in writing to HCHA before
executing the Contract. The team leader or his/her alternate must be available to meet with HCHA

personnel at any reasonable time. The successful Vendor shall provide the telephone numbers and e-mail
addresses where its representatives can be reached.

25. STATEMENT OF OWNERSHIP

The firm's submittal shall contain the legal name of the entity with whom HCHA will contract, by name,
address, phone number, and the name of the principal person assigned to negotiate on behalf of the
Vendor(s). Furthermore, the Vendor(s) shall identify principals of any participating vendors which
subcontracts or joint ventures with the Vendor(s), including names, addresses, position, and description of
the extent of participation in the project. If the Vendor is a subsidiary, its relationship to the parent
company(ies) shall be disclosed. The Vendor shall identify the organization and management approach to
the project and identify individuals who will be assigned to key management positions. Resumes of these
individuals shall be provided.

26. M/WBE PARTICIPATION

The successful Vendor agrees to make its best efforts to subcontract with minority business enterprises
and/or women business enterprises (herein called M/WBE) certified as such or recognized by HCHA as a
certified M/WBE. The consulting Vendor shall make its best efforts to subcontract a sufficient dollar
amount with M/WBEs to ensure that a minimum of 30 percent of the final contract dollars is expended on
one or more M/WBEs. All adjustments that cause the contract price to increase will also increase the total
amount that the firm must make its best efforts to expend on M/WBEs.

If HCHA reasonably believes that the consulting Vendor will not use his/her/his/her best efforts to meet
the 30 percent M/WBE participation goal, HCHA reserves the right to pull work from the Contract. Best
efforts may be established by showing that the consulting firm has contacted and solicited bids/quotes
from sub-consultants and worked with HCHA to seek assistance in identifying M/WBEs.

FAILURE TO USE YOUR BEST EFFORTS TO COMPLY MAY CONSTITUTE BREACH OF

CONTRACT AND SUBJECT THE CONTRACT TO TERMINATION.

27. PERTINENT FEDERAL REGULATIONS WITH REGARD TO NONDISCRIMINATION AND

EQUAL OPPORTUNITY

The requirements of Title VIII of the Civil Rights Act of 1968 and Title VI of the Civil Rights Act of

1964, relating to prohibitions against discrimination in housing and the benefits of federally funded

programs because of race, color, religion, sex, or national origin, must be met by the successful Vendor.
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The successful Vendor must adhere to federal regulations prohibiting discrimination on the basis of age 

under the Age Discrimination Act of 1975 and prohibit discrimination against disabled individuals under 

Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1989. 

The requirements of Executive Order 11246, relating to equal employment opportunity in connection with 
federally funded programs, must be met by the successful Vendor. 

The successful Vendor must also meet the requirements of Section 3 of the Housing and Urban 

Development Act of 1968, relating to the training and employment of individuals, and contracting for 
business opportunities in metropolitan areas in which federally funded programs are being operated. 

The successful Vendor must meet the requirements of Executive Orders 11625, 12432, and 12138 relating 
to the use of minority and women's business enterprises in connection with federally funded programs. 
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ATTACHMENT A 

GENERAL SCOPE OF SERVICES 

HCHA is seeking a Vendor to provide initial, annual, special, and emergency inspection services utilizing 

HUD HQS protocols. HCHA administers 4122 Housing Choice Vouchers and 673 Veteran Assistance 
Supportive Housing Vouchers, and 243 Emergency Housing Vouchers. The responsible Vendor must 
provide a completed HUD-52580 form for each unit inspected; these forms must be submitted in an 
electronic format compatible with the Housing Pro database software utilized by HCHA. 

In 2021, HCHA conducted the following inspections (non-duplicative): 

Annual 5924 

New Unit 2756 

Re-Inspections 2065 

No Shows 1733 

Complaint (Special) 758 

Emergency 145 

We anticipate a similar number of inspections for the next 12 months; however, HCHA cannot guarantee 

a minimum or a maximum number of inspections. 
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NUMBER OF ACTIVE UNITS BY ZIP CODE (AS OF 5/13/22) 

77002 44 77050 2 77096 25 

77003 102 77051 15 77099 19 

77004 25 77053 43 77336 11 

77006 2 77054 5 77338 74 

77007 3 77055 6 77339 1 

77009 3 77056 1 77346 40 

77011 3 77057 9 77373 90 

77012 2 77058 3 77375 22 

77013 10 77060 46 77377 5 

77014 67 77061 2 77379 10 

77015 68 77063 2 77388 61 

77016 43 77064 45 77389 24 

77017 13 77065 108 77396 117 

77018 58 77066 49 77429 16 

77020 12 77067 101 77433 121 

77021 33 77068 7 77447 5 

77022 12 77069 4 77449 96 

77023 4 77070 68 77450 11 

77025 12 77071 8 77477 1 

77026 12 77072 28 77484 3 

77028 10 77073 73 77493 19 

77029 28 77074 5 77494 24 

77031 2 77075 9 77502 3 

77032 99 77076 13 77503 1 

77033 11 77077 1 77520 5 

77034 14 77078 51 77521 5 

77035 22 77081 7 77530 17 

77036 36 77082 133 77532 11 

77037 77083 49 77536 10 

77038 33 77084 65 77546 12 

77039 13 77085 3 77547 2 

77040 35 77086 66 77571 24 

77041 13 77087 4 77586 7 

77042 10 77088 75 77587 5 

77043 4 77089 35 77598 52 

77044 73 77090 184 

77045 6 77091 19 

77047 79 77092 6 

77048 10 77093 35 

77049 45 77095 36 
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SCOPE OF WORK 

The primary scope of services to be rendered includes the following: 

1. Inspections and re-inspections as assigned by HCHA staff in accordance with HQS guidelines. The actual
number of inspections will vary based on client moves, inspection results, and authority needs. All
inspections will be performed with authorized personnel's full cooperation and coordination.

2. Generally, inspections must be conducted Monday thru Friday, start no later than 9 AM, and be
completed no later than 6 PM. However, emergency inspections must be completed within 24 hours,

which may require inspectors to work on a weekend or holiday. Housing authority staff will notify all
residents of the date and time of their inspection.

3. Inspections to include all interior and exterior areas required by HQS standards and as identified on the
HUD-52580 form. Inspected areas must include: (1) living room, (2) bedrooms, (3) kitchen, (4)
bathrooms, (5) other rooms used for living and halls, (6) secondary rooms, (7) building exterior, (8)

heating and plumbing, and (9) general health and safety factors.

4. A completed HUD-52580 form for each inspected unit with images documenting inspection results and a
detailed report on any identified deficiencies. Inspection reports are due at the end of the day after their
completion. Inspectors must utilize iPads or other technology compatible with HCHA's mobile
inspection program. All reports must be submitted electronically in a format compatible with Housing 
Pro, HCHA's database software. 

INSPECTOR REQUIREMENTS 

All inspectors must be qualified and experienced in inspecting multifamily and single-family units. All 
inspectors must be certified to conduct HQS inspections. Vendors must submit proof of HQS certification 

of all inspectors along with resumes detailing their experience. 

The Vendor must provide all necessary computers, cameras, personnel, uniforms, vehicles, fuels, etc. 
necessary to conduct and complete the inspections as specified herein. 

Vendor shall perform criminal history checks and drug screen tests on all prospective employees 
performing work under this RFP and any resulting contract and provide summaries of the results to 
HCHA if/when requested. Prospective employees whose criminal history check discloses a misdemeanor 
or felony involving crimes of moral turpitude, sexual assault, or harm to persons or property will not be 
employed to perform work under this RFP or any resulting contract. Criminal history and drug screening 
checks will be completed at the sole expense of the Vendor. 

Vendor shall replace any personnel that HCHA determines to be unacceptable no later than the start of the 
next business day after notification and shall not permit unacceptable personnel to return to units occupied 
by HCHA clients or further utilize them during the term of the Contract, including any extensions. 
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ATTACHMENT B 

CONFLICT OF INTEREST QUESTIONNAIRE (CIO) 
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ATTACHMENT B 

NOTICE TO VENDORS AND INSTRUCTIONS FOR 
CONFLICT OF INTEREST QUESTIONNAIRE 

H.B. 914, passed during the 2005 Texas legislative session, became effective on January I, 2006. The bill 
enacts Local Government Code Chapter 176. That bill requires a vendor that wishes to conduct business or be 
considered for business with a HCHA to file a "conflict of interest questionnaire." The Texas Ethics 
Commission (TEC) created the conflict of interest questionnaire (FORM CIQ). 

Section 176.006 requires disclosure of a person's "affiliations or business relationships that might cause a 
conflict of interest." The term "affiliation" is not defined in Chap. 176. However, the general definition of the 
word "affiliation" would mean any association or connection. So any affiliation, including such things as 
friendship, membership in some group or organization, residence in the same neighborhood, relationship by 
blood or marriage, or any other connection, must be disclosed. 

How to fill out the Conflict of Interest Questionnaire form: 

Each number below corresponds with the number on FORM CIQ: 

1. Fill .in the full name of the person (you) who is trying to do business with the Harris County Housing
Authority (HCHA). If the business is a corporation, partnership, etc., then each person who acts as an
agent for the business in dealings with HCHA must complete this form.

2. Check box if the form is an update to a form previously completed. Updates are required by law by
September 1 of each year in which the person submits a proposal, bid or response to HCHA or begins
contract discussions or negotiations with HCHA. Updates are also required by the 7th business day
after an event that makes a statement in a previously filed questionnaire incomplete or inaccurate.

3. Describe how you are affiliated or related to a HCHA employee or contractor with HCHA (such as an
engineering or architectural firm) who makes recommendations to HCHA on expenditures of money.
If no uffiliation or business relationship exists, state "None."

4. Describe how you are affiliated or related to a local government officer. If 110 affiliation or business
relationship exists, state "None."

5. Complete this Section by listing name for each local government officer with whom there is an
affiliation to or business relationship and you checked the "Yes" box in Section 5 A, B, or C.

6. Describe anv other affiliation or business relationship that might cause a conflict.

7. Signature box. Dnte nud sign the form. A signature is required from the person completing the
form even if "None" entered in boxes 3, 4, & 6.
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CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ 
For vendor doing business with local governmental entity 

This questionnaire reflects changes made lo the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY 

This questionnaire Is being liled in accordance with Chapter 176, Local Government Code, by a vendor who Dale Receivedhas a business relationship as delined by Section 176.001(1-a) with a local govornmental entity and \he 
vcmdor meets requirements under Section 176.00S(a). 

By law this questionnaire must be filed with the records administrator of the local governmental entity not later 
lhan the 7th business day after \he date \he vendor becomes awara cl facls th.ii require \he statement to be 
filed. See Seclion 176.006(a•1), Local Government Code. 

A vendor commits an olfense ii the vendor knowingly violates Section 176.006, Local Government Code, An 
offense under this section is a misdemeanor. 

l1J Name of vendor who has a business relationship with local governmental entity.

lJ □ Check this box If you are filing an update to a previously tiled questionnaire. (The law requires lhat you file an updated
completed questionnaire with the appropriate liling authority not later than the 7th business day after the date on which 
you became aware that lhe originally filed questionnaire was incomplete or inaccurate.)

.!] Name ol local government officer about whom the information is being disclosed.

Name of Officer 

..ii Describe each employment or other business relationship with the local government officer, or a family member al the
officer, as described by Section 176,003(a)(2)(A). Also describe any family relationship with the local government ol!icer. 
Complete subparts A and B for each employment or business relationship described. Attach additional pages lo this Form 
CIQ as necessary. 

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income, 
other than investment income, from the vendor? 

Oves □ No 

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or al the direction
of the local government otticer or a family member of the officer AND the taxable income is nol received from lhe 
local governmental entity?

Oves □ No 

w Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or 
other business entity with respect to which the local government officer serves as an officer or director, or holds an 
ownership interest of one percent or more. 

� 
□

Check this box if the vendor has given the local government officer or a family member ol the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1 ). 

1..1 

Signature ol vendor doing business with the governmental enlily Date 

Form provided by Texas Ethics Commission www.ethics.state.lx.us Revised 11/3012015 
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CONFLICT OF INTEREST QUESTIONNAIRE 

For vendor doing business with local governmental entity 

A complete copy of Chapter 176 of the Local Government Code may be lound at http://www.statutes.legis.state.tx.us/ 
Docs/LG/him/LG 176.htm. For easy reference, below are some of the sections cited on this form. 

Local Government Code§ 176.001(1-a): "Business relationship" means a connection between two or more parties 
based on commercial activity of one of the parties. The term does not include a connection based on: 

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) a transaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or services from a person that is char1ered by a slate or federal agency and
that is subject to regular examination by, and reporting to, \hat agency.

Local Government Code§ 176.003(a)(2)(A) and (B): 
(a) A local government officer shall file a conflicts disclosure statement with respect lo a vendor it:

(2) the vendor:
(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i) a contract between the local governmental entity and vendor has been executed;
or
(ii) the local governmental entity is considering entering into a contract with the
vendor;

(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:

(i) a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code§ 176.00G(a) and (a-1) 
(a) A vendor shall tile a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
ollicer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a• 1); or
(3) has a family relationship with a local government officer of that local governmental entity.

(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator 
not later than the seventh business day after the later of: 

( 1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(8) submits to the local governmental entity an application, response to a request tor proposals
or bids , correspondence, or another writing related to a potential contract with the local
governmental entity; or

(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(8) that the vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.

Form provided by Texas Ethics Commission www.elhics. state. tx .us Revised 11/30/2015 
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ATTACHMENT C 

FORM OF NON-COLLUSIVE AFFIDAVIT 

ST ATE OF TEXAS 

COUNTY OF HARRIS 

______________ , being first duly sworn, deposes and says that he is 

(a partner or officer of the firm of, etc.)

of the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or sham; 
that said bidder has not colluded, conspired, connived, or agreed, directly or indirectly, with any manner, directly 
or indirectly, sought by agreement or collusion, or communication or conference with any person to fix the bid 
price or affiant or of any other bidder, or to fix any overhead, profit, or cost element of said bid price, or of that of 
any other bidder, or to secure any advantage against THE HARRIS COUNTY HOUSING AUTHORITY or of 
any person interested in the proposed Contract; and that all statements in said proposal or bid are true. 

Signature of Bidder, if Bidder is an Individual 

Signature of Bidder, if Bidder is a Partnership 

Signature of Officer, if Bidder is a Corporation 

Subscribed and sworn to before me this __ day of _______ , 2022 

Notary Public 

My Commission expires: _______ _ 
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ATTACHMENT D 

M/WBE PARTICIPATION 

M/WBE PARTICIPATION: The Vendor agrees to make its best efforts to subcontract with minority business 

enterprises and/or women business enterprises (herein called M/WBE) certified as such or recognized by HCHA 

as a certified M/WBE. Vendor shall make its best efforts to subcontract a sufficient dollar amount with M/WBEs 

to ensure that a minimum of 30 percent of the final contract dollars is expended on one or more M/WBEs. All 

adjustments that cause the contract price to increase will also increase the total amount that Vendor must make its 

best efforts to expend on M/WBEs. 

USING BEST EFFORTS TO FULFILL M/WBE REQUIREMENT: In the event, HCHA has a reasonable belief 

that Vendor will not use his/her/its best efforts to meet the 30 percent M/WBE participation goal, HCHA reserves 

the right to pull work from the Contract. Best efforts may be established by showing that Vendor has contacted 

and solicited bids/quotes from subcontractors and worked with HCHA to seek assistance in identifying M/WBEs. 

FAILURE TO USE YOUR BEST EFFORTS TO COMPLY MAY CONSTITUTE BREACH OF CONTRACT 

AND SUBJECT THE CONTRACT TO TERMINATION. 

NOTIFICATION OF M/WBE PARTICIPATION: Vendor agrees to promptly complete and return all M/WBE 

Confirmation of Participation and M/WBE Confirmation of Payment forms utilized by HCHA to confirm 

M/WBE subcontractor by submitting copies of checks made payable to the respective M/WBE subcontractor 

signed by the successful Vendor. 

CONSULTANT DATE 
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ATTACHMENT E 

BIDDER'S PROPOSED M/WBE PARTICIPATION FORM 
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BIDDER'S PROPOSED M/WBE PARTICIPATION FORM 

Bidder proposes to work with the following MBE/WBE participants: 

Certifying Entity Percent of 

Name of Participant M/WBE (City/Metro/HISD) Total Work 
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ATTACHMENT F 

SAMPLE FORMAT FOR RECORDKEEPING 
ESTIMATED PROJECT WORKFORCE BREAKDOWN 

M/WBE PARTICIPATION 

Job Category Total Estimated No. Positions Number of 
Positions Occupied by Positions Not 

Needed for Pennanent Occupied 
Project Employees 

Officer/Supervisor 
Professional 
Technical 
Office/Clerical 
Service Workers 
Trainees 
Contracts: 

Others 

Company 

Project Name 

Number of 
Positions to Be 

Filled With 
M/WBE 

Person Completing From 

Date 
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ATTACHMENT G 

Instructions to Offerors 
Non-Construction 

U.S. Department of Housing 
and Urban Development 
Office of P�bllc and Indian Housing 

1. Preparation of Otfcns

(a) Olferors are expected lo examine the statement of work, the
proposed contract terms and conditions, and all Instructions. Falluro
to do so wil l be at the olferor's risk.

(b) Each ottaror shall furnish the information required by the sollcita•
lion. The offeror shall sign the otter and print or type Its name on the
cover sheet and each continuation sheet on which it makes an e ntry.
Erasures or other changes must be Initialed by the person signing the
off er. Offers signed by an agent shel l  be accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services o.ther than those specified will not be consid­
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submlt1ed In sealed
envelopes or packages ( 1 )  addressed to the office specified In the
sollcltatlon, and (2) showing the time specttlad for receipt, the sollcite­
tlon number, and the name and address at the otteror.

(b) Telegraphic offers will not be considered unless authorized by the
sollcllallon; however, offers may be modified by written or telegraphlc
notice.

(c) Facslmlla otters, modifications or withdrawals wlll n ot be consid­
ered unless authorized by the sollcitaUon.

3. Amendments to Sollcltatlons

(a) II this solicltetlon Is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerers shall acknowledge receipt of any amendments to this
sollcitatlon by

(1) signing and returning the amendment;
(2) Identifying the amendment number and date In the space

provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, If facsimile offe rs are authorized In the solicitation.

The HM-IUD must receive the acknowledgment by the time
specHled for receipt ol offers.

4. Explanation to Prospective Offerers

Any prospective otferor desiring an explanation or Interpretation of the 
solicitation, statement ol worl<, etc. , must request it In writing soon 
enough to allow a reply to reach all prospective otferors before the 
submission of their otters. Oral explanations or  Instructions given 
before the award of the contract Will not be binding. Any Information 
given to a prospective offerer concerning a sollcitatlon wlll be fumlshed 
promptly to all other prospective oflarors as an amendment of the 
solicitetlon ,  if that lnlormallon Is necessary In submitting offers or if the 
lack of It would be prejudicial to any other prospective ollerors. 

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who Is able to perform success1ully under the terms and
conditions of the proposed contract. To be determined responslble,
a prospective contractor must

(1 ) Have adequate flnanciel resources to perform the contract, or 
the ability to obtain them; 

(2) Have a satisfactory performance record;
(3) Have a satisfactory record of Integrity and business ethics;
(4) Have a satisfactory record of compliance wtth public policy

· (e.g . ,  Equal Employment Opportunity); and
(5) Nol have been suspended, debarred, or otherwise determined

to be ineligible for award of contracts by the Department of
Housing and Uiban Development or any other agency of the
U.S. Government. Current lists al Ineligible contractors ere
avallable for Inspection at the HM-IUD.

(b) Before an offer Is considered for award, the olferor may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Fallure by the offeror to
provide such addltlonal lnlormatlon may renderthe olleror lnellgible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated In the solicitallon after
the exact time specified for receipt will not be considered unless It Is
received before award Is made and It -

( 1 )  Was sent by registered or certified mall not later then the fifth 
calendar day before the date specified for receipt of offers 
(e.g. , an offer submitted In response to a sollcltallon requiring 
receipt of offers by the 20th of Iha month must have been 
malled by the 15th); 

(2) Wes sent by mall, or if authorized by the sollcttat lon, was sent
by telegram or via facsimile, and it ls determined by the HA/
HUD that the  late receipt was due solely to mlshandllng by the
HM-iUD alter receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mall Next Day
Service • Post Office to Addressee, not later than 5 ;00 p.m. at
Iha place of malling two working days Rrfor to the date specified
for receipt of proposals. The term "Working days• excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer received.

(b} Any modification ol an offer, except a modification resulting from 
the HA's request for "bast and llnal" offer (tt this so\lcltatlon Is a request 
for proposals), Is subfect to the same conditions as ln subparagraphs 
(a)(1 ), (2), and (3) of this provision. 

(c) A modification resulting from the HA's request for "best and final"
offer received attar the time and date spectfled In the request will not
be considered un less received before award and the late receipt Is due
solely lo mishandling by Iha HA after receipt at the HA.

(d) The only acceptable evtdenco to establish the data of mailing of a
late offer, modHlcatlon, or withdrawal sent etther by registered or
certified mall ls the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper  and on the orlglnal receipt from the U .S. or
Canadian Postal Service. Both postmart<s must show a legible date
or the offer, modtflcallon, orwllhdrawal shall be processed as H malled
late. "Postmark" means a printed, stamped, or otherwise placed
Impression (exclusive of a postage meter machine Impression) that Is
readily ldantHlable without forth er action as having been supplied and
affixed by employees of the U .S. or Canadian Postal Service on the
date of malling . Therefore, offerers should requesl lhe postal clerk to
place a hand cancellatlon bull's,-eye postmark on both the receipt and
the envelope or wrapper.

( a} The only acceptable evidence to establish the lime al receipt at the HA 
Is the time/date stamp of HA on the offer wrapper or other  
documentary evidence of  receipt maintained by  the HA. 

Previous ediUon I s  obsolete pnga 1 of 2 
lorm HUD-5369-8 (Ml3J 

rel. Handbook 7460.8 
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(f) The only acceptable evidence to establish the date of malling of a
late otter, modification, or wi1hdrawal sent by Express Mall Next Day
Service-Post Office to Addressee ls the date entered by the post office
receiving clerk on the "Express Mall Next Day Service-Post Office to
Addressee" label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. "Postmark"
has the same meaning as defined In paragraph (c) of this provision,
exduding postmarks of the Canadlan Postal Service. Therefore,
offerers should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
or wrapper.
(g) Notwithstanding paragraph (a) of this provision, a late modHlcatlon
of an otherwise successlul offer that makes Its terms more favorable
to the HA will be considered at any time it ls received and may be
accepted.
(h) II this sollcilalion Is a reque�t for proposals, proposals may be
withdrawn by written notice, or H authorized by this solicitation, by
telegram {including mallgram) or facsimile machine transmission
received at any lime before award. Proposals may be withdrawn In
person by a oHeror or Its authorized representative if the K!entlty of the
parson requesting withdrawal Is established and the person signs a
receipt for the offer before award. If this solicitation Is an Invitation for
bids, bids may be withdrawn at any 11me prior to bid opening.

7. Contract Award
(a) The HA wlll award a contract resulting from this solicitation to the
responsible otferor whose offer conforming to the solicitation wlll be
most advantageous to the HA, cost orprlce and olherfactors, specified
elsewhere In this soUcltatlon, considered.
(b) The HA may

{1) reject any or all offers if such adlon Is In the HA's Interest,
(2) accept other than the lowest oHer,
(3) waive lnformalitles and minor Irregularities In offers received,

and (4) award more than one contract for all or part of the
requirements stated.

(c) II this solicitation Is a request for proposals, the HA may award a
contract on the basis of Initial offers received, without discussions.
Therefore, each Initial offer should contain theofferor's besttermsfrom
a cost or price and technlc� standpoint.

(d) A written award or acceptance of otter malled or otherwise
lumlshed to the successful offeror Within the time for acceptance
specHled in the otter shall result In a binding contract without further 
action by either party. If this sollcitatl�n Is a request for proposals, 
before the otter's spectfled expiration time, the HA may accept an offer, 
whether or not there are negotiations attar its receipt, unless a written 
notice of withdrawal Is received before award. Negotiations conducted 
after receipt of an off er do not constitute a rejection or counteroffer by 
the HA. 
(o) Neither financial data submitted with an offer, norrepresentatlons
concerning lacilllles or financing, WIii form a part of the resulting
contract.

8. Servlcs of Protest
Any protest against Iha award of a contract pursuant lo this solicitation 
shall be served on the HA by obtaining written and dated acknowledg­
ment of receipt from the HA at the address shown on the cover ol this 
sollcltatlon. The determination of the HA with regard to such protest 
or to proceed to award notwithstanding such protest shall be final 
unless appealed by the protester. 

9. Offer Submission
Offers shall be submitted as follows and shall be enclosed In a sealed 
envelope and addressed to the office specttled In the solicitation. The 
proposal shall show tho hour and date specified In the solicitation 
for recalpt, the soil citation number, and the name and address of 
the offeror, on the face of the envelope. 

It Is very ll'Tl)Ortanl that the offer be property Identified on the face 
of the envelope as sat forth above In order to Insure that the data and 
lime of recelrt Is stall13ed on the face oflhe offer envelope. Receiving 
procedures are: date and time stamp those envelopes ldenlilled as 
propoli<llS and deliver them Immediately to the appropriale contracting 
official, and only date stamp those envelopes which do not contain 
ldantlflcatlon of the contenls and deliver them to the appropriate 
procuring activity only through the routine mall delivery procedure. 
(Describe bid or proposal preparation Instructions here:] 
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Instructions to Offerors 
Non-Construction 

U.S. Department of Housing 
and Urban Development 

11111111 
-03291 -

Office of Public and Indian Housing 

1. Preparation of Offers

(a) Offerers are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offerer's risk.

(b) Each otteror shall furnish the information required by the solicita­
tion. The offeror shall sign the offer and print or type Its name on the
cover sheet and each continuation sheet on which It makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services other than those specified will not be consid­
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted In sealed
envelopes or packages (1) addressed to the office specified In the
solicitation, and (2) showing the time specified for receipt, the solicita­
tion number, and the name and address of the offerer.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid­
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) If this solicitation Is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerers shall acknowledge receipt of any amendments to this
solicitation by

(1) signing and returning the amendment;
(2) identifying the amendment number and date In the space

provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, H facsimile offers are authorized In the solicitation.

The HM-IUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiring an explanation or interpretation of the 
solicitation, statement of work, etc., must request It in writing soon 
enough to allow a reply to reach all prospective offerers before the 
submission of their offers. Oral explanations or Instructions given 
before the award of the contract will not be binding. Any Information 
given to a prospective offeror concerning a solicitation will be furnished 
promptly to all other prospective offerors as an amendment of the 
solicitation, if that information is necessary in submitting offers or if the 
lack of It would be prejudicial to any other prospective offerors. 

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must

(1) Have adequate financial resources to perform the contract, or
the ability to obtain them;

(2) Have a satisfactory performance record;
(3) Have a satisfactory record of integrity and business ethics;
(4) Have a satisfactory record of compliance with public policy

(e.g., Equal Employment Opportunity); and
(5) Not have been suspended, debarred, or otherwise determined

to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offerer may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offerer to
provide such additional information may render the offerer ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated In the solicitation after
the exact time specified for receipt will not be considered unless It Is
received before award Is made and It -

(1) Was sent by registered or certified mall not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
malled by the t5th);

(2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HAI
HUD that the late receipt was due solely to mishandling by the
HA/HUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term "Working days• excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer received. ._ 
(b) Any modification of an offer, except a modification resulting from
the HA's request for "best and final" offer (if this solicitation Is a request L
for proposals), Is subject to the same conditions as In subparagraphs 
(a)(1 ), (2), and (3) of this provision.

'
I 

� 

(c) A modification resulting from the HA's request for ''best and final"
offer received after the time and date specified in the request will not
be considered unless received before award and the late receipt ls due
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mall is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as if mailed
late. "Postmark" means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine Impression) that ls
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of malling. Therefore, offerers should request the postal clerk to 
place a hand cancellation bull's_-eye postmark on both the receipt and
the envelope or wrapper.

(e) The only acceptable evidence to establish the time of receipt at the -
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Previous edition is obsolete page 1 of 2 
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(f) The only acceptable evidence to establlsh the date of malling of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post office
receiving clerk on the "Express Mail Next Day Service-Post Office to
Addressee" label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. "Postmark"
has the same meaning as defined In paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
offerers should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
or wrapper.

(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be 
accepted.
(h) If this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or If authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn In
person by a offerer or its authorized representative Hthe Identity of the
person requesting withdrawal Is established and the person signs a
receiptfor the offer before award. If this sollcltatlon Is an Invitation for
bicls, bids may be withdrawn at any time prior to bid opening.

7. Contract Award
(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation wUI be
most advantageous to the HA, cost or price and other factors, specified
elsewhere In this solicitation, considered.
(b) The HA may

(1) reject any or all offers if such action Is In the HA's Interest,
(2) accept other than the lowest offer,
(3) waive Informalities and minor Irregularities In offers received,

and (4) award more than one contract for all or part of the
requirements stated.

(c) If this solicitation Is a request for proposals, the HA may award a
contract on the basis of Initial offers received, without discussions.
Therefore, each Initial offer should contain the offerer's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer malled or otherwise
furnished to the successful offerer within the time for acceptance
specHled in the offer shall result In a binding contract without further
action by either party. If this sollcitatlon is a request for proposals,
before the offer's specHled expiration time, the HA may accept an offer,
whether or not there are negotiations after Its receipt, unless a written
notice of withdrawal Is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counteroffer by
the HA.
(e) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, wHI form a part of the resulting
contract.

8. Service of Protest
Any protest against the award of a contract pursuant to th is solicitation 
shall be served on the HA by obtaining written and dated acknowledg­
ment of receipt from the HA at the address shown on the cover of this 
solicitation. The determination of the HA with regard to such protest 
or to proceed to award notwithstanding such protest shall be final 
unless appealed by the protester. 

9. Offer Submission
Offers shall be submitted as follows and shall be enclosed in a sealed 
envelope and addressed to the office specified In the solicitation. The 
proposal shall show the hour and data spacHled In the sollcltatlon 
tor receipt, the solicitation number, and the name and address of 
the offeror, on the face of the envelope. 

It Is very Important that the offer be properly Identified on the face 
of the envelope as set forth above In order to Insure that the date and 
time of receipt Is stamped on the face of the offer envelope. ReceMng 
procedures are: date and time stamp those envelopes Identified as 
proposals and deliver them Immediately to the appropriate contracting 
official, and only date stamp those envelopes which do not contain 
Identification of the contents and deriver them to the appropriate 
procuring activity only through the routine mall delivery procedure. 
(Describe bid or proposal preparation instructions here:} 
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ATTACHMENT H 

Certifications and 
Representations 

U.S. Department of  Housing 
and Urban Development 

0MB Approval No: 26TT•Ol80 (oicp, 7/J0/96) 

Olllce of Public and Indian Housing 

of Offerors 

Non-Construction Contract 

PubUc reporting burden tor this collecllon ol lnlormaUon Is uUmated lo average 6 mlnulas per response, Including Iha lime lor reviewing lns lrucUons, aeruchlng 
exlsllng dala sources, gathering and maintaining lhe data needed, and comploling and reviewing Iha collacllon ol lnformaUon. 
This lorm Includes clauses required by OM B's common rule on blddlno,'ollarlng procedures, Implemented by HUD In 24 CFR 85,36, and those requirements 
set lorlh In Executive Order 1 1 625 lor 11mall, minority, women•owned businesses ,  and certl llcatlons ror lndepondonl prlc11 dotermlnaUon, and connlct of lnlorasl. 
The torm l.s required lor nonconstrucllon conlracls awarded by Housing Agencies (HAs). Tho lorm Is used by bldders/oflorors to certify to Iha HA's ContracUng 
Ollicer for contract compliance, II the form were nol used, HAs would be unable lo enforce their contracts. Rcisponses to 1h11 collcictlon ol Information are 
required lo obtain a benefit or to retain o benefit. The Information requested does not land ltsall to confldantlellty. 

1 ,  Contingent Fee Representation and Agreement 
(a) The bidder/offcror represents wid cenifies as part of i ts bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offoror:

( I) [ ] bas, [ ] has not employed or retained any person or
company to solicil or obtain this contract: and

(2) [ ) bas, [ ] bas not pnid or agreed to pay to w1y person
or company employed or re lained to sol icit or obtain th i s
contrnctany commission , percentage, brokerage, or 0U1er
fee contingent upon or resul ting from the award of tbis
contract.

(b) Ir thc answer to either (n)(l) or (a) (2) above is affinnative,
the bidder/offeror shall make an immediate and fu l l  written
disclosure to the PHA Contracting Officer.
(c) Any misrepresentation by the bidder/offcror shal l give the
PHA the right to (1) tenninnte the resultant contract; (2) nt i ts
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or otlter contingent fee; or
(3) take other remedy pursuant to the contrac t .

2, Small, Minority, \Vomen-Owned Duslness Concern Rep-
resentation 

TI1e bidder/offeror represen ts and certifies as part ofi ts bid/ offer 
that it: 

(a) [ ] is, [ ] is not a smal l business concern. "Small business
concern," ns used in this provi sion, menus a concern, includ­
ing its affil iates, that is independently owned and operated,
not dominant in the field of operation in wlticb i t  is bidding,
and qualified as a small business under the cri1cria nnd size
standards in 13 CFR 1 2 1 .

(b) [ ] is, [ ] is not a women-owned smal l business concern.
"Women-owned," as used in l11 i s  provision, means a small
business that is at least 51 percent owned by a woman or
women who arc U.S. citizens and who also control and
operate Ule business.

(c) [ ] is, [ ] is not a m inori ty enterprise which, pursuant to
Executive Order 1 1625, ts defined as a business which is at
least 51 percent owned by one or more m inori ty group
members or, in the case ofn publicly owned business, at least
5 1  percent of i ts voting stock is owned by one or more
minority group members, and whose management and dai ly
operations are control led by one or  more such  indiv iduals .

For the purpose of tll is definition, minority group members arc: 
{Check the block applicable lo you) 
[ ] Black Americans ( ] Asian Pacific Americans 
[ ] Hispanic Americans [ J Asian Indian Americnns 
( ) Native Americans [ ] Hasidic Jewish Americans 

3. Certificate or Independent Price Determination
(a) Tue bidder/offcror certi fies Urnt-

(l )  TI1c prices in this bid/offer have been arrived at indepen­
dently, wiU1out, for U1e purpose of restricting competi•
lion, any consultation, communication, or agreement 
witl1 any 0U1er bidder/offeror or competitor relating to (i) 
those prices, (ii) the intention lo submit II bid/offer, or 
{iii) U1c melllods or factors used to calculnte lhe prices 
offered; 

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by lhe bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be­
fore bid opening (in tbc case of a senled bid sol ici tation}
or contract award (in the case ofa negoti ated sol icitation}
unless o therwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce nny other concern to submil or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on tbe bid/offer ls considered to be a certifi­
cation by the signatory that l11e signatory:

( 1 )  Is tl1e person in the bidder/offcror's organization respon­
sible for detennining lhc prices being offered in tl1is bid 
or proposal , and tha t  U1c signatory has not participated 
and wil l  not participate in any action contrary 10 subpara­
graphs (n)(I) through (a)(3) above: or 

(2) (i) Has been authorized, in writing, to net as agcmt for l11e
following principal s  in cert ifying that those principals
have not participated, a11d wi l l  not participa te in any
action contrary to subparagraphs (n} (I) through (a)(3)
above (insert ful l  name of person(s) in tl1c bidder/offcror' s
organization responsible for detennining the prices of•
fercd in this bid or proposal , wid lhc title of his or her
position in the bidder/offeror' s organization):

(ii) As an authorized agent, does certify Umt the princi•
pals named in subdi vision {b)(2)(i) above have not par•
ticipatcd, nnd will not participate, in any action contrary
to subparagra.phs (a)()) througll (a)(3) above; and

------------------------------------------,--.,-------:-::-
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(iii) As an agent, bas not personally par1icipa1ed, and will
not participate in any action contra.ry

° 

to subparagraphs
(a)(I) through (a)(3) above. 

(c) If Ille bidder/offeror deletes or modines subparagraph (a)2
above, the bidder/offcror must furnish with its bid/offer a
signed statement setting forU1 in detail U1e circumstances of
tlu:: disclosure.

4, Orgunlzatlonal Conflicts or Interest Certification 

(a) The Contractor warra nts that to the bes I of its knowledge a.rid
belief and except as olllcrwisc disclosed, it does not have nny
organizational conflict of interest which is defined ns a
situation in which lhe nature of work under a proposed
contract and a prospective contractor's organizational, fi­
nancia l, contractual or other interest arc such tliat:

(i) Award of the contract may resull in an unfai r competi­
tive advantage;

(ii) 1l1e Contractor's objectivity in performing U1c con­
tract work may be impaired; or

(iii) That tl1e Contractor bas disclosed nll rclevrun infor­
mation aJld requested Ilic HA to make a determination
with respect to this Contracl.

(b) Tbe Contractor agrees !hat if after award he or she discovers
nn organizational conflict of interest wit11 respect to U1is
contract, be or she shall make an immediate and full disclo­
sure in writing to the HA which shall include a description of
the action which tl1e Contractor has taken or intends 10
eliminate or neutralize the conflict. The HA mny, however,
terminate tlle Contract for the convenience of HA if il would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conOict of interest before the awn.rd of this Contract and
intentionally did not disclose tl1e conflict to the HA, the HA
may terminate the Contract for def null.

(d) 1l1e Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
lo influence the advice or assistance rendered to tl1e HA and
shall include a ny necessary provisions to eliminate or neutralize
conflicts of interest in consullrult ugreemems or subcontracts
involving perfonnance or work under this Contract

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons n.re authorized 
to negotiate on its behalf with tl1e PHA in connection witll this 
request for proposals: (list names, titles, and telephone numbers 
of Ule authorized negotiators): 

6. Connict or Interest

In tile absence of any actual or apparent conflict, the offeror, by 
submission of a proposal, hereby warrants tbat to tbe best of its 
knowledge and belief, no actual or apparent conflicl of interest 
exists with regard to my possible perfonnance of this procure­
ment, as described in the clause in this solicitntion tilled "Orga­
nizational Conflict of Interest." 

7. Ofreror's Slcnature

Tbe offeror hereby certifies that the information contained in
t!Jesc cenificn1ions and representations is accurate, complete, 
nnd current. 

Signature & Date: 

Typed or Printed Name: 

Title: 
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ATTACHMENT I 

General Conditions for NonMConstruction 

Contracts 

Section II - (With Maintenance Work) 

U.S.  Department of Housing and U rban 
Development 
Office of Public and lndlan Housing 
Orfice of Labor Relations 
0MB Approval No. 2577-01 57 (exp. 1 /01 /201 4) 
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Appllcablllty. Thl& form HUD-S370C has 2 Sections. Tho so 
Sections must be lnsortad Into non-conatructlon contracts as
descrlbod bolow: 

1) Non-construction contracts (without malntenanca) greater
than $1 00,000 - use SecUon I; 

2) Malnlenanco contracts (including nonroullna mainlenar.co 
es defined et 24 CFR 968.105) greater than $2,000 but not
more than $100,000 • use Section It; end 

3) Maintenance contracts (including nonrouUne maintenance),
greater than $100,000 - use Sections I end II.

-------�-----=====c:::r::r:====----��:iz;-•aaar-::----

Soctlon 11 - Labor Standard Provi sions for alt Maintenance 
Contrilcts greatar than $2,000 
------�------====�:..J:c:======================= 

1, Minimum Wagos 
(a) All maintenance laborers and mechanics employed under

this Contract In the operation or Iha projecl(s) shall bo paid 
uncondiUonalty and not less often than semi-monthly and 
without subsequent deduction (except as otherwise 
provided by law or regulations), tho full amount or wages
due al lime or payment computed at rates not less than 
those contained In the wage dolormlnaUon or the Secretary
or Housing and Urban Development Which ls-allached 
hereto and made a part hereof. Such laborers and 
mechanics shall be paid the appropriate wage rate on the
wage determinallon for the classlficaUon of work actually 
porformod, without regard to sklll. Laborers or mechanics 
performing work In more than ono classificaUon may be 
compensated al the rate specified for each classification 
ror the time aclualty worked therein; provided, lhal the 
employer's payroll records accurately set forth tho time 
spent In each dassificallon In which work rs performud.
The wage determination, Including eny eddiUonal
classifications and wage rates approved by HUD under
subparagraph 1 (b), shall be posted al all times by Iha 
Contractor end Its subcontractors al the site of the work In
a prominent and accessible place where it can be aas:ly 
seen by \he worlcors. 

(b) (i) Ally class or laborers or mechanics which Is not tisled In
Iha wage determination and which Is lo bo employed under 
the Contract shall be dasslOed In confonnance wllh the 
wage determination. HUD shall approve an additional 
classificaUon Md wage rate only when the following criteria 
have been met 

(1 ) The work to be performed by the classification
required Is not performed by a classification In the
wage delermlnallon; 

(2) The classification Is utilized In Iha area by the
Industry; and 

(3) The proposed wage rale bears a reasonable
relaUonshlp to tho wago rates conlalned In the 
wage delermtneUon. 

(ii) The wage ratG determined pursuant lo this
paragraph shall be paid lo all workers performing work

In the classlficaUon under this Contract from the first
day on which work Is perfonned In tho clesslflcallon.

2. Wlthholdlng or funds

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to bo v,;U,held from the
Contractor under this Contract or any other contract subject to 
HUD-dotermlned wage rates, with the same prime Contractor, 
so much or the accrued payments or advances es may be 
considered necessary to pay laborers and mechanics employed 
by Iha Contractor or any subcontractor the full amount or wages
required by this clause. In the evet1t or failure lo pey eny 
laborer or mechanic employed under this Contract all or part of
the wages required undor this Contract. the Conlracllng Officer 
or HUD mey, alter written noUce to the Contreclor take such 
action as may be necessary to cause the suspen;lon or any 

furthor payment or advance unUI such vlolaUons have ceased. 
Tho Public Housing Agency or HUD may, after written noUce to
the Contractor, disburse such amounts withheld for and on 
account or the Contractor or subconlr.ictor to the respocU11e 
employees to whom they are due. 

3. Records

(a) The Contractor end each subcontractor shall make and
maintain for three (3) yoers rrom the complollon or the work
records containing the following ror each laborer and 
mechanic: 
(I) Name, address end Social Security Number;
(ii) Correcl work classificallon or ciasslficalions;
(iii) Hourly rate or rates of monetary wages paid:
(111) Raia or rates of any fringe benefits provided;
(v) Number of dally and weekly hours worked;
(vi) Gross wages earned;
(vii) Any deductions made; and
(viii) Actual wages paid.

(b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for 
Inspection, copying, or transcription by eulhorizod 
represen1aUvos of HUD or the HA and shall permit such 
representatives ta Interview employees during working 
hours on the Job. If the Contreclor or any subccntrector 
falls lo make the required records available, HUD or Its 
deslgnee may, alter written noUce to Iha Contractor, take 
such acUon es may be necessary to cause Iha suspension 
or any further payment, advance or guarantee of funds. 

-4.  Apprentlcos and Tralnaes 

(e) Apprentices end trainees wll l  bo permllled to worlc et less
than the predetermined rate for the work they perfonn 
when they aro employed pursuant to and lndlvldually 
registered In: 
(I) A bona fide apprenticeship program registered

with \he U.S. Department or labor, Employment 
and Training Administration (ET A), Office of 
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Appronticeship Training, Employer and Labor 
Sorvlcos (OATELS), or with a &tale apprenticeship 
agoncy recognized by OATELS, or II a person Is 
employed In his/her first 90 days of probationary 
emplo:i,ment as an apprentlco In such an 
apprenticeship program, who Is not Individually 
registered In \he program, but who has been 
certlned by OATELS or a s tate apprenticeship 
agency (whero appropriate) lo be ellglble for 
proballonary employment as an apprenUce; 

(II) A trainee program which has received prior
approval, evldonced by formal cer1ificallon by lhe
U.S. Department of Labor, ETA; or

(iii) A training/trainee program that has received prtor
approval by HUD.

(bl Each apprentice or trainee must be paid at not lass than 
the rate specified In lhe registered or approved program for 
lho apprentlca'&/trainoe's level of progress, expressed es a 
percentage or the Journeyman hourly rale specified In the 
applicable wage determination. Apprentices and trainees 
shall be paid fringe benefits In accordance with lho 
provisions of the registered or approved program. If the 
program does not specify fringe benefits, 
apprentices/trainees must be paid the run amount of fringe 
benefits llsted on \he wage determination for !he applicable 
classiricatlon. 

(c) The ellowablo ralio of appronllces or trainees lo ·
Journeyman on !he Job site In any craft classification shall
no! be greater than the ratio permitted lo the employer as
lo the enlire war!( rorce under the approved program.

(d) Any worker employed at an apprentice or trainee wage rate
who Is no! roglslered In an approved program, and any
apprentice or trainee performing work on the Job site In
excess or Iha raUo pennltled under the approved program,
shall be paid not less than the applicable wage rate on the
wage delarmlnalion ror the classificaUon of worl( actually
performed.

(e) In the event OATELS, a state apprenllcashlp agency
recognlr.ed by OATELS or ETA, or HUD, Yoilhdraws
approval of an epprenUcoship or trainee program, the
employer will no longer be permitted to utllir.e
apprenUces/lralnees at less than the applicable
predetermined rate for Iha work performed unlil an
acceptable program Is approved.

5. Disputes concerning labor standards

(a) Disputes arising out or the labor standards provisions
contained In Secllon II of !his form HUD-5370-C, other than
those In Paragraph 6, shall be &ubjecl to Iha foliowin11
procedures. Disputes within the meaning or this paragraph
include disputes between lhe Contractor (or eny or Its
subcontractors) and the HA, or HUD, or Iha employees or
their represenlallves, concerning payment or prevailing
wage rates or proper dassificaUon. The procedures in !his
section may be Initiated upon HUD's own moUon. upon
referral or the HA, or upon request of tho Contractor or
subcon\ractor(s).
(i) A Contractor and/or subcontractor or other

Interested party desiring reconslderaUon or
findings of vlolaUon by the HA or HUD relating lo
the payment or stralght-Ume prevalllng wages or
classlficaUon of work shall request such
reconsldera\lon by loller postmarked within 30
calendar days or the dale or notice of findings
issued by the HA or HUD. The request shall sot

Secllon II • Pago 2 o f  3 

rorth those findings that ere In dispute end !he 
reasons, lnduding any affirmaUve defense&, with 
respect to the vlolaUons. The request shell be 
directed lo the approprtato HA or HUD official In 
accordance with lnstrucUons contained In the 
noUcs of findings or, If the noUce does not specify 
lo whom a request should be made, lo the 
Regional Labor RelaUons Officer (HUD). 

(ii) The HA or HUD official shell, within 60 days
(unless otherwise Indicated In !he noUca or
findings) aner rocolpl of e Umely request for
reconslderaUon, Issue a wrillen decision on !he
findings of vlolaUon. The written decision on
reconslderallon shall contain lnslrucllons the! any
appeal of tho doclsion shall be addressed to the
Regional Labor RelaUons Officer by letter
postmarked wilhln 30 calender days afle1 the dale
of \he decision. In the event that the Regional
Labor ReloUons Officer was the deciding official
on reconsideration, the appeal shall ba dlreclBd lo
the Director, Office of labor RelaUons (HUD). Any
appeal must sel forth the aspects of !he decision
that are ln dispute and Iha reasons, Including any
affirmative defenses, with respect lo the violations.

(iii) Toe Reglonal Labor RelaUons Officer shall,
YAlhln 60 days (unloss othorwise Indicated In the
decision on reconsideration) after receipt or a
Umety appeal, Issue a written decision on the
findings. A decision or \he Regional Labor
Relations Offlcer may be appealed lo the Dlractor,
Office of Labor Relations, by letter postmarked
within 30 days of Iha Reglonel labor Relations
Officer's decision. My appeal lo the Director
must set forth the aspects of \he prior declsion(s)
that are In dispute end the roasons, TM decision
of lho Director, Office of labor RelaUons, shall bo
final.

(b) Disputes arising out or the labor standards provisions or
paragraph 6 shall not bo subject to paragraph S(a} or \his
form HUD-5370O, Such disputes shall be resolved In
accordance wflh the procedures of tho U.S. Department of
Labor set lorth ln 29 CFR Parts 5, 6 and 7. Disputes within
Iha meaning of this paragraph S(b) Include disputes
between the Contractor (or any of Its subcontractors) and
the HA, HUD, the U .S. Department of labor, or the
employees or their represenlaUves.

6. Contract Work Hours and Safety Standards Act

The provisions or this paragraph 6 are appllcablo only where
the amount or the prime contract exceeds $100,000. As used In
this paragraph, the terms "leborors• and •mechanics' Includes
watchman and guards.
(a) Overtime roqulremonls. No Contractor or subcontractor

conlractlng ror any part or \he Contract work which may
require or Involve Iha employment of laborers or
mochanlcs shall roqulro or ponnlt any such laborer or
mechanic In any workweek In which he or she Is employed
on such work lo work In excess of 40 hours In such
workweek unless such laborer or mechanic receives
compensaUon at a rate not less than one and one-hall
Umes the basic rate or pay rar all hours worked In excess of
40 hours In such workweek.

(b) Violation; llablllty for unpaid wage1; tlqutdalad
dam egos. In Iha evonl or any vlolaUon of lho provisions
set forth In paragraph 6(a), the Contractor and any
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subconlraclor responsible lherofor shall be liable for lhe 
unpaid wages. In addillon, such Contractor and 
subcontractor shall bo liablo to the United States (In the 
case of work done under contract for the District of 
Columbia or a territory, to lhe District or to such territory), 
for llquldated damages. Such liquidated damages shall bo 
computed wi\h respect to each Individual laborer or 
mechanic, Including watchman and guards, employed In 
violation of Iha provisions set forth In paragraph (a) of lhls 
clause, In Iha sum of $10 for each calendar day on which 
such Individual was required or permitted to work In excess 
of the standard won:week of �o hours without payment of 
the overtime wages required by provisions set forth In 
paragraph (a) of this clause. 

(c) Withholding for unpaid wag1111 and liquidated damages. 
HUD or lls deslgnee shall upon Its own actlon or upon 
written request of an authorized representative ol lhe U.S. 
Department of labor withhold or cause to be withheld, from 
any moneys payable on account of work performed by tho 
Contractor or subcontraclor under any such Contract or
eny federal contract with the same prime Contractor, or 
any other federally-assisted contract subject ta the 
Contract Work Hours and Safety Standards Act, which Is
held by Iha same prime Contractor such sums as may be
determined to be necessary to saUsfy any liabilities or such 
Contraclor or subcontractor for unpaid wages end 
liqutdated damages as provided In the provisions set forth 
In paragraph (b) or this clause. 

7. Subcontracts 

The Contractor or subcontractor shall Insert In any 
subcontracts all the provisions contained In this Section II and 
also a clause requiring \he subcontractors to Include these 
provisions In eny lower tier subcontracts. The prlmo Contr;.ctor 
shall be responsible for Iha compliance by any subcontractor or 
lower lier subcontractor wUh ell the provisions contained In 
these clauses. 

8, Non,Fodoral Prevailing Wage Ratos 

Any prevailing wage rate (including basic hourly rate and any 
fringe bonofits), delermlned under stale law lo be prevailing, 
wilh respect to any employee In any trade or position employed 
under the Contract, Is Inapplicable to the contract and shall not 
be enforced against the Contractor or any subcontractor, with 
respect \o employees engaged under the contract whenever 
such non-Federal prevailing wage rate, oxcluslve or any fringe 
benefil!, exceeds the applicable wage rate determined by the 
Secretary of HUD lo be prevailing tn Iha locality with respect to 
such trade or poslUon. 

SocUon II• Pago 3 of 3 form HUD-5370-C (1012006) 
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Certification of Payments to Influence Federal Transactions 
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ATTACHMENT J 

Certification of Payments 
to Influence Federal Transactions 

U.S. Department of Houslno 
and Urban Devolopmonl 

0MB Approval No. 2577-0157 (Exp. 01131/2017) 

Ofiico of Public end lndlan Housing 

Program/ActivllY Recolvlng Feder.al Grant Funatng 

The undersigned certifies, to lbe best of his or her knowledge 11nd belief, thnt: 

(I) No Federal appropriated funds have been paid or wlll be 
paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of
nn ngcncy, 11 Member of Congress, �n officer or employee of
Congress, or nn employee of .i Member of Congress In conn cc•
tion with the awarding of any Federal coatract, the making of ony
Federal grant, the making of any Federal loan, the entering into
of any cooperative agreemct1t, aad 1he extension, contin11atlon,
renewal, amendment, or modification of any Federal contract,
grant, loon, or cooperative; agreement. 

(2) If nny funds other lban Federal appropriated funds h.ivc
been p:1id or will be paid to any person far influencing or 
attempting lo ioOu:ucc an officer or employee of on agency, n
Member of Congress, an ofliccr or employee of Coocn:ss, or an 
employee of n Member of Con(lTcss in connection with this 
Federal contract, grant, loan, or coopernlivc agreement, the 
undersigned shall complete and submit Standard Form-LLL, 
Disclosure Form to _Report Lobbying, in accordance witb. it! 
iustruetions. 

(3) The undersigned shall require that tbc language of this
certification be included in !be award documents for all subawa.rds
at all lien (including subcootructs, subgr.ints, and contracts
under grants, loans, and coopcro.tivc ngreemcn1s) and !hat all 
sub reclpicn\3 shall certify and disclose accordingly.

This certification is a malerfol rcprcseot.ition of foct upon wWch 
reliance was placed when this transaction was made or entered 
into. Submis&ion of this ecrtificntion is a prerequisite for making 
or entering into this traMaction imposed by Section 1352, Title 
31, U.S. Code. Any person who falls to file lhc requlrcd 
certification sliall be subject to n civil penalty of not Im than 
$10,000 e.od not more than SI00,000 for each such failure. 

I hereby certify lha1 all the iofom1a1ion slated herein, e! well u any infonnalion provided In the aocompanlmeoc hcrcwilb, i, t:uc and accur.11c. 
Wornlng: HUD will pro,ocutc felaa clalmo end slalomonts. Conviction may ro�un In criminal and/or clvll penolllc,. (16 U.s.c. 1001, 1010, 
1012; 31 u.s.c. 3728, J802) 

Nome cl Aulhori:od Offldll 

Slgn.,:Uro 0,10 (IM'lddo'flfl 

Provlous odillon lo obsololo form HUD 50071 (01/14) 
ref. Hendoook.!17417.1, 7475.iJ, 7485.1, & 7485.3 
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STATEMENT OF PURPOSE 

ATTACHMENT K 

Harris County Hou�ing Authority 
Scc1ion 3 Policy 

The purpose of Section 3 of the Housing and Urban Dcvclopmcnl Act or 1968, as amended by Section 
915 of the Housing and Community Dcvelopmcnl Act of (992, Is to "ensu� 1ha1 emp\oymenLand otl1cr 
economic oppoml[Jitlcs generated by certain HUD finnncial assistance shall, to the greatest extent 
feasible, and consistent with cxlstinz federal, SIBie and local la\Vs o.nd rc�lations, be directed toward 
low-and very low Income persons, particularly !hose who a.re recipients of government 11Ssistance for 
housing, and lo buslnc:s; concerns which provide economic opportun!llcs to low-and very low-Income 
person�." The 1992 Act sets forth: 

• The types oCHUD financial assistance, activities, and rcclplcnls subject IC the requirements o(
Section 3;

• The specific indi\'idu11\s and business concerns who an the inleadcd bcncticiaries of the
economic oppol1\lnities generated from HUD-assisted activities; and

• Tbc order of priority in which lhc:.sc individuals and business concerns should be recni\ted a.nd
solicited for the employment and olhcr economic opportunities gcnera1cd from HUD-assisted
octi\itics.

The Huris Housing Authority's Scttion 3 Policy is ctprr:sscd io this statement. th,: goal statement, ond 
the preference tiers. lmplcmentnlion procedures may be amended periodically to in,urc thnl the policy 
requirements arc being met or to bring aboul efficieJJcies in the Implementation or the program based on 
the praclice Md l!Xperiencc of running the program. 

•Nole that supply and delivery contracu arc exempted from these S:,:tion 3 rolicy requirements.

HARRIS COUNTY HOUSING AUTHORITY PREFERENCE TIERS 
Huris County Housing Authority's preference is to ensure that os many housing authorit)' residents as 
possible arc employed. In an effort lo r11r1her that gonl, the Authority h:i, created the following preference 
tier strucrurc. Vendors ore nskcd lo comply 1vi1h Section 3 by fir.;t considering Category I, hirins �t the 
site where work is being perfonncd. lfll1e vendor demonstrllcs to the Authority's satisfaction lhc inabilit)• 
to hire at tl,c si1e, the Autl1ority's nc�t piefcrcncc is for the vendor to hire residents from otl1cr Authority 
properties aad/or program, (Category JO. If lhc 1•cndor cannot meet its Section 3 goal in this manner and 
needs 10 move to other ca1cgorlcs, the 1•cndor must documc.n\ !his innbility to comply wilh the preference. 

J. Preference for Section 3 Resldenls In Training and Employment Opportunities
Category I Trnin/hire rcsidcn1s from the site where lhc: work is being performed

CaJagory fl Train/hire rc.sldcnu of other housing developments aod/or programs roonag�d by lhc 
bcusiog authority lhdt is el(pcndi.og lhe covered assistance 

Categof}' Ill Train/hire particip3nls in a HUD Youlhbuild-\ike program being carried 001 In the 
metropolitan urea or Non-metropolitan County in which rhe covered assistance Is 
expended 

CatcgGl'j' JV Traiwhirc other Section 3 residents 

I 1/20/20\3 
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11. Prercrencc ror Section 3 Business Concerns In Contr.tctlna Opportunities
Caltga,y I Bus/11uses 
Busioc.1s conecros that an 51 perccnr or more owned by resident! of lhc bousing dcvclopmcnr or 
developments for which lhc Section 3 ,ovcrcd 1.Ssistancc is expended i!ru1 whose full-lime 
pcnnancnt workforce includes lO percent of these persons as employees (or 30' • of pmons who 
were Section 3 residents within 3 years of their first employment) 

Category II Buslr,csse.s 
Business concerns 1hal ore 5 I percent or more owned by res\dents of other housiog aevdopmcnrs 
or developments managed by the housing authority that is expending the Section 3 covered 
llSSislaJlce !rul. whose full-time, permanent workforce includc:.s 30 percent of U1m: pcnons es 
employees (or 30° ;, of p:rsons who were Section 3 residents within 3 year; of their first 
employment) 

. Ca1,ga1y /1{ B11siness�s 
Business concerns tbtll arc 51 percent or more owned by residcats of1he houslog development or 
developments for which lhc Section 3 CD\'trcd assiscancc is expended 

CaltCOIJ' IV BuJ/iitsscs 
Business concerns 1hc1 are 5 l percent or rnorc 011,icd by resid�nt!I of ether housing developments 
or dc�clopmcnis managed by the housing aulhoril)" Iha! is expending the Section 3 covered 
assistance 

Caftgory JI l1111l11crses 
HUD Youthbuild-likc programs bdng carried out in the mclropolilan area in which lhc Section 3 
covered assistance is cKptndcd 

Category Jl1 B11sf11ess� 
Business concerns lb at are SI perccnl or mare owned by Section 3 residents and: 

i. whose permanent, ful\•time v.·orkforec lndudc, no kss lhill\ 30 percent Section 3
residents; or

ii. that subcontract 20 percent or more orthe 101al amoun\ of the conlratl (including
modifications) and subcontracts 25 percent of the subcontr.ictcd Qmounl 10 Section 3
business concern;

Catecor,, I'll Busirresu, 
Business concerns that m.51 pcrcenl or more owned by Section 3 1csidents 

NOTE: For contracts or purc:h.isc orders SI 00,000 or less, other economic opportunities c�n be idcnlificd 
wilhoul regard for the Hanis Co\1111}' Housing Authority's preference rcquir:roents. 

SECTION 3 COMPLIANCE REQUlREMENTS 

Hlrln!l 
A. Background

1. 1"hc Section 3 regulations provide that recipients, !heir coolra.tors, and any subcontractors
demonstrate compliance by employing Section 3 rcsidcnts a.s 5¾ or lhe aggregate number or ccw
hires.

l\-"lG-7.013 
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2. The Scclicn 3 Regulolions, at CFR Part 135, require 1h11 in nffordablc housing proi:rams,
eomplhncc efforts shnU be dircetcd lo provide training and cmp\oymeol opportunities to Section
3 rC$idcnu ia accordance with the HCHA preference lier strUcturc.

3. If o new hire is aecdcd and a Sccliaa 3 resident is Identified, lhnt Section 3 rcsideot will be
required 10 s:ubmir evidence or Section 3 starus to the recipient, contr.ictor or subconlraclcr.

4. The Hanis County Housing Authority requirc.s a preference for hiring from the development
where work Is being penonned, However, lhe Harris County Housing AuU1ority wilt not require a
vendor to lure fT1Jm the develop111ent 01 Ilic site if:

o. A. pre-Identified list of Section 3 rcsiden1s from a job she contnias ua persons qualified lo
perform the work. Qualified residents from oilier developments shall lhen be considered.

b. The vendor's workforce Is adequate to do the job aod no new hiring is needed. In the
event that no new hires arc ncc:dcd, \'cndors must pursue other &venues of compliance a.s
set fonh in the Harris County Housing Authority's preference tier Strucllln:.

B. Compliance
I. As part of coch bid or pcopos�I submitted, the respondent must document 1l1cir workforce by

position. Such lnfom1alion will be re-verified at the commencement or the contr.lcl.
2. Vendors will be required 10 submit documcn111ion in 1he fom, of payroll forms submiued weekly

lhn1 clearly identify 1hc: Sm ion J hires, The vendor must comply with the Section 3 requirement
throughout the life of the contracL H.uris County Hou$ing will periodically audit this
infonnalion. Failure to comply with the weekly 3ubmittal ofpa)TOII shall result in lhe dcfay of
payment.

3. H.inis County Housing Authority rcsideots by virtue of their Income .i.re Seclioo 3 midcn1s.
Con1111clors emplo)ing Harris County Housing Authority residents must retain do.:umenlal!on
thot dcmonslralcs any Harris Counry Housing Au1hority residents hired la meet Section 3
employment go�ls arc:

a. idcnllncd on the lease of household, that Is lc11Se compli:inl; ,ind
b. able to provide to tbc contraclor or subccnlnictor the elicnl number for the household

where Hanis County Housing Authority residency Is cl aimed. This client number must
appear on the certilied payrolls submitted by lhe vendor 10 \·erify a Smion 3 hire.

4, Non-Ho.ms County Holl5ins Au1horityhoweholds claiming Section J slatuS musl be prepared 10 
submit evidence of income and residency in Harris County 01 the time or hire, As part or lhc 
Section 3 compliance process, vendors will be required to documcn1 1hot employees hired meet 
the residency and income rcquire111co11. 

Contr�cting 
A. Background

1, Th: Sedion 3 Rcgulotions, at 24 CFR Pan 135, provide tbat the Ho.ms County Housing
Authority, 11.s contractors and subcontnclors may dcmonsinte compli:incc by 11warding contracts 
to Secllon 3 busin:ss concerns or lo vendors who controcl will\ such firms, 

2. Harris County Housing Authority's conrracting gorus require that Section J firms m:ive at least:
e. 10 perceot of the total dollar of all Scetion 3 covered con1n1cu for building tsades wock

for maint�nunce, repair, modernization or development of public or Indian housing; or
b, IO percent of the 1olal dollar amount of all Section J covered contracts for building rradi:s 

work arising io connccllon with bousiog ri:habili1ation, housi.ns construclion aad other 
public constnaction; and 

c. 3 perccol of the tolnl dollar amount of nil olhcr Section 3 tovcred conlr.lcU,
3. Goals 2pply 10 the entire amount o[ Seclion 3 covered wistallcc awiUdcd lo a recipient la any

federal fiscal year (FfY), October 1- September 30. Correspondingly, limb County Housing
Authority's coals sh.sll apply 10 1hc 101�1 dol13r amount of each contr4CI or purch;ise order.
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4. Recipients that award contracts to eonlTactorJ that will pro\•lde uaining or hiring, must ensure that
contrac:101, provide tniining, cmploymcct lllld contracting opportunities ta Section 3 rcsidcnlS and
Section 3 business cone ems.

5, E{fora shall be directed to awi!.fd contnc1s to Section 3 business concerns according to HCHA 
pre fcrcnce categories. 

B. Compliance
I. Business concerns claiming Section 3 status based on ownership 11.lld worl:forcc or workforce

only (as applicable) must meet that status at lhe time the bid er prDposal Is submined to the lurris
Couoty Housiag Authority.

2. Anyoac tlalmlng to be a Section J resident or business concern shall be required, as set forth by
procedure, to provide evidence of such stal\ls.

3. l'unuant lo 24 CFR 13S.36 (c:) any fiml, prime or subcon1roct.or cl.i.iming Section 3 starus mus1
d:mon11ta1c lo 1hc Aulhoril)1s satisfaction tht the business concern is responsible and has the
ability to complete the work W\dcr the terms nnd conditions o£thc proposed contraet. ln
e�-aluating limis under this pro\'ision the Authority will examine:

ll. the work history and priorpcr(ormance or1hc firm;
b. 1hc requirements of1he job \'crses lhe slcllls evidenced by the firm 1hrough Its owners,

orficcrs, prineipA1s, 111d key staff;
c. leduu:al and logistic.al capacity lo complele lhc work considering cont.acts ilr�dy

awarded 10 the firm by the Authority or olhers;
d. bon�ing c�pacity and ability lo obt:iin required Insurance (wl1h allow:incci for

disadv.inlaged or s1:irtup firms);
c. evidence ofpisl sanctions lmpascd by the Authority or 01hers; and
f. evidence thlll th: firm, its principals, associates, p3rtncrs, subcon1ractors or others have

not ac1cd or colluded in order lo circumvent the compliance process by structuring
contrac1ual or oilier relationships or eng3ging in p111c1kcs d:signed to comply wi1h
Section J only to obtain lhe preference without rcg�rd to the work tt:qulrcmcnu of the
job.

4. A business concern need not hire to be considered a Section J business provided.that:
u. die business concern is 51 ¾ or more owned by a Scc1ion l resident; or
b. lhc business concem's workforce consists of sufficient numbers of Scc1ion 3 residents lo

qudify the vendor as a Section l businc,s (30% or more of die full-time worl:for�c
coashts of Section 3 rcsidcats, or persoru; who were Sccciori 3 residents wil!1in 3 yc;iu or
first employment); or

c. tbe business concern subconlrocts 20% or more of the total amount of che conlract
(including modifications) and In tum subcontracll 2S% or 1hc subcontracted amoun1 lo
Scc1ion 3 business concerns (23% 0120¾); or

S. After award of D con Ir.let, If a bu.sincu concern mus\ hi� to m3lntaln the See ti on 3 workforce
perccn1:1gc, new hiring efforts must be made in accordance with the Harris County Housing
Authority prefercacc tier for hirin& (Category I).

6. 1f a business concern clnims Section 3 status by virtue of workforce composition, documco1ai.ion
oE the 30% -workforce requirement must be submilled to 1he ,\u1hority as part of the response lo
the bid, quote, or propoS31. Further, lhc fum must maintain Ille Sc1:1ion 3 workforce percentage
throughout the life oftbc cootrm. Workforce composition ls"subject to audit.

7. A business concern (including jolnt-venl\Jrcs) scckins lo qualify for a Section J pn:fcrcncc shall
certify aad submit evidence tbat they arc entitled to the applicable Sec:tion 3 prcfcm1cc 1.11d lhat
they arc a Section 3 business cooccru u d�fined in 24 CFR. Part 13S and by Ibo Harris County
Housing Aulhority pursuant to tl1ls pollcy. P:ime or subconrnc1ou must submit documentation
(including workforce composition data) as part of any bid, quot:, or proposal submitted lo the
Hartis County Housing Au1haril)', Additional docum�ntation 11 required for Joln1-vcntures,

l li20•'2013

 

49



8. Firms that claim Section :l business status by subcontracting (25¾ of 20¼) of the total co111rae1)
to other Section 3 businesses must require thol the subcontnctor(s) provide ownership or
workforce documentation as applicable. The prime contractol'i must keep ,ucb records oa file and
o�ailoble for review by the Alllhority. Such documentation must also be submitted as part of any
bui, quote or proposal.

9. Subcontractors Identified by any prime contractor claiming Section 3 starus per item 6 must be a
Section J business by ownership and/or workforce ;is defined in thiJ policy, Subcontractors used
by prime contrac1or; to comply with item 6 cannot claim Section 3 status by further
1ubcontracting.

l 0. Section 3 Joint-Vcnturc.i - to meet Section 3 contracting goals Ute Authority Is permitted 10
conlr.lct with an association of firolS as lc.:ist one of which meets the Authority's definition of;
Section 3 bu.sincss concern. A definition of a joint vcnrure Is provided In the definition s:ction of 
this policy. Compli:intc requirements for joint-ventures arc discussed below, 

11. Joint• Ventures ore subject to the following documcnl4tion requirements:
a. The joint-venture agreement must be ia wrl1ing and must be submilted as pan of the

response to a.ny bid or proposal soliciled by the Hams County Hou�lng Authority, In
order roe the Aulhority lo evaluate the "adequacy" snd 11,:;apocity", the agreement must
describe in sufficient detail the trea(s} orwork assigned 10 each member of the joint•
venture.

b. Thejolnt-venrurc ngrcemcnt must reference a completed and Cully Cll;Ccutcdjoinl•vcnture
certification, as provided by the Authority, which mus1 also be �•tochcd ta the joint­
venture a�eemcnl as an exhibit.

c, The Harris County Housing Authority rcquirc5 that the Section 3 Joint•\'cnturc partner is 
a bona-fide Section 3 bu.�incss; therefore, the joint-venture shall pro\•ide documcnt�rion 
thal shows th111 the Section 3 pllrtncr meets the ov.11ershlp and worlcfocee, or workforce 
requirements established in this policy. Section 3 joinl•vcnturc partners cannot use 
subcontracting to establisb their status u i Section 3 business concern. 

d. Section 3 requires rhat the Joint-venture partner l:e responsible for a cleuly defined
portion of the work. Proposals or bids must specify the labor hours assigned lo and the
compemolion to be received by the Section 3 joint•vcnture fim1.

c. Section 3 finns In the jolnt-vcnrure must be qu�lified to perform the scope of work and
hnve the capacity to complete the work assigned under the joint-venture agreement (see
item b above).

Bid or Propes;) Evaluation 
A. Vendors who Call to address Section 3 requirements will be deemed nanrcsponsivc. This means th�t

in the proposal or bid documenis submitted lo the Hnms County Housing Authority, lhe Contr.ictor's
Affidavit ond Complioncc commitment must be completed Including applicable attochments and
supporting document.Jtion to support claims of compliance by hiring, contracting, or other economic
opporrunities.

B. After written notice from tbe Harris County Housing • .i.uUJority specifying the de feels in the Scclion 3
infonnallon, vendors will be given no more than 5 business days to complete the form and provid� all
required documents. Follure to respond within the S days wilt result In the Authority declaring the
bidder or respondcat oon-respoosive. The contract or bid will then be awarded to the oed lowest
bidder or la the respondent with the next highest score. Where the selection is a qualifications-based
pro=cmcct, the H:inis County Housiog Authority will award to lhc !inn that is the next highest
rnnlced.

11-20-2013
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HARRIS COUNTY HOUSING AUTHORITY 
. Ethics Poli er · -

Effective: August 15, 2012 
Last Revised: August 5, 2015 

A. Purpose
B. "Enforcement
C. "Ethlcs Policy

• Economic Benefit
• Unfair Participation
• Gifts
• Coa.fidential Information
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• Representntion of Private Interests
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• Political Activity
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• Interpretation
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D. Sources of Law and Policy
• Texas Housing Authorities Lew
• Local Public Official Conflict of Interest
• Tex:es Nepotism Law
• HUD Annual Contributions Contract

A. PURPOSE

As a county housing authority and public corporation, the Harris County Housing 
Authority ("Authority") is obligated to achieve and maintain certain standards of ethics 
under state law and under its Annual Contributions Contract ("ACC") with the U.S. 
Department of Housing and Urban Development ("HUD"), To achieve the highest 
standard of ethics n.nd propriety, the Board of Commissioners adopted and established an 
Ethics Policy on August 15, 2012, to describe in a single document the various 
obligations of the Authority prescribed by federal and state law, and its contractual 
obligations with HUD. The purpose of the Ethics Policy is to maintain the reputation and 
goodwill of the Authority in Harris County and the state of Texas by ensuring that the 
public and other governmental entities have confidence in the integrity, independence, 
and impartiality of the commissioners, officers, employees, and other conlrnctors of the 
Authority. 

B. ENFORCEMENT

The board of commissioners shall recommend to any commissioner appropriate action to 
remediate or resolve any conflict or violation or shall refer to the Hanis County 
Attorney's Office the facts and issues regarding any unresolved conflict or violation by a 
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commissioner that could constitute inefficiency, neglect of duty, or misconduct in office 
thot might justify removal of the commissioner from office. The board of commissioners 
shall direct the executive director to remcdiate or resolve any conflict or violation 
involving an Authority employee. The executive director may take appropriate action to 
remedy or resolve an employee conflict or violation, including disciplinary action under 
the Employee Handbook. 

C. ETfilCS POLICY

All commissioners and employees shall abide by the provisions of Texas State law and 
the HUD ACC contained in the Sources of Law and Policy section below. To the extent 
allowed by federal or state law or the HUD ACC, the following rules shall further 
regulate the conduct of commissioners and employees to avoid the appearance or risk of 
impropriety: 

Economic Benefit 
A commissioner or employee shall not take any official action that he or sbe 
knows is likely to affect the economic interest of the commissioner or employee 
or their immediate family; nn outside client or customer; a household member; the 
outside employer or a parent, child or spouse; a business entity or its affiliate of 
the commissioner or employee or their immediate family; a person or business 
entity from whom the commissioner or employee, or a spouse, has, within the 
previous 12 months, solicited, received and oot rejected, or accepted an offer of 
employment, or v.ith whom the commissioner or employee, or a spouse, has 
engaged in negotiations pertaining to business opportunities. Any commissioner 
or employee shall disclose such a relationship or interest end refrain from 
participation in any discussion or official action in the affected matter. A 
commissioner who is required to refrain from participation or action under this 
Section shall not be counted as "absent" for purposes of making a quorum under 
Article ID, Section 7 of the Authority's Bylaws, because of the commissioner's 
refrainment. 

Unfair Participation 
A commissioner or employee may not use his or her official position to unfairly advllllce 
or impede private interests, or to grant or secure, or attempt to grant or secure, for any 
person, including himself or herself, any form of special consideration, treatment, 
exemption, or advantage beyond that which is lawfully available to other persons. A 
commissioner or employee shall not acquire an interest in, or acquire an interest affected 
by, ony contract, transaction, decision or other matter, if the commissioner or employee 
knows that the interest will be affected by the impending official action by the Authority. 
A commissioner or employee may not enter into nny agreement or understanding with 
any person that official action by the commissioner or employee will be rewarded or 
reciprocated by the other person. A commissioner or employee shall not appoint or 
employ, or vote to appoint or employ, any relative within the third degree of 
consanguinity or second degree of affinity to any office or position within the Authority. 
No commissioner or employee shall supervise a relative in the third degree of 
consanguinity or second degree of affinity. If an employee, because of marriage, 
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promotion, reorganization, or otherwise, is placed into the line of supervision of a 
proscribed relative, one of the employees must be reassigned or other arrangements made 
for supervision. Any commissioner or employee shall disclose such a relationship or 
interest and refrain from participation in any discussion or official action in the affected 
matter. 
Gifts 
A commissioner or employee, and second degree relatives or outside business associates, 
shall not solicit, accept, or agree to accept any gift to benefit for himself or herself or an 
interested business entity that reasonably tends to influence or reward official conduct or 
that the commissioner or employee knows is being offered with the intent to influence or 
reward official conduct. A commissioner or employee shall not solicit any gift or benefit 
but may accept or agree to accept a non-cash gift of nominal v_alue and meals in an 
individual expense of $50 or less at any occurrence from any individual or business entity 
doing or seeking to do business with the Authority. However, except as provided in the 
sentence immediately below, such gifts may not in aggregate exceed $250 during any 12-
month period. Gifts of reasonable value related to o special occasion and the relationship 
between the donor and recipient, reasonable public awards, or rewards for meritorious 
service or professional achievement, scholarships end fellowships, admissions to events 
in his or her official capacity or a spouse's position, and solicitations for civic or 
charitable causes nre excluded from this rule. 

Confidential Information 

A commissioner or employee shall not use his or her official position lo obtain official 
information about any person or entity for any purpose other than in the perfonnaoce of 
official duties. A commissioner or employee shall not intentionally, knowingly, or 
reclclessly disclose any confidential information concerning the property, operations, 
policies, affairs, or tenants of the Authority excepted as permitted by the Texas Public 
Information Lew or applicable federal law or regulation. 

Representation of Private Interests 
A commissioner or employee shall not represent any person, group, or entity before the 
Authority's board of commissioners or before staff having policy-making or decision­
making responsibility. A commissioner or employee shall not assert the prestige of the 
commissioner's or employee's position for the purpose of advancing private interests or 
state, or imply that he or she is able to influence Authority action on any basis other than 
the merits. 

Outside Employment 
A commissioner or employee shall not solicit, accept, or engage in concurrent outside 
employment which could be reasonably expected to impair independence of judgment in 
or faithful perfonnaoce of official duties. A commissioner or employee shall not provide 
services to an outside employer related to the commissioner or employee's official duties. 
A commissioner or employee shall disclose any outside employment to the Authority 
board of commissioners upon initial appointment and annually thereafter. 
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Authority Property and Resources 
A commissioner or employee sholl not use, request, or pennit the use of Authority 
facilities, personnel, vehicles, equipment, tools, supplies, property, or resources for 
personal, private, or political activities or purposes. 

Political Activity 
A commissioner or employee shall not induce or attempt to induce any commissioner or 
employee to participnte in a partisan election campaign, contribute to a candidate or 
political action committee, or engage in any other political activity relating to a particular 
party, candidate, or issue, or to refrain from engaging in any lawful political activity. A 
commissioner or employee may encourage another to vote generally. A commissioner or 
employee shall not accept any compensation for services in any political activity related 
to any federal, state or local election for a candidate or issue. 

Third-Party Actions 
A commissioner or employee shall not assist or induce, or attempt to assist or induce, nny 
person to violate any provision in the Ethics Policy. A commissioner or employee shall 
not circumvent the Ethics Policy through the acts of another person. 

Ioterest in Contracts 
A commissioner or employee shall not have a private or personal financial interest in any 
contract with the Authority or in the sale to the Authority of any land, materials, supplies, 
or service. A private or personal financial interest arises when a partyfo the contract or 
sale involves the commissioner or employee, or a parent, child or spouse, or a business 
entity in which the coaunissiooer or employee, or a parent, child or spouse, owns 10% of 
the voting stock or shares, or of the fair market value of the business entity, or a business 
entity that is a subcontractor oa an Authority contract, a partner, or a parent, or subsidiary 
business entity. 

Disclosure, Determination, and Resolution of Conflicts and Violations 
A commissioner or employee shall disclose any known conflicts of interest, proscribed 
relationships, or apparent or potential violations of the laws, HUD's ACC, or Ethics 
Policy to the board of commissioners and executive director upon initial appointment or 
employment and annually upon the beginning of each fiscal year. The Authority's 
counsel shall prepare disclos\ll'e fonns, and amendments as necessary or reasonable for 
approval of the board of commissioners. The board of commissioners shell submit all 
disclosure fonns to Authority counsel for review. Authority counsel shall detcnninc 
whether there is nny actual or potential conflict or violation of the laws, HUD's ACC, or 
Ethics Policy, and recommend action by the board of commissioners or executive 
director to resolve any conflict or violation. 

Interpretation 
Actions subject to the Ethics Policy shall be opined by the counsel to the Authority based 
on the known facts and issues and reported to the board of commissioners and executive 
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director with recommended resolution of a conflict or violation of the law or general 
rules. 

Annual Trainings 
Commissioners arc required to attend annual program and Board of Commissioners 
training to review the requirements of this Ethics Policy and their other responsibilities as 
Commissioners for Harris County Housing Authority. 

D. SOURCES OF LAW AND POLICY

Certain Texas laws govern the ethics of commissioners and employees of housing 
authorities. The Ethics Policy will be amended automatically to incorporate any 
legislative amendments to these statutes that become law. 

Texas Housing Authorities Law 

The Texas Housing Authorities Law, Tex. Local Government Code, Chapter 392, 
includes two provisions regarding conflicts of interest affecting commissioners and 
employees: 

Sec. 392,042. Interested Commissioners. 
(a) In this section, "housing project" includes, in addition to the works or undertakings
described by Subdivision (6) of Section 392.002:

( 1) a work or undertaking implemented for a reason described by Subdivision (6) of
Section 392.002 that is financed in any way by public funds or tax-exempt revenue
bonds; or

· (2) a building over which the housing authority has jurisdiction and of which a part
is reserved for occupancy by persons who receive income or rental supplements
from n governmental entity.

(b) Except as provided by Subsection (c), a commissioner ofnn authority may not have 
dealings with a housing project for pecuniary gain end may not own, acquire, or control a 
direct or indirect interest in a: 

(1) housing project;
(2) property included or planned to be included in a housing project;
(3) contract or proposed contract for tl1e sale of land to be used for a housing
project;
( 4) contract or proposed contract for the construction of a housing project; or
{5) contract or proposed contract for the sale of materials or services to be furnished
or used in connection with a housing project.

(c) A commissioner may:
(l) manage a housing project;
(2) own, acquire, or control a management company that rendets management
services to a housing project;
(3) continue to own or control an interest inn housing project held by the
commissioner before the commissioner's term of office began; or
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( 4) own, acquire, or control on interest in, or have dealings with, a bowing project
over which the commissioner's housing authority does not have jurisdiction.

(d) If n commissioner manages, owns, acquires, or controls a direct or indirect interest in
property included or planned to be included in a housing project or bas any other dealings
for pecuniary gain with a housing project, the commissioner shall immediately disclose
the interest or dealings to the authority in writing. The disclosure shall be entered in the
minutes of the authority. The failure to disclose the interest constitutes misconduct of
office.
(e) A commissioner who knowingly or intentionally violates Subsection (b) or (d)
commits an offense. An offense under this subsection is a felony of the third degree.
(f) A person finally convicted under Subsection {e) is ineligible for future employment
with the state, a political subdivision of the state, ore public corporation formed under
the authority of the state or a political subdivision of the state.

§ 392.043, Interested Employees
(a) Except as provided by Subsection (b), (c), or (f), an employee of an authority may not
have dealings with a housing project for pecuniary gain and may not own, acquire, or
control a direct or indirect interest in a:

(1) housing project;
(2) property included or planned to be included in a housing project;
(3) contract or proposed contract for the sale of lnnd to be used for a housing
project;
(4) contract or proposed contract for the construction of a housing project; or
(5) contract or proposed contract for the sale of materials or services to be furnished
or used in connection with a housing project.

(Q) An employee may not have any dealings with a housing project for pecuniary gain 
except in the performance of duties as an employee of the housing authority. 
(c) Except as otherwise pennitted by this chapter or another law, an employee of en
authority may not be employed by or otherwise contract to provide services to another
authority unless the first authority gives its written consent to lhe employment or
contract. An employee of an authority who is employed by or who contracts to provide
services to another authority under this subsection does not violate Subsection (a) or (b).
(d) An employee who knowingly or intentionally violates Subsection (a) or (c) commits
an offense. An offense under this subsection is a felony of the third degree.
(e) A person finally convicted under Subsection (d) is ineligible for future employment
with the state, a political subdivision of the state, or a public corporation formed under
the authority of the state or a political subdivision oftbe state.
(f) An employee of an authority may be a party to or otherwise participate in a contract or
agreement for assistance under a housing program, including a contract or agreement for
public housing, Section 8 housing assistance, low-interest home loans, lease-purchase
assistance, or down payment assistance, to the same extent ns a member of the public if
the employee qualifies for assistance under the program.
(g) In this section, "Section 8 housing assistanccn means housing assistance provided
under Section 8, United States Housing Act of 1937 (42 U.S.C. Section 1437£).

Local Public Official Conflict of Interest 

Ethics Policy- Aoll\lll 5, 2015 Page 6 

57



HARRIS COUNTY HOUSING AUTHORITY 
ithics Policv 

The Texas Government Code, Chapter 171, establishes conflict of interest boundaries for 
local public officials. Those applicable to housing authority commissioners and officers 
nrc included below: 

§ 171,001. Definitions
In this chapter:
(1) "Local public official" means a member of the governing body or another officer,
whether elected, appointed, paid, or unpaid, of any district (including a school district),
county, municipality, precinct, central appraisal district, transit authority or district, or
other local governmental entity who exercises responsibilities beyond those that arc
advisory in nature.
(2) "Business entity" means a sole proprietorship, partnership, firm, corporation, holding
company,joint-stock company, receivership, trust, or any other entity recognized by law.

§ 171.002. Substantial Ioterest In Business Entity
(a) For purposes of this chapter, a person has a substantial interest in a business entity if:

( 1) the person owns 10 percent or more of the voting stock or shares of the business
entity or owns either 10 percent or more or S 15,000 or more of the fair market value
of the business entity; or
(2) funds received by the person from the business entity exceed 10 percent of the
person's gross income for the previous year.

(b) A person bas a substantial interest in real property if the interest is an equitable or 
legal ownership with a fair market value of $2,500 or more. 
(c) A local public official is considered to have a substantial interest W1der this section if
a person related to the official in the first degree by consanguinity or affinity, as
determined under Chapter 573, Government Code, bas a substantial interest under this
section.

§ 171.003. Prohibited Acts; Penalty
(a) A local public official commits an offense if the official knowingly:

(I) violates Section 171.004;
(2) nets ns surety for a business entity that has work, business, or a contract with the
goverwnental entity; or
(3) acts as surety on any official bond required of an officer of the governmental
entity.

(b) An offense under this section is a Class A misdemeanor. 

§ 171.004. Affidavit and Abstention From Voting Required
(a) If n local public official bas a substantial interest in a business entity or in real
property, the official shall file, before a vote or decision on any matter involving the
business entity or the real property, an affidavit stating the nature and extent of the
interest and shall abstain from further participation in the matter if:

( l) in the case of a substantial interest in a business entity the action on the matter
will have a special economic effect on the business entity that is distinguishable
from the effect on the public; or
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(2) in the case of a substnntial interest in real property, it is reasonably foreseeable
that an action on the matter will have a special economic effect on the volue of the
property, distinguishable from its effect on the public.

(b) The affidavit must be filed with the official record keeper of the governmental entity. 
{c) If a local public official is required to file and does file an affidavit under Subsection 
(a), the official is not required to abstain from further participation in the matter requiring 
the affidavit if a majority of the members of the governmental entity of which the official 
is a member is composed of persons who are likewise required to file and who do file 
affidavits of similar interests on the same official action. 

§ 171.005. Voting on Budget
(a) The governing body of a governmental entity shall take a separate vote on any budget
item specifically dedicated to a contract with a business entity in which a member of the
governing body has n substantial interest.
(b) Except o.s provided by Section 17 l.004(c), the affected member may not participate in
that separate vote. Toe member may vote on a final budget if:

(1) the member has complied with this chapter; and
(2) the matter in which the member is concerned bas been resolved

§ 171.006. Effect of Violation of Chapter
The finding by a court of a violation under this chapter does not render an action of the
governing body voidable unless the measure that was the subject of an action involving a
conflict of interest would not have passed the governing body without the vote of the
person who violated the chapter.

§ 171.007. Common Law Preempted; Cumulative of Municipal Provisions
(o) This chapter preempts the common law of conflict of interests es applied to local
public officials.
(b) This chapter is cumulative of municipal charter provisions and municipal ordinances
defining and prohibiting conflicts of interests.

§ 171.009. Service on Board of Corporation for No Compensation
It shall be lawful for a local pub1ic official to serve as o member of the board of directors
of private, nonprofit corporations when such officials receive no compensation or other
remuneration from the nonprofit corporation or other nonprofit entity.

Texas Nepotism Law 

The Texas Nepotism Law, Texas Government Code, Chapter 573, limits the relationships 
of a public official to employees and candidates for public positions: 

§ 573.001. Definitions
In this chapter:
( l) "Candidaten bas the meaning assigned by Section 251.00 l, Election Code.
(2) "Position" includes on office, clerkship, employment, or duty.
(3) "Public official" means:
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(A) an officer of this state or of a district, county, municipality, precinct, school
district, or other political subdivision of this state;
(B) nn officer or member of a board of this state or of a district, county,
municipality, school district, or other political subdivision of this state; or
(C) a judge of a court created by or under a statute of this state.

§ 573.002. Degrees or Relationship
Except as provided by Section 573.043, this chapter applies to relationships within the
third degree by consanguinity or within the second degree by affinity.

SUBCBAPTER B. RELATIONSHIPS BY CONSANGUINITY OR BY AFFINITY 

§ 573.021. Method of Computing Degree ofRclationshlp
The degree of a relationship is computed by the civil law method.

§ 573.022. Determination or Consanguinity
(a) Two individuals are related to each other by consanguinity if:

( 1) one is a descendant of the other; or
(2) they share a common ancestor.

(b) An adopted child is considered to be a child of the adoptive parent for this purpose. 

§ 573.023. Computation of Degree or Consanguinity
(a) The degree of relationship by consanguinity between an individual and the
individual's descendant is determined by the number of generations that separate them. A
parent and child are related in the first degree, a .grandparent and grandchild in the second
degree, a great-grandparent and grcat-graµdchild in the third degree and so on.
(b) If e.n individual and the individual's relative are related by consanguinity, but neither
is descended from the other, the degree of relationship is detennined by adding:

( 1) the number of generations between the individual and the nearest common
ancestor of the individual and the individual's relative; and
(2) the number of generations betweea tbe relative and the nearest common
ancestor.

(c) An individual's relatives within the third degree by consanguinity are the individual's:
(1) parent or child (relatives in the first degree);
(2) brother, sister, grandparent, or grnndcbild (relatives in the second degree); and
(3) great-grandparent, great-grandchild, aunt who is a sister of a parent of the
individual, uncle who is a brother of a parent of the individual, nephew who is a
child of a brother or sister of the individual, or niece who is a child of a brother or
sister of the individual (relatives in the third degree).

§ 573.024. Determination or Affinity
(a) Two individuals are related to each other by affinity if:

(1) they are married to each other; or
(2) the spouse of one of the individuals is related by consanguinity to the other
individual.
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(b) The ending of a marriage by divorce or the death of a spouse ends relationships by
affinity created by that marriage unJcss a child of that marriage is living, in which case
the marriage is considered to continue as long as a child of that marriage lives.
(c) Subsection (b) applies to a member of the board of trustees of or an officer of a school
district only until the youngest child of the 111llrriage reaches the age of21 years.

§ 573.025. Computation of Degree of Affinity
(a) A husband and wife are related to each other in the first degree by affinity. For other
relationships by affinity, the degree of relationship is the same as the degree of the
underlying relationship by consanguinity. For example: if two individuals are related to
each other in the second degree by consanguinity, the spouse of one of the individuals is
related to the other individual in the second degree by affinity.
(b) An individual's relatives within the third degree by affinity are:

(1) anyone related by consanguinity to the individual's spouse in one of the ways
named in Section 573.023(c); and
(2) the spouse of anyone related to the individual by consanguinity in one of the
ways named in Section 573.023(c).

SUBCHAPTER C. NEPOTISM PROHIBITIONS 

§ 573.041. Prohibition Applicable to Public Official
A public official may not appoint, confinn the appointment of, or vote for the
appointment or confirmation of the appointment of an individual to a position that is to be
directly or indirectly compensated from public funds or fees ofoffice if:

(1) the individual is related to the public official within a degree described by
Section 573.002; or
(2) the public official holds the appointment or confinnation authority as a member
of a state or local board, the legislature, or a court and the individual is related to
another member of that board, legislature, or court within a degree described by
Section 573.002.

§ 573,062, Continuous Employment
(a) A nepotism prohibition prescribed by Section 573.041 or by a municipal charter or
ordinance does not apply to an appointment, confirmation of an appointment, or vote for
an appointment or confirmation of an appointment of an individual to a position if:

(I) the individual is employed in the position immediately before the election or
appointment of the public official to whom the individual is related in a prohibited
degree; and
(2) that prior employment of the individual is continuous for at least:

(A) 30 days, if the public official is appointed;
(B) six months, if the public official is elected at an election other than the
general election for state and county officers; or
(C) one year, if the public official is elected at the general election for
stale and county officers.

(b) If, under Subsection (a), an individual continues in a position, the public official to 
whom the individual is related in a prohibited degree may not participate in any 
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. deliberation or voting on the appointment, reappointment, confinnation of the 
appointment or reappointment, employment, reemployment, change in status, 
comperuation, or dismissal of the individual if that action applies only to the individual 
and is not taken regarding e bona fide class or category of employees. 

SUBCHAPTER E. ENFORCEMENT 

§ 573.081. Removal In General
(a) An individual who violates Subchapter C or Section 573.062(b) shall be removed
from the individual's position. The removal must be mnde in accordance with the removal
provisions in the constitution of this state, if applicable. If a provision of the constitution
does not govern the removal, the removal must be by a quo warranto proceeding.
(b) A removal from a position shall be made immediately and summarily by the original
appointing authority if a criminal conviction against the appointee for a violation of
Subchapter C or Section 573.062(b) becomes final. If the removal is not made within 30
days after the date the conviction becomes fmal, the individual holding the position may
be removed under Subsection (a).

§ 573.082. Removal by Quo Warranto Proceeding
(a) A quo warranto proceeding under this chapter must be brought by the attorney general
in a district court in Travis County or in a district court of the county in which the
defendant resides.
(b) The district or county attorney of the county in which a suit is filed under this section
shall assist the attorney general et the attorney general's discretion.

§ 573.083, Withholdlng Payment of C9mpensation
A public official may not approve an account or draw or authorize the drawing of a
warrant or order to pay the compensation of lll1 ineligible individual if the official knows
the individual is ineligible.

§ 573.084. Criminal Penalty
(a) An individual commits an offense involving official misconduct if the individual
violates Subchapter C or Section 573.062(b) or 573,083.
(b) An offense under this section is a misdemeanor punishable by o fine oat less than
$100 or more than $1,000.

HUD Annual Contributions Contract 

The Annual Contributions Contract (Form HUD-53012A) (ACC) between HUD and the 
Housing Authority prohibits certain interests involving commissioners and employees: 

Section 19 - Conflict of Interest
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(A)(l) In addition to nny other applicable conflict of interest requirements, neither the 
Authority nor any of its contractors or their contractors may enter into any contract, 
subcontract, or arrangement in connection with a project under this ACC in which any of 
the following classes of people has an interest, direct or indirect, during his or her tenure 
or for one year thereafter: 

{i) Any present or former member or officer of the governing body of the HA, or 
any member of the officer's immediate family. There shall be excepted from this 
prohibition any present or former tenant commissioner who does not serve on the 
governing body of a resident corporation, and who otherwise docs not occupy a 
policymaking position with the resident corporation, the Authority or a business 
entity. 
(ii) Ar.y employee of the Authority who fo1mulates policy or who influences
decisions with respect to the project(s), or any member of the employee's
immediate family, or the employee's partner.
(iii) Any public official, member of the local governing body, or State or local
legislator, or any member of such individual's immediate family, who exercises
functions or responsibilities with respect to the project(s) or the HA.

(2) Any member of these classes of persons must disclose the member's interest or
prospective interest to the Authority and HUD.
(3) The requirements of this subsection (A)( 1) may be waived by HUD for good cause, if
permitted under State aod local law. No person for whom a waiver is requested may
exercise responsibilities or functions with respect to the contract to which the waiver
pertains.
(4) The provisions of this subsection (A) shall not apply to the General Depository
Agreement entered into with an institution regulated by a Federal agency, or to utility
service for which rates are fixed or controlled by a State or local agency.
(5) Nothing in this section shall prohibit a tenant of the Authority from serving on the
governing body of the HA.

(B)(l) The Authority may not hire an employee in connection with a project under this 
ACC if the prospective employee is an immediate family member of any person 
belonging to one of the following classes: 

(i) Any present or former member or officer of the governing body of the HA, There
shall be excepted from this prohibition any former tenant commissioner who does
not serve on the governing body of e resident corporation, and who otherwise does
not occupy n policymaking position with the HA.
(ii) Any employee of the Authority who formulates policy or who influences
decisions with respect to the project(s).
(iii) Any public official, member of the local governing body, or State or local
legislator, who exercises functions or responsibilities with respect to the projcct(s)
or the HA.

(2) The prohibition referred to in subsection (B)(l) shall remain in effect throughout the
class member's tenure and for one year thereafter.
(3) The class member shall disclose to the Authority and HUD the member's familial
relationship to the prospective employee.

Ethics Policy-August S, 201S Page 12 
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HARRIS COUNTY HOUSING AUTHORITY 
Ethics Policv 

(4) The requirements of this subsection (B)(l) may be waived by the Authority Board of
Commissioners for good cause, provided such waiver is pennitted by .State and local law.

(C) [npplies only to an Indian Housing Authority]

(D) For purposes of this section, the term "immediate family member" means the spouse,
mother, father, brother, sister, or child of a covered class member (whether related as a
full blood relative, or as n "halr' or "step" relative, e.g., a half-brother of stepchild).

Ethlcs Policy-Augiut 5, 2015 Page 13 
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ATTACHMENT M 

Fee Proposal Form 

Vendor shall list the fee on a per inspection basis as indicated below. Costs should include all expenses 

required to perform the services under this Contract. HCHA will remit payment upon receipt of monthly 

invoices after services have been rendered. 

Cost per Inspection for: 

Annual: $ 

New Unit: $ 

Re-inspection: $ 

No-Show: $ 

Special/Complaint: $ 

Emergency: $ 

Signature 

Title 

Date 
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ATTACHMENT N 

Draft Contract 

 

66



Inspection Services Agreement 

This Inspection Services Agreement ("Agreement") is entered into on this _ day of _____ _ 
2018 ("Effective Date"), by and between _________ and Harris County Housing Authority 
("HCHA" or the "Authority"). 

RECITALS 

On _____ , 22, HCHA issued Exhibit A, Request for Proposal 22-_ ("RFP 22-_") seeking 
Housing Quality Standard ("HQS") HQS Inspection Services in accordance with United States Housing 
and Urban Development ("HUD") guidelines, including 24 C.F.R. Part 982, Subparts I and J (24 C.F.R. 
§§ 982.401-57).

After seeking a reasonable number of Proposals, HCHA has determined that _____ submitted the 
Proposal that represents the best overall value to HCHA, considering price and other factors set forth in 
RFP 22-_ 

Because _____ was the responsive and responsible vendor that submitted the Proposal that 
represents the best overall value to HCHA, HCHA selected _____ , and _____ has 
agreed, to provide HQS Inspection Services. 

TERMS 

1. SCOPE. The term of this Agreement begins on the Effective Date and ends two years from
the Effective Date but may be renewed at the sole option of HCHA for two (2) additional
years.

2. SPECIFICATION. _____ shall provide HQS Inspection Services as described in
the Scope of Services of RFP 22-_.

A. _____ shall provide annual, special, and emergency inspections and re­
inspections utilizing HUD protocols, regulations, and guidance, including, but not
limited to, 24 C.F.R. Part 982, Subparts I and J (24 C.F.R. §§ 982.401-57) and
HCHA's Administrative Plan (Chapter 8, Part II and Exhibits 8-1 and 8-2; Chapter
15, Partl5-I.B, available at http://hchatexas.org/wp-content/uploads/2019-Admin­
Plan and expressly made a part of this Agreement).

B. Inspections and re-inspections will be assigned to _____ by HCHA staff in
accordance with HQS guidelines.

C. HCHA cannot guarantee _____ any particular number of inspections or re-
inspections during the term of this Agreement and that the actual number of
inspections or re-inspections will vary based on client moves, inspection results,
and Authority needs. All inspections and re-inspections shall be performed with the
full cooperation and coordination of Authority personnel.
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D. ______ will generally conduct inspections and re-inspections Monday
through Friday, starting no later than 9:00 a.m. CST, and be finishing no later than
6:00 p.m. CST. However, ______ understands and agrees that, in
accordance with HUD regulations (24 C.F.R. § 982.404) and HCHA Administrative
Plan Part 8-1.C, ______ shall conduct emergency inspections within 24
hours of discovery of a life-threatening condition. Consequently, _____ _
also understands and agrees that ______ personnel performing services
under this Agreement may be required to work before 9:00 am, after 6:00 pm,
and/or on weekends. Authority staff will notify all residents of the date and time of
their inspections or re-inspections.

E. Inspections and re-inspections shall include all interior and exterior areas required
by HQS standards and as identified on the HUD-50058 form. Inspected areas must
include: (1) living room, (2) bedrooms, (3) kitchen, (4) bathroom, (5) other rooms
used for living and halls, (6) secondary rooms, (7) building exterior, (8) heating and
plumbing, and (9) general health and safety factors.

F. _____ shall submit to HCHA a completed HUD-50058 form for each
inspected unit with images documenting inspection results and a detailed report as
to any deficiencies identified. Inspection reports are due at the end of the day
following a unit's inspection or re-inspection. Inspectors shall utilize iPads or other
technology compatible with HCHA's mobile inspection program and electronically
submit reports in a format compatible with HousingPro, HCHA's database
software. ______ shall provide all electronics, cameras, personnel,
uniforms, vehicles, fuels, and other supplies or materials necessary to conduct and
complete the inspections and re-inspections as specified herein.

G. ______ shall maintain, at a minimum, general liability insurance coverage
of $1,000,000 per occurrence, and business automobile insurance coverage of
$500,000 per occurrence. ______ shall keep its coverages current and shall
name HCHA as an additional insured on ______ 's policies of insurance.
_____ shall provide the Authority with at least thirty (30) days prior
written notification of any cancellation or changes to ______ ' s insurance
policies.

H. ______ shall provide all necessary computers, cameras, personnel,
uniforms, vehicles, fuels, etc. necessary to conduct and complete the inspections
required under this Agreement.

I. The services performed by ______ (and/or any of its personnel performing
services under this Agreement) shall be as an independent contractor.
______ is not an agent, partner, or joint venturer of HCHA.
shall not represent itself to third persons to be other than an independent contractor
of HCHA, nor shall ______ permit itself to offer or agree to incur or assume
any obligations or commitments in the name of HCHA or for HCHA without the
prior written consent and authorization of the Authority. ______ shall be
responsible for payment of all taxes arising out of ______ ' activities under
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this contract. This Agreement is not intended to create and shall not constitute a 
partnership or joint venture between the Parties. _____ shall have and 
retain the exclusive right of control over its employees' employment, firing, 
discipline, compensation, insurance, and benefits in accordance with applicable 
laws. _____ has no authority to bind or otherwise obligate HCHA orally, in 
writing, or by any act or omission. Nothing contained herein shall establish an 
agency, employee-employer relationship, partnership, joint enterprise, joint 
employer, or joint venture relationship by or between _____ and HCHA. 
Neither Party shall have the authority to enter into contracts or agreements on 
behalf of the other Party. 

J. IN THE EVENT THAT ANY STATE OR FEDERAL AGENCY OR COURT
OF COMPETENT JURISDICTION DETERMINES THAT ____ IS
NOT AN INDEPENDENT CONTRACTOR, ____ AGREES TO
INDEMNIFY AND HOLD HARMLESS HCHA FOR ANY AND ALL
DIRECT DAMAGES, PENALTIES, ASSESSMENTS, TAXES, OR
EXPENSES THAT MAY BE INCURRED BY HCHA AS A RESULT OF
THIS DETERMINATION.

K. _____ warrants that it will comply with all federal and state laws including
but not limited to the Prompt Pay Act, in the payment of its workers.

L. _____ is solely responsible for the payment of wages and any applicable
benefits to workers for Services performed for HCHA. _____ shall be
responsible for withholding federal and state income taxes, paying Federal Social
Security taxes, maintaining unemployment insurance, and maintaining workers'
compensation insurance in an amount and under such terms as required by the
applicable laws of the State of Texas.

M. HCHA'S PAYMENT IS TO____ HCHA SHALL HAVE NO
LIABILITY, DIRECTLY OR INDIRECTLY, FOR PAYMENT TO
____ ' WORKERS OR SUBCONTRACTORS.
SHALL INDEMNIFY AND HOLD HCHA HARMLESS FROM ANY AND

ALL SUCH CLAIMS.

N. _____ ' workers are not entitled to any contributions by or benefits from
HCHA for any pension plan, bonus plan, or any other benefit plan. _____ _
and the workers furnished by _____ shall not be entitled to any fringe
benefits or similar benefits afforded to employees of HCHA. HCHA is not liable
for payment of any federal or state taxes and charges, including, but not limited to,
income withholding taxes, social security, unemployment, workers' compensation,
and similar taxes and charges. This Section shall survive the expiration or
termination of this Agreement.

0. HCHA is not responsible to _____ or _____ ' workers for payment
of any overtime compensation or any additional payments pursuant to the Fair
Labor Standards Act, 29 U.S.C. Section 207 9a(l), as amended; the Texas Pay Day
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3. 

Act; the Equal Pay Act; Title VII of the Civil Rights Act of 1964, 42 U.S.C. Section 
2000e, et al., as amended; or any provisions of the Texas Labor Code Ann., as 
amended. UCHA will not be responsible for overtime wages. 

P. Neither Party shall have the authority to enter into contracts or agreements on
behalf of the other Party.

Q. ______ shall not assign, sell, or otherwise transfer this Agreement without
the prior written permission of the Authority.

PERSONNEL. ______ and all ______ personnel providing services under 
this Agreement agree to the following: 

A. Inspectors shall have the following qualifications, certifications, or licenses and
present them to HCHA before performing any services under this Agreement:

1. Bachelor's Degree

11. At least one year of experience as an HQS inspector or in a related field

111. Valid HQS Inspections Certification

1v. Valid Texas Driver's License 

B. HCHA maintains a drug-free workplace, including all areas in which inspections
and re-inspections are being performed. The term "drug" includes alcoholic
beverages and prescription drugs, as well as illegal inhalants, illegal drugs, and any
substance that alters or compromises an individual's ability to perform his or her
job. ______ shall immediately remove any personnel violating the terms of
this paragraph and bar the individual from performing further services under this
Agreement. Prohibited activities under this policy include the use of drugs, as
defined above, in the workplace, including distribution, possession, or use of a drug
or controlled substance as defined in schedules I through V of the Controlled
Substances Act, 21 U.S.C. Sec. 812, 21 C.F.R. Sec 1308, and the state and local law
of the jurisdiction where the workplace is located, including, but not limited to,
marijuana, opiates (e.g., heroin, morphine), cocaine, phencyclidine (PCP), and
amphetamines. The use of prescription drugs, when taken as directed by a licensed
physician, shall not be considered a violation of this policy.
personnel providing services under this Agreement shall not drive or perform any
services under this Agreement while impaired. The use of alcohol, drugs, or other
substances, including over-the-counter cold, allergy, or other medications that in
any way impair driving ability, is prohibited.

C. Before performing any work under this Agreement, ______ shall conduct
criminal history checks and drug screens on all employees performing work under
this Agreement and provide the results, or summaries of the results, of such checks,
screens, or tests, to HCHA upon request. ______ shall conduct all criminal
history and drug screens at its sole expense.
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D. ______ shall prohibit any individuals with criminal convictions for sex

offenses, assault, battery, theft, embezzlement, identity theft, or fraud from

performing any services under this Agreement.

E. All ______ personnel providing services under this Agreement shall consent

to a drug/alcohol test if one is deemed necessary by HCHA based upon reasonable

suspicion that a violation of the terms of this paragraph has occurred. Immediately

upon the conviction, under any criminal drug statute, of any
personnel performing services under this Agreement, ______ and/or the

individual shall report the conviction to HCHA. Within fifteen (15) days after

receiving notice of the conviction, HCHA shall determine the appropriate course of
action to take under the circumstances, including, but not limited to, suspending or

barring the individual from performing services under the Agreement and/or

terminating this Agreement, and provide such notice to ______ in writing.

F. A drug screen under this Agreement, with confirmatory testing in the event of a

positive screen, shall consist of the following:

1. The initial drug screening is an enzyme immunoassay technique (EMIT) test

to detect the following prohibited drug group levels:

Substances EMIT Cut-Off Level 

1. Marijuana metabolites 50 ng/mL 

2. Cocaine metabolites 300 ng/mL 

3. Phencyclidine (PCP) 25 ng/mL 

4. Amphetamines 1000 1000 ng/mL 

5. Opiate metabolites 2000 ng/mL 

11. All specimens identified as positive on the initial test are confirmed using gas

chromatography/mass spectrometry (GC/MS) techniques. The confirmation test

conducted is given to detect the following prohibited drug group levels:

Substances GC/MS Cut-Off Level 

1. Marijuana metabolites 15 ng/mL 

2. Cocaine metabolites 150 ng/mL 

3. Phencyclidine (PCP) 25 ng/mL 

4. Amphetamines

Amphetamines 500 ng/mL 

Methamphetamine 500 ng/mL 

(Specimen must also contain 

amphetamine at a concentration of> 200 

ng/mL) 

5. Opiate metabolites

Codeine 2000 ng/mL 

71



Morphine 2000 ng/mL 

6-acetylmorphine 10 ng/mL 

(6-AM lS only tested when morphine 
concentration exceeds 2000 ng/mL) 

111. If the confirmation test is a level greater than the GC/MS Cut-off Level above,
shall immediately remove the individual and bar the individual from performing
further services under this Agreement.

G. Except as necessary to comply with the terms of this Agreement, _____ _
personnel providing services under this Agreement shall not fraternize with HCHA
clients or landlords. ______ personnel shall not maintain friendships or
outside relationships with HCHA clients or landlords. The provisions of this
paragraph do not apply to familial relationships, or friendships or other
relationships that pre-date this Agreement so long as (i) ______ and/or the
affected ______ personnel disclose the family ties, friendships, or other
relationships to HCHA in writing before the date the individual begins performing
services under this Agreement; and (ii) the individual does not perform services

under this Agreement that affect, relate to, have an influence or impact upon, or
otherwise concern, the client or landlord.

H. ______ personnel providing services under this Agreement shall not smoke
inside client units or on the premises of any landlord.

I. ______ understands and agrees that it is the policy of HCHA to provide a
safe, comfortable, and secure atmosphere for clients, landlords, and others with
whom HCHA does business. To that end:

1. ______ shall have a no-tolerance policy for violent acts or threats of
violence. ______ personnel providing services under this
Agreement shall conduct themselves in a non-threatening, non-abusive
manner at all times. No direct, conditional, or indirect threat of harm to any
HCHA employee, client, landlord, or their property will be considered
acceptable behavior. This includes any verbal or physical harassment or
abuse, any attempt at intimidating or instilling fear in others, menacing
gestures, flashing of weapons, stalking, or any other hostile, aggressive,

injurious, or destructive action undertaken for the purpose of domination or
intimidation. Acts of violence or intimidation of others will not be tolerated.
______ shall immediately remove any ______ personnel who
commits, or threatens to commit, a violent act against any person while
performing services on behalf of HCHA and bar the individual from
performing further services under this Agreement.

11. ______ personnel providing services under this Agreement shall not
possess weapons, including licensed or unlicensed firearms (regardless of

whether the individual possesses a concealed or open carry weapons permit
or license) while performing any services on behalf of HCHA.
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J. 

______ shall immediately remove any ______ personnel who 
is in possession of a weapon while performing services on behalf of HCHA 
and bar the individual from performing further services under this 
Agreement. 

______ shall replace any person that HCHA determines to be unacceptable 
no later than the start of the next business day after receiving notice from HCHA 
and shall not permit unacceptable personnel to return to units occupied by HCHA 
clients or further utilize such persons during the term of this Agreement, or during 
any extensions. 

4. PRICING/DELIVERY INFORMATION. HCHA shall pay _____ the sum of
______ . Each month after services are performed, ______ shall submit an
original itemized invoice to the Authority. Any invoice that cannot be verified by the
contract price and/or is otherwise incorrect, shall be returned to ______ for
correction.

5. INVOICES AND PAYMENTS. _____ shall submit its original itemized invoices
and Taxpayer Identification Number to HCHA. HCHA shall pay ______ the
maximum rate permitted by Chapter 2251 of the Texas Government Code on any past due
payment not received within 30 days after the payment due date. In accordance with §
2251.043, in a formal administrative or judicial action to collect an invoice payment or
interest due under this chapter, the opposing party, which may be the HCHA or
______ , shall pay the reasonable attorney fees of the prevailing party.

6. ACCESS TO RECORDS. _____ understands and agrees to allow duly
authorized representatives of HCHA, Harris County, the United States Department of
Housing and Urban Development, the Comptroller General of the United States, the United
States General Accounting Office, or other local, state, and federal government
representatives, access to contracts, books, documents, and records necessary to verify the
nature and extent of the cost of services provided by Vendor. The right to access shall
continue as long as the records are required to be maintained. ______ further
understands and agrees that:

A. HCHA shall release any and all information necessary to comply with the Texas
Public Information Act, Chapter 552 of the Texas Government Code ("PIA"),
without the prior written consent of _____ _

B. HCHA and its Commissioners, Officers, and Employees may request advice,

decisions, and opinions of the Attorney General of Texas ("Attorney General") in
regard to the application of the PIA to any information or data furnished to HCHA,
whether or not the same is available to the public;

C. HCHA and its Commissioners, Officers, and Employees, shall have the right to rely
on the advice, decisions, and opinions of the Attorney General, and that HCHA and
its Commissioners, Officers, and Employees, shall have no liability or obligations

to ______ for the disclosure to the public, or to any person or persons, of
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any information or data furnished to HCHA in reliance on any advice, decision, or 
opinion of the Attorney General. In the event HCHA receives a written request for 
information pursuant to the PIA that affects ______ ' rights, title to, or 
interest in any information or data or a part thereof, furnished to HCHA by 

under this Agreement, then HCHA will promptly notify 
______ of such request. ______ may, at its own option and expense, 
prepare comments and submit information directly to the Attorney General stating 
why the requested information is exempt from disclosure pursuant to the 
requirements of the PIA. ______ is solely responsible for submitting the 
memorandum brief and information to the Attorney General within the time period 
prescribed by the PIA. ______ is solely responsible for seeking any 
declaratory or injunctive relief regarding the disclosure of information that it deems 
confidential or privileged; 

D. ______ ' e-mail addresses that are provided to HCHA, including any affiliate
of HCHA, are subject to disclosure. This consent is intended to comply with the
requirements of the PIA and shall survive termination of this Agreement. This
consent shall apply to e-mail addresses provided by ______ and agents
acting on behalf of _____ and shall apply to any e-mail address provided in
any form for any reason, whether related to this Agreement or otherwise;

E. ______ shall maintain all records concerning the program or project
financed under this Agreement which HCHA reasonably requires for five (5) years
from the termination of this Agreement unless a longer period is required under 2
C.F.R. §§ 200.300-.309 or other applicable regulations.

7. GOVERNING LAW. Laws and regulations applicable to this Agreement include but are
not limited to the Texas Housing Authorities Law (Chapter 392 of the Texas Local
Government Code), the requirements of Section 3 of the Housing and Urban Development
Act of 1968 relating to the training and employment of individuals and contracting for
business opportunities in metropolitan areas in which federally funded programs are being
operated, the requirements of Executive Orders 11625, 12432 and 12138 to implement
Minority Business Enterprises (MBE) and Women's Business Enterprise (WBE)
participation goals in Federal Agency Programs, and, to the extent applicable, the
standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-
7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387)
and violations shall be reported to HUD and the Regional Office of the Environmental
Protection Agency (EPA).

8. IMMUNITY. Nothing in this Agreement is intended to waive HCHA's immunity.

9. POTENTIAL CONFLICTS OF INTEREST. _____ and all
personnel performing services under this Agreement shall read and be familiar with
HCHA's Ethics Policy (which is available at http://hchatexas.org/wp­
content/uploads/Ethics-Policy and expressly made a part of this Agreement) and shall
refrain from any conduct that will, or may, result in the violation of the Ethics Policy by
any of HCHA's Commissioners or employees. If at any time, an actual or apparent conflict
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of interest arises related to the work contemplated under this Agreement, including any 
violation of the Ethics Policy, Vendor shall immediately disclose such conflict in writing to 
HCHA. This paragraph shall survive the termination of this Agreement. 

10. TERMINATION. This Agreement may be terminated by either party upon written notice
delivered to the other at least 30 working days before the intended termination date. By
such termination, neither party may nullify obligations already incurred for performance or
failure to perform before the termination date. HCHA reserves the right to terminate the
contract for default if ______ breaches any of the terms of this Agreement,
including if ______ becomes insolvent or files for bankruptcy. Such right of
termination is in addition to and not in lieu of any other remedies which the Authority may
have in law or equity. HCHA may terminate this Agreement immediately without prior
notice if ______ or any of ______ 's personnel providing services under this
Agreement create a potential threat to health or safety or violate a law, ordinance, or
regulation designed to protect health or safety.

11. The following exhibits/documents are expressly made a part of this Agreement:

12. 

Exhibit A 
Exhibit B 

RFP 22-_ 
______ ' s Response to RFP 22-_, including all exhibits 

______ shall complete all required forms prior to the commencement of any work 

______ shall receive payments and notices in writing at the following address: 

ATTN: 

13. HCHA shall receive notices in writing at the following address:

Harris County Housing Authority
1933 Hussion, Bldg. #3
Houston, Texas 77003
ATTN: Horace Allison, CEO

AGREED to on this date by: 

By: 

HARRIS COUNTY HOUSING AUTHORITY 

By: 

HORACE ALLISON 

CEO 
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