HARRIS COUNTY

HOUSiNG

HARRIS COUNTY HOUSING AUTHORITY

8933 INTERCHANGE
HOUSTON, TEXAS
713578 2100
WWW.HCHATEXAS.ORG

REQUEST FOR QUOTES
RFQ #15-04

Phase 1 Environmental Assessment

INTRODUCTION

The Harris County Housing Authority (“HCHA”) is requesting quotes from professional
Environmental Consulting providers to conduct Phase 1 Environmental Assessment(s) in
accordance with the terms, conditions, and specifications contained in this Request for Quotes

(RFQ).

The successful Firm shall conduct Phase 1 Environmental Assessment(s) for affordable housing
and Low Income Housing Tax Credit projects (single and/or multi-family) associated with the
HCHA Affordable Housing Development Program (AHDP). RFQ’s must reach the Houston
Housing Authority no later than 3:00 p.m. CST, July 30, 2015.

The responses to this RFQ must be delivered to Horace Allison, AIA Chief Development
Officer, c/o Harris County Housing Authority, 8933 Interchange, Houston, Texas 77054. Firms
desiring any explanation of this RFQ may email their questions to Horace Allison, AIA
(horace.allison@hchatexas.org ) no later than July 22, 2015.

SCOPE OF SERVICES

The RFQ allows for the visual and physical evaluation of the site for hazards and conditions
outside of the scope of the ASTM practices, including lead, asbestos containing materials
(ACM), radon gas, wetlands, and jurisdictional waters, etc. The Firm will collect and analyze
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all pertinent data in accordance with the Texas General Land Office (GLO), Texas Department
of Housing and Community Affairs (TDHCA), and the U.S. Department of Housing and Urban
Development (HUD) regulations and other applicable State and Federal regulations governing
the work. The Firm will provide complete documentation for the assessment along with proper
analysis. The assessment must be submitted in a standard format. The Phase 1 Environmental
Assessment must be conducted using current American Society for Testing and Materials
(ASTM) standards practices including records review, site reconnaissance, interviews and
reports to identify recognized environmental conditions. The assessment shall also use accepted
industry standards to determine if the parcel contains in-accessible areas, conditions, materials,
equipment or installations similar to but not limited to the following:

Asbestos Containing Materials (ACM)

Category 1 and/or Category 2

Jurisdictional or Wetlands

Lead

Radon Gas

Access to the parcel must be arranged by the HCHA. The final report must include findings
and recommendations including but not limited to the following:

Executive Summary

Introduction

Property Description and Physical Setting

Property Usage

Environmental and Regulatory Review

Reconnaissance Findings

Additional services if applicable

Summary and Conclusion

Recommendations

Warranty

The Firm will also provide complete documentation along with proper analysis. The completed
Phase 1 report shall be submitted to the HCHA no later than 30 calendar days of receiving a
Notice to Proceed.

The Phase 1 report (bound hard copies) must be promptly delivered (1 original and 5 copies) to
the attention of:

Horace Allison, AIA

Chief Development Officer

Harris County Housing Authority

8933 Interchange

Houston, Texas 77054

An electronic copy (disk) of the report should also be delivered to Horace Allison, AlA, Chief
Development Officer.

The Firm hereby agrees to discuss and clarify agency observations and that these discussions
will not be considered conferences and that no additional compensation shall be expected. If,
after such discussions revisions are warranted, the Firm agrees that a supplemental report will
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be furnished at no additional charge. The Firm must comply with all federal, state, and local
laws and ordinances which may be applicable to the nature and scope of the work involved,
including civil rights assurances. Specifically, the Firm must comply with the provisions of
Title V1 of the Civil Rights Act of 1964 (78 Stat. 252) and the Regulations of the Department of
Commerce (15 Code of Federal Regulations, Part 8).

TERM OF AGREEMENT

The term of the Environmental Services Contract shall be for one year with a one year option
beginning on the date of Contract execution. The HCHA shall have the right to annul this
agreement without liability. The Firm must maintain the required insurance coverage while this
contract is in force, including automatic renewal terms, and shall provide documentation of such
insurance in a form satisfactory to the HCHA when required.

GENERAL REQUIREMENTS

The Firm must submit quotes including, but not limited to, a sample work schedule, job listing
of and experience of staff assigned to the project and demonstrated ability to perform the
assignment, and fee schedule. In addition provide a brief outline of the approaches and
techniques to be taken in performing the services described in the scope of work. Complete and
execute all attached documents/forms as applicable and submit all attachments with the Firm’s
response/quote.

Qualifications of the Environmental Consultant and Assistant(s).

Demonstrated capacity of the Firm to complete in a very short time frame the requested work.
Firms must include a copy of active licenses/certifications. Cancellation or expiration of
license/certification is grounds for immediate termination of any contract. Resumes, licenses
certifications and qualifications of all staff working on this project must be submitted to the
HCHA for review and approval prior to commencement of work.

EVALUATION CRITERIA

Award of contract/purchase order will be based on cost, qualifications/experience of the Firm,
approach to the work and compliance with all specifications, demonstrated experience in
providing environmental consulting services to public entities similar in nature to this specified
in the RFQ and/or requirements contained in this RFQ. The HCHA reserves the right to
accept or reject any or all quotes and to make an award based on the quote, which is in the best
interest of the HCHA.
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TRAVEL AND REIMBUSABLES

All travel, postage, telephone, living and miscellaneous expenses will be borne by the
successful Firm and included in the total fixed price. There will be no reimbursable expenses
allowed under the purchase order/contract.

EXAMINATION AND RETENTION OF CONTRACTOR’S RECORDS

The HCHA, HUD, GLO, Harris County or Comptroller General of the United States, or any of
their duly authorized representatives shall, until three years after final payment under this
contract, have access to and the right to examine any of the Firm’s directly pertinent books,
documents, papers, or other records involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and transcriptions.

RIGHT IN DATA AND PATENT RIGHTS (OWNERSHIP AND PROPRIETARY
INTEREST

The HCHA shall have exclusive ownership of, all proprietary interest in, and the right to full
and exclusive possession of all information, materials, and documents discovered or produced
by Firm pursuant to the terms of this Contract, including, but not limited to, reports,
memoranda or letters concerning the research and reporting tasks of the Contract.

REFERENCES

Include names of a minimum of three references including their address, telephone, email
address and other pertinent information. If prior experience includes assignments from any
State or local government, be sure to include this information.

INSURANCE

The Firm shall provide the following insurance:
Evidence of all appropriate and applicable insurance coverage carried by the Firm,
including policy coverage periods. Firms shall furnish the HCHA with certificates of
insurance showing that the following insurance is in force and will insure all operations
under this RFQ, and name the HCHA as an additional insured.

Required insurance levels are as follows:
Workers' compensation in accordance with the State of Texas rules and regulations.
General liability insurance with a single limit for bodily injury of $1,000,000 per
occurrence and property damage limit of no less than $1,000,000 per occurrence. The
insurance may have a combined aggregate of coverage amounting to no less than
$1,000,000. Such insurance shall protect Firm against claims of bodily injury or death
and property damage to others.
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If Firm has a claims made policy," then the following additional requirements apply:
The policy must provide a "retroactive date™ which must be on or before the execution
date of the Agreement and the extended reporting period may not be less than five
years following the completion date of the Agreement. Automobile liability on
owned and non-owned motor vehicles used on the site(s) or in connection herewith for
a combined single limit of bodily injury and property damage of not less than

$1,000,000 per occurrence.

All insurance shall be carried with companies that are financially responsible and admitted to
do business in the State of Texas. The Firm shall not permit the insurance policies required to
lapse during the period for which the Agreement is in effect. All certificates of insurance
shall provide that no coverage may be cancelled or non-renewed by the insurance company
until at least thirty (30) day's prior written notice has been given to the Housing Authority

PROPOSED FEE SCHEDULE

Provide a fixed fee for the Phase 1 Environmental Assessment(s) (inclusive of all expenses)

broken down as follows:

Phase 1 Environmental Assessment Unimproved | Multi- Multi- Commercial
Land family family Structures
(80-150 (151-
units. 250
units
0 — 2 acres $ $ $ $
2.1 -5 acres $ $ $ $
5.1 — 10 acres $ $ $ $
10.1 — 15 acres $ $ $ $
$ $ $

COMPANY NAME:

NAME OF PERSON QUOTING:

SIGNATURE:

DATE

TELEPHONE:

FAX |
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REFERENCE SHEET

The Firm shall submit the name of companies they have provided environmental
consulting services to within the last 24 months.

Name of Organization:

Street Address:

City, State and Zip Code:

Name and Title of Person to Contact:

Area Code/Telephone Number:

Name of Organization:

Street Address:

City, State and Zip Code:

Name and Title of Person to Contact:

Area Code/Telephone Number:

Name of Organization:

Street Address:

City, State and Zip Code:

Name and Title of Person to Contact:

Area Code/Telephone Number:
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ATTACHMENT A

Conflict of Interest Questionnaire (CIQ)
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Conflict of Interest Questionnaire

QONPLICT OF INTEREST QUESTIONNAIRE FORM CIQ!

For vendor or other persen deing usiness with Jocal governmentsl entily

Thita Questioanaity reTiacts ehangee WESS fo (e L1# by B, 1451, 800 18g., Repnlar Sousion. OFFICEUSEGNHLY
This guastionnaice is. being fled In aseadanoe with Chapter 1 78, Looat Gowemment Coda { nas rueted

by e persanwhbe:has o business relationship as definedby Secibon 178 00§ (1-a) uwith a local
govarnmental antity ard the person rivaels requirements under Seclion 176,006{1}.

By fowy this eyuasBonnaire sk be Bl with th i nfife Incal sy 3
eniify rot Baler han e Til rusiess day ater the dats e peraon becomms aware of faols
thak requirs the sialement o ba filed. See Section 178.008, Loeal Governmen Code,

A person sepwniis an pffense If the parson knowingly viclstes Seelion 176,006, Local
Gavernment Code. An offanse underthis sootion is & Class G misderneanarn

3 #éamw of persnn whiv has 2 business ralations hipowith Jocal governmental entify.

Bl

2
E] Check this box #f pou are Blimgan update fo a previcusiy fad questiontaire.

(The faw. requires. that you Ble an ipdated jt qormes i e with {he aporophiate Afing authodity nol
later oy fhe 7th busieess dagy sitee the date Hie ey Sed guestionnalre kecomes incomplele: or inacowale.f
Mame of lozal governm il ith whom @ler b t-or i hip.
tiame of Uifkeer

This seeion (leen 3 induding sebparts A, B, G & D) must be carepleted for 2ach officer with whem the Kler has an
awployment o other brsiness telafeonship a3 delfined by Ssction 178 001{k-a), Local Govermanent Code. Atlach adddienat
pages 1o his Forr C4Q 29 necessany,

A Ts the locad governeend offices named in this seotion receiving or likely 1o neose tarable Income, other than inwestment
weomw, rm fhe e of te questicnnaite?

[} [:j M

. Is the: filer of the questionnaine reasideg o likely 10 receve awahle meome, ofher than investmen! income, from.or @t e
direction of the kead govemmend ofifcer named 1n s section AND. Ihe taxable income is not received nam the jocat
gowemmental entity?

D Yas D [LE-]

C. Is the filer of {his questioneaie omployer by a corperation or ether business enfily wilh respacd 1o which. the lopal
govemmaent offcar serves as an officer or diregior, or holds an ownership of 10 pareant or more?

E] ] I-::I Fla

[ Desaribe: eash employmert or business relationship with the laeal govermnmant officer named i this seotion,

Gl of permon. doing DesingEs with e govermmantal ealily fiale

ABDAYRD BRE2SHNIGT
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ATTACHMENT B
M/WBE Participation
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M/WBE PARTIPATION FORM

M/WBE PARTICIPATION: The consultant agrees to make its best efforts to subcontract with
minority business enterprises and/or women business enterprises (herein called M/WBE)
certified as such or recognized by HCHA as a certified M/WBE. Consultant shall make its best
efforts to subcontract a sufficient dollar amount with M/WBES to ensure that a minimum of 30
percent of the final contract dollars are expended on one or more M/WBEs. All adjustments
that cause the contract price to increase will also increase the total amount that Consultant must
make its best efforts to expend on M/WBEs.

USING BEST EFFORTS TO FULFILL M/WBE REQUIREMENT: In the event HCHA
has a reasonable belief that Consultant will not use his/her/its best efforts to meet the 30 percent
M/WBE participation goal, HCHA reserves the right to pull work from the contract. Best
efforts may be established by showing that Consultant has contacted and solicited bids/quotes
from subcontractors and worked with the HCHA to seek assistance in identifying M/WBEs.

FAILURE TO USE YOUR BEST EFFORTS TO COMPLY MAY CONSTITUTE
BREACH OF CONTRACT AND SUBJECT THE CONTRACT TO TERMINATION.

NOTIFICATION OF M/WBE PARTICIPATION: Consultant agrees to promptly complete
and return all M/WBE Confirmation of Participation and M/WBE Confirmation of Payment
forms utilized by HCHA to confirm M/WBE subcontractor by submitting copies of checks
made payable to the respective M/WBE subcontractor signed by the Contractor.

CONSULTANT DATE
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BIDDER’S PROPOSED M/WBE PARTICIPATION FORM

Bidder proposes to work with the following MBE/WBE participants:

Name of M/WBE Certifying Entity Percent of
Participant (City/Metro/HISD) Total Work
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SAMPLE FORMAT FOR RECORDKEEPING
ESTIMATED PROJECT WORK FORCE BREAKDOWN

M/WBE PARTICIPATION

JOB CATEGORY TOTAL NO. POSITIONS NUMBER OF NUMBER OF
ESTIMATED OCCUPIED BY POSITIONS NOT POSITIONS TO BE
POSITIONS PERMANENT OCCUPIED FILLED WITH M/WBE
NEEDED EMPLOYEES

FOR PROJECT

OFFICER/SUPERVISOR

PROFESSIONAL

TECHNICAL

OFFICE/CLERICAL

SERVICE WORKERS

TRAINEES

CONTRACTS:

OTHERS

Company

Project Name

Person Completing Form

Date
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ATTACHMENT C

AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS
41 CFR 60-741.4
41 CFR 60-250.4

(@) The Consultant will not discriminate against any employee or applicant for employment
because of physical or mental handicap in regard to any position for which the employee or
applicant for employment is qualified. The Consultant agrees to take affirmative action to
employ, advance in employment, and otherwise treat qualified handicapped individuals without
discrimination based upon their physical or mental handicap in all employment practices such
as the following: employment, upgrading, demotion or transfer, recruitment, advertising, layoff
or termination, rates of pay or other forms of compensation, and selection of training, including
apprenticeship.

(b) The Consultant agrees to comply with the rules, regulations, and relevant orders of the
Secretary of Labor issued pursuant to the Act.

(c) In the event of the Consultant’s noncompliance with the requirements of this clause,
actions for noncompliance may be taken in accordance with the rules, regulations, and relevant
orders of the Secretary of Labor issued pursuant to the Act.

(d) The Consultant agrees to post in conspicuous places, available to employees and applicants
for employment, notice in a form to be prescribed by the Chief Development Officer, provided
by or through the HCHA. Such notices shall state the Consultant’s obligation under the law to
take affirmative action to employ and advance in employment qualified handicapped employees
and applicants for employment, and the rights of applicants and employees.

(e) The Consultant will notify each labor union or representative of workers with which it has
a collective bargaining agreement or other contract or other understanding, that the Consultant
is bound by the terms of Section 503 of the Rehabilitation Act of 1973, and is committed to take
affirmative action to employ and advance in employment physically and mentally handicapped
individuals.

() The Consultant will include the provisions of this clause in every subcontract or purchase
order of $2,500 or more unless exempted by rules, regulations, or orders of the Secretary issued
pursuant to Section 503 of the Act, so that such provisions will be binding upon each
subcontract or vendor. The Consultant will take such action with request to any subcontract or
purchase orders as the Director of the Office of Federal Contract Compliance Programs may
direct to enforce such provisions, including action for noncompliance.

The Consultant will not discriminate against any employee or applicant for employment

because he or she is a disabled veteran or veteran of the Vietnam Era in regard to any position
for which the employee or applicant for employment is qualified.
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The Consultant shall comply with the affirmative action clause prescribe in 41 C.F.R. Section
60-250.4(a) through (m) and the regulations contained in part 60-250.
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ATTACHMENT D

Instructions to Offerors for Non-Construction

Contracts (Form HUD-5369-B)
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Instructions to Offerors
Non-Construction

U.S. Dapartment of Housing
and Urban Development
Office of Pl.!blic and Indian Housing

LU

- 03291 -

1. Preparaticn of Otfers

(a) Cfterors are expected to examine the statement ol work, the
propased contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b} Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an eniry.
Erasures or other changes must be initialed by the person signing the
oftar. Ofters signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
fumnished to the HA.

{c} Offers for services other than those specified will not be consia-
ered.

2. Submission of Offars

{a) Ctfers and modifications thereof shall be submitted in sealed
envalopes ar packages (1) addressed to tha office specified in the
solicitation, and (2} showing the tima specified for receipt, the solicita-
tion numbear, and the name and address of the offeror.

(b) Telegraphic offers will not be considerad unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

{c) Facsimile offers, modifications or withdrawals will not be consid-
ared unless authorized by the sclicitation.

3. Amendments to Solicitations

{a) itthis solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

{b) Offerors shail acknowledge receipt of any amendments to this
sclicitation by
(1} signing and returning the amendment;
(2} idemtifying the amendment number and date in the space
provided for this purpase on the form for submitting an offer,
{3) letter or telegram, or
(4) facsimile, if facsimile offers are autharized in the salicitation.
The HA/HUD must receiva the acknowledgment by the time
specified for raceipt of ofters.

4. Explanation to Prospactive Offerors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
anough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
hefore the award of the contract will not be binding. Any information
giventoa prospective offerar concerning a solicitation will be furnished
promplly to ali other prospective offerors as an amendment of the
solicitation, if that infarmation is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerars.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
centractor who is able to perform successfuily under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must «
{1) Have adequatefinancial resources to performthe contract, or
the ahility to obtain them;

{2) Have a satisfactory performance record;

(3) Have a satisfactory racord of integrity and business ethics;

(4) Have a satisfactory record of compliance with public policy
{e.9., Equal Employment Opportunity); and

(5} Nothavebeen suspended, debarred, or otherwise determinad
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offerar to
provide such additional information may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

{a) Any offer raceived at the place designated in the solicitation after
the axact time specified for receipt will not be considered unless it is
received before award is made and it -

{1) Was sent by registered or certified mail not later than the fifth
calendar day betore the date specified for receipt of offers
(e.g., an offer submitted in response to a soficitation requiring
receipt of cofters by the 20th of the month must have been
maited by the 15th);

(2) Was sent by mail, or if autharized by the solicitation, was sent
by telegram or via facsimile, and # is determined by the HA/
HUD that the late receipt was due soleiy to mishandling by the
HAMUD after recesipt at the HA;

{3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5.00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4} Is the only offer recsivad,

(b)Y Any modification of an offer, except a modilication resulting from |
the HA's request for “best and final” ofter (if this solicitationis arequest |

tor proposals), is subject to the same conditions as in subparagraphs
(a)(1), {2), and (3} cf this provisicn,

(c) A modification resulting from the HA's request for “best and final”
offer received atter the time and date specified in the request wilt not
be considered unless received before award and the late receiptis due
solely to mishandling by the HA after receipt at the HA.

{d) The only acceptable evidence to establish the date of mailing of &
iate offer, modification, or withdrawal sent either by registered or
cedtified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legibie date
or the offer, modification, or withdrawal shall be processed as if mailed
late. "Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) thatis
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on tha
date of mailing. Therefore, offerors should request the postai clerkto

place a hand cancsilation buil's-eye postmark on beth the receiptand —

the envelope or wrapper.

(@) Thecnly acceptable evidence o establish the time of receipt atthe —

HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Previous edition is obsolete
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ref. Handbook 7460.8
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{f) The only acceptable avidence ta establish the dats of mailing of &
late offer, modification, or withdrawal sent by Express Mail Next Day
Sarvice-Post Offica to Addresses isthe date enteredby the post office
receiving clerk an the “Express Mail Next Day Service-Post Cffice to
Addressee” label and the postmark on both the envelope or wrapper
and on the ariginal receipt from the U.S. Postal Service. “Pastmark”
has the same meaning as defined in paragraph (¢) of this provision,
exciuding postmarks of the Canadian Postal Service. Therefore,
offerars should request the postal clerk to place a legible hand
canceilation bull’s eye postmark on both the receipt and the envelope
ar weapper.

{g) Notwithstanding paragraph (a} of this provision, a late modification
of an otherwise successful offer that makes its terms mare favorable
to the HA will be considered at any time it is received and may be
accepted.

{h} 1 this solicitation is a request for propasals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram {including mailgram) or facsimile machine transmissicn
received at any time before award. Proposals may be withdrawn in
persan by a ofterar or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
recaipt for tha offer before award. If this solicitation is an invitation for
bids, bids may be withdrawn at any time prior to bid apening.

7. Contract Award

(a) The HA will award a contract resutting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, costor price and other factors, specifled
elsewhare in this solicitation, considered.

{b} The HA may
{1) reject any or all offers if such action is in the HA's interest,
{2) accept other than the lowest offer,
(8) waive informalities and minor irregularities in offers received,
and (4) award more than one contract for all or par of the
raquirements stated.

(c) 1f this solicitation is a request for proposals, the HA may award a
conract on the basis of initial offers received, without discussions.
Therefore, each initial offer shouldcontain the offerar's bestterms from
a cost or price and technical standpaint.

(d) A written award or acceptance of offer mailed or otherwise
fumished to the successful ofteror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by sither party. If this solicttation is a request tor proposals,
betarathe offer's specified expiration time, the HAmay accept an offer,
whether or not there are negotiatians after its receipt, unless a written
notice of withdrawal is received before award. Negatiations conducted
after receipt of an offer de not constitute a rejection or counterotfer by
the HA.

{e) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of acontract pursuant to this solicitation
shall be served cnthe HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award natwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
enveiope and addressed te the office specified in the solicitation. The
proposal shali show the hour and date specifled in the solicitation
for receipt, the salicitation number, and the name and acidress of
the offeror, on the face of the envelope.

It is very imporiant that the ofter be properly identitied on the face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the aifer envelope. Receiving
procedures are: date and time stamp these envelopes identified as
proposals anddeiiver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the cortents and deliver them to the appropriate _
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:]

Pravious edition is cbsoleta
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ATTACHMENT F

CERTIFICATIONS and REPRESENTATIONS of OFFORERS
for NON-CONSTRUCTION CONTRACTS (Form HUD-5369-C)
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Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Depariment of Housing
and Urban Development
Office of Public and Indian Housing

Publicreporting burden forthis collection of information is estimated toaverage 5 minutes per response, includingthe time for reviewinginstructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB's cemmon ruls on bidding/offering precedures, implamented by HUD in 24 CFR 85.38, and those requirements
setforthin Executive Order 11625 forsmall. minority. wemen-owned businesses, and certifications forindependent price determination, and conflict of interest.
Theformis required for nenceonstruction centracts awarded by Housing Agencies (HAs). The formis used by bidders/offerorsto cenify tothe HA's Contracting
Officer for contract compliance. [f the form were not used, HAs would be unable to snforce their contracts. Responses to the collection of information are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

1. Contingent Fee Representation and Agreement

a1 The bidderfofferor represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidderfofferor, the bidder/offeror:

(1) 1has,[ ]hasnotemployed or retained any person or
company to solicit or obtain this contract; and

(2)[L 1 has,[ ]hasnot paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
tee contingent upen or resulting trom the award of this
contract.

(b) If the answer Lo elther (a)(1) or (a) (2) above is aflirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

{c] Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract: (2) at its
discretion, to deduct trom contract paymenls the amounl ol any
commission, percentage, brokerage, or other contingent fee: or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The hidder/offeror represents and certifies as part of its hid/ offer
that it:

(a) [ Jis,[ Jisnotasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its attiliates, that Is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

[ Tis, [ 1is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at lcast 51 percent owned by a woman or
women who are U.S. c¢itizens and who also control and
operate the business.

() lis, [ 1is nota minority enterprise which, pursuant to
Executive Order 11623, is deflined as a business which is at
least 31 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned hy one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
{Check the block applicable to you)
[ 1 Black Americans [ ] Asian Pacific Americans
[ 1 Hispanic Americans [ 1 Asian Indian Americans

[ ] Native Americans [ 1 Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultalion, cominunication, O agreelinent
with any other bidder/offeror or competitor relating to (i)
those prices, (i) the intention to submit a bid/offer, or
(iii) the methods or faclors used Lo caleulale the prices
offered;

(2) The prices in this hid/otTer have nol been and will nol be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of 4 sealed bid solicitalion)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3

No attemnpt has been made or will be made by the bidder/

offeror to induce any other concern to submit or not to

submit a bic/offer for the purpaose of restricting competition.

(b) Each signature on the bid/otter is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not parlicipate in any aclion conlrary lo subpara-
eraphs (a)1) through (a)(3) above; or

(2) (1) Has been aulhorized, in writing, 1o acl as agenl for the

following prinecipals in certifying that those prineipals
have not participated, and will not participate in any
aclion contrary 1o subparagraphs (a)(1) through (2)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this hid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii) As an auwthorized agent, does certify that the princi-
pals named in subdivision (b}(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a31) through (2)(3) above; and
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(111) As anagenl, has nol personally parlicipated, and will
not participate in any action contrary to subparagraphs
fa)( through (21(3) above.
c1 If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conllicts of Inilerest Certification

(a] The Contractor warrants that to the best of its knowledge and
belief and except as olherwise disclosed, il does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
canlracl and a prespeclive conlraclor’s organizalional, ti-
nancial, contractual or other interest arce such that:

(1) Award ol the conlracl may result in an untair competi-
tive advantage;

(i1) The Contractor’'s ohjeclivity in performing the con-
tract work may be impaired; or

(i1i) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a deternination
with respect to this Contract.

(b The Contractor agrees that if after award he or she discovers
an organizational contlict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the [TA which shall include a description of
he action which the Contraclor has (aken or Intends lo
eliminate or neutralize the conflict. The HA may. however,
terminate the Contract for the convenience of IIA if it would
be in Lhe best inleresl ol HA.

¢y In the event the Contracter was aware of an organizational
conllicl ol inleresl belore the award ol this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

{d) The Contracter shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to mfluence the advice or assistance renderad to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negetiate on its behalf with the PIIA in connecticn with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Tnterest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the hest of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representalions Is accurale, complele,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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ATTACHMENT G

FORM OF NON-COLLUSIVE AFFIDAVIT

STATE OF TEXAS
COUNTY OF HARRIS

, being first duly sworn, deposes and says that he is

(a partner of officer of the firm of, etc.)

the party making the foregoing proposal or bid, that such proposal or bid is genuine and not
collusive or sham; that said bidder has not colluded, conspired, connived or agreed, directly or
indirectly, with any manner, directly or indirectly, sought by agreement or collusion, or
communication or conference with any person to fix the bid price or affiant or of any other
bidder, or to fix any overhead, profit, or cost element of said bid price, or of that of any other
bidder, or to secure any advantage against

THE HARRIS COUNTY HOUSING AUTHORITY

of any person interested in the proposed Contract; and that all statements in said proposal or bid
are true.

Signature of Bidder, if Bidder is an Individual

Signature of Bidder, if Bidder is a Partnership

Signature of Officer, if Bidder is a Corporation

Subscribed and sworn to before me this day of , 2003

Notary Public

My Commission expires:
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