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HARRIS COUNTY HOUSING AUTHORITY 
8933 INTERCHANGE 

HOUSTON, TEXAS 

713 578 2100 

WWW.HCHATEXAS.ORG 

 

REQUEST FOR QUOTES 
RFQ #15-04 

Phase 1 Environmental Assessment 

 

 
INTRODUCTION 

 

The Harris County Housing Authority (“HCHA”) is requesting quotes from professional 

Environmental Consulting providers to conduct Phase 1 Environmental Assessment(s) in 

accordance with the terms, conditions, and specifications contained in this Request for Quotes 

(RFQ). 

 

The successful Firm shall conduct Phase 1 Environmental Assessment(s) for affordable housing 

and Low Income Housing Tax Credit projects (single and/or multi-family) associated with the 

HCHA Affordable Housing Development Program (AHDP).  RFQ’s must reach the Houston 

Housing Authority no later than 3:00 p.m. CST, July 30, 2015. 

 

The responses to this RFQ must be delivered to Horace Allison, AIA Chief Development 

Officer, c/o Harris County Housing Authority, 8933 Interchange, Houston, Texas 77054.  Firms 

desiring any explanation of this RFQ may email their questions to Horace Allison, AIA 

(horace.allison@hchatexas.org ) no later than July 22, 2015. 

 

 

SCOPE OF SERVICES 

 

The RFQ allows for the visual and physical evaluation of the site for hazards and conditions 

outside of the scope of the ASTM practices, including lead, asbestos containing materials 

(ACM), radon gas, wetlands, and jurisdictional waters, etc.  The Firm will collect and analyze 
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Page | 2  

 

all pertinent data in accordance with the Texas General Land Office (GLO), Texas Department 

of Housing and Community Affairs (TDHCA), and the U.S. Department of Housing and Urban 

Development (HUD) regulations and other applicable State and Federal regulations governing 

the work.  The Firm will provide complete documentation for the assessment along with proper 

analysis. The assessment must be submitted in a standard format. The Phase 1 Environmental 

Assessment must be conducted using current American Society for Testing and Materials 

(ASTM) standards practices including records review, site reconnaissance, interviews and 

reports to identify recognized environmental conditions.  The assessment shall also use accepted 

industry standards to determine if the parcel contains in-accessible areas, conditions, materials, 

equipment or installations similar to but not limited to the following: 

 Asbestos Containing Materials (ACM) 

  Category 1 and/or Category 2 

 Jurisdictional or Wetlands 

 Lead 

 Radon Gas 

 

Access to the parcel must be arranged by the HCHA.  The final report must include findings 

and recommendations including but not limited to the following: 

 Executive Summary 

 Introduction 

 Property Description and Physical Setting 

 Property Usage 

 Environmental and Regulatory Review 

 Reconnaissance Findings 

 Additional services if applicable 

 Summary and Conclusion 

 Recommendations 

 Warranty 
 

The Firm will also provide complete documentation along with proper analysis.  The completed 

Phase 1 report shall be submitted to the HCHA no later than 30 calendar days of receiving a 

Notice to Proceed.   

 

The Phase 1 report (bound hard copies) must be promptly delivered (1 original and 5 copies) to 

the attention of: 

 Horace Allison, AIA 

 Chief Development Officer 

 Harris County Housing Authority 

 8933 Interchange 

 Houston, Texas 77054 

 

An electronic copy (disk) of the report should also be delivered to Horace Allison, AIA, Chief 

Development Officer. 

 

The Firm hereby agrees to discuss and clarify agency observations and that these discussions 

will not be considered conferences and that no additional compensation shall be expected.  If, 

after such discussions revisions are warranted, the Firm agrees that a supplemental report will 
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be furnished at no additional charge.  The Firm must comply with all federal, state, and local 

laws and ordinances which may be applicable to the nature and scope of the work involved, 

including civil rights assurances.  Specifically, the Firm must comply with the provisions of 

Title VI of the Civil Rights Act of 1964 (78 Stat. 252) and the Regulations of the Department of 

Commerce (15 Code of Federal Regulations, Part 8). 

 

 

TERM OF AGREEMENT 

 

The term of the Environmental Services Contract shall be for one year with a one year option 

beginning on the date of Contract execution.  The HCHA shall have the right to annul this 

agreement without liability.  The Firm must maintain the required insurance coverage while this 

contract is in force, including automatic renewal terms, and shall provide documentation of such 

insurance in a form satisfactory to the HCHA when required. 

 

 

GENERAL REQUIREMENTS  

 

The Firm must submit quotes including, but not limited to, a sample work schedule, job listing 

of and experience of staff assigned to the project and demonstrated ability to perform the 

assignment, and fee schedule.  In addition provide a brief outline of the approaches and 

techniques to be taken in performing the services described in the scope of work.  Complete and 

execute all attached documents/forms as applicable and submit all attachments with the Firm’s 

response/quote. 

 

 

Qualifications of the Environmental Consultant and Assistant(s). 

 

Demonstrated capacity of the Firm to complete in a very short time frame the requested work. 

Firms must include a copy of active licenses/certifications. Cancellation or expiration of 

license/certification is grounds for immediate termination of any contract.  Resumes, licenses 

certifications and qualifications of all staff working on this project must be submitted to the 

HCHA for review and approval prior to commencement of work. 

 

 

EVALUATION CRITERIA 

 

Award of contract/purchase order will be based on cost, qualifications/experience of the Firm, 

approach to the work and compliance with all specifications, demonstrated experience in 

providing environmental consulting services to public entities similar in nature to this specified 

in the RFQ and/or requirements contained in this RFQ.  The HCHA reserves the right to 

accept or reject any or all quotes and to make an award based on the quote, which is in the best 

interest of the HCHA. 

 

 

 



Page | 4  

 

TRAVEL AND REIMBUSABLES  

 

All travel, postage, telephone, living and miscellaneous expenses will be borne by the 

successful Firm and included in the total fixed price.  There will be no reimbursable expenses 

allowed under the purchase order/contract. 

 

 

EXAMINATION AND RETENTION OF CONTRACTOR’S RECORDS 

 

The HCHA, HUD, GLO, Harris County or Comptroller General of the United States, or any of 

their duly authorized representatives shall, until three years after final payment under this 

contract, have access to and the right to examine any of the Firm’s directly pertinent books, 

documents, papers, or other records involving transactions related to this contract for the 

purpose of making audit, examination, excerpts, and transcriptions. 

 

 

RIGHT IN DATA AND PATENT RIGHTS (OWNERSHIP AND PROPRIETARY 

INTEREST  

 

The HCHA shall have exclusive ownership of, all proprietary interest in, and the right to full 

and exclusive possession of all information, materials, and documents discovered or produced 

by Firm pursuant to the terms of this Contract, including, but not limited to, reports, 

memoranda or letters concerning the research and reporting tasks of the Contract. 

 

 

REFERENCES 

 

Include names of a minimum of three references including their address, telephone, email 

address and other pertinent information.  If prior experience includes assignments from any 

State or local government, be sure to include this information. 

 

 

INSURANCE 

 

The Firm shall provide the following insurance: 

 Evidence of all appropriate and applicable insurance coverage carried by the Firm, 

 including policy coverage periods.  Firms shall furnish the HCHA with certificates of 

 insurance showing that the following insurance is in force and will  insure all operations 

 under this RFQ, and name the HCHA as an additional insured.  

Required insurance levels are as follows: 

 Workers' compensation in accordance with the State of Texas rules and regulations.  

 General liability insurance with a single limit for bodily injury of $1,000,000 per 

 occurrence and property damage limit of no less than $1,000,000 per occurrence.  The 

 insurance may have a combined aggregate of coverage amounting to no less than 

 $1,000,000.  Such insurance shall protect Firm against claims of bodily injury or death 

 and property damage to others. 



Page | 5  

 

If Firm has a claims made policy," then the following additional requirements apply: 

 The policy must provide a "retroactive date" which must be on or before the execution 

 date of the Agreement and the extended reporting period may not be less than five 

 years following the completion date of the Agreement.  Automobile liability on 

 owned and non-owned motor vehicles used on the site(s) or in connection  herewith for 

 a combined single limit of bodily injury and property damage of not less than 

 $1,000,000 per occurrence. 

 

All insurance shall be carried with companies that are financially responsible and admitted to 

do business in the State of Texas.  The Firm shall not permit the insurance policies required to 

lapse during the period for which the Agreement is in effect.  All certificates of insurance 

shall provide that no coverage may be cancelled or non-renewed by the insurance company 

until at least thirty (30) day's prior written notice has been given to the Housing Authority 

 

 

PROPOSED FEE SCHEDULE 

 

Provide a fixed fee for the Phase 1 Environmental Assessment(s) (inclusive of all expenses) 

broken down as follows: 

 

Phase 1 Environmental Assessment Unimproved  

Land 

Multi-

family 

(80-150 

units. 

Multi-

family 

(151-

250 

units 

Commercial 

Structures 

0 – 2 acres $ $ $ $ 

2.1 – 5 acres $ $ $ $ 

5.1 – 10 acres $ $ $ $ 

10.1 – 15 acres $ $ $ $ 

 $ $ $ $ 

 

COMPANY NAME:  

NAME OF PERSON QUOTING: 

SIGNATURE:  

DATE  

TELEPHONE:  
FAX  
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REFERENCE SHEET 

The Firm shall submit the name of companies they have provided environmental 

consulting services to within the last 24 months. 

Name of Organization: 

Street Address: ___________________________________________________________ 

City, State and Zip Code:  ___________________________________________________ 

Name and Title of Person to Contact: __________________________________________ 

Area Code/Telephone Number: ______________________________________________ 

Name of Organization: _____________________________________________________ 

Street Address: ___________________________________________________________ 

City, State and Zip Code:  ___________________________________________________ 

Name and Title of Person to Contact: __________________________________________ 

Area Code/Telephone Number: ______________________________________________ 

Name of Organization: 

Street Address: ___________________________________________________________ 

City, State and Zip Code:  ___________________________________________________ 

Name and Title of Person to Contact: __________________________________________ 

Area Code/Telephone Number: ______________________________________________ 
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ATTACHMENT A 
Conflict of Interest Questionnaire (CIQ) 
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ATTACHMENT B 

M/WBE Participation 
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M/WBE PARTIPATION FORM 
 

 

M/WBE PARTICIPATION: The consultant agrees to make its best efforts to subcontract with 

minority business enterprises and/or women business enterprises (herein called M/WBE) 

certified as such or recognized by HCHA as a certified M/WBE.  Consultant shall make its best 

efforts to subcontract a sufficient dollar amount with M/WBEs to ensure that a minimum of 30 

percent of the final contract dollars are expended on one or more M/WBEs.  All adjustments 

that cause the contract price to increase will also increase the total amount that Consultant must 

make its best efforts to expend on M/WBEs. 

 

USING BEST EFFORTS TO FULFILL M/WBE REQUIREMENT: In the event HCHA 

has a reasonable belief that Consultant will not use his/her/its best efforts to meet the 30 percent 

M/WBE participation goal, HCHA reserves the right to pull work from the contract.  Best 

efforts may be established by showing that Consultant has contacted and solicited bids/quotes 

from subcontractors and worked with the HCHA to seek assistance in identifying M/WBEs. 

 

FAILURE TO USE YOUR BEST EFFORTS TO COMPLY MAY CONSTITUTE 

BREACH OF CONTRACT AND SUBJECT THE CONTRACT TO TERMINATION. 

 

NOTIFICATION OF M/WBE PARTICIPATION: Consultant agrees to promptly complete 

and return all M/WBE Confirmation of Participation and M/WBE Confirmation of Payment 

forms utilized by HCHA to confirm M/WBE subcontractor by submitting copies of checks 

made payable to the respective M/WBE subcontractor signed by the Contractor. 

 

 

 

 

_____________________________   ______________________ 

CONSULTANT     DATE 
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BIDDER’S PROPOSED M/WBE PARTICIPATION FORM 

 

 

Bidder proposes to work with the following MBE/WBE participants: 

 

 

Name of   M/WBE  Certifying Entity  Percent of  

Participant     (City/Metro/HISD)  Total Work 
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SAMPLE FORMAT FOR RECORDKEEPING 

ESTIMATED PROJECT WORK FORCE BREAKDOWN 

 

 

 

M/WBE PARTICIPATION 

 
JOB CATEGORY TOTAL 

ESTIMATED 

POSITIONS 

NEEDED 

FOR PROJECT 

NO. POSITIONS 

OCCUPIED BY 

PERMANENT 

EMPLOYEES 

NUMBER OF 

POSITIONS NOT 

OCCUPIED 

NUMBER OF 

POSITIONS TO BE 

FILLED WITH M/WBE 

OFFICER/SUPERVISOR 

 

    

PROFESSIONAL 

 

    

TECHNICAL 

 

    

OFFICE/CLERICAL 

 

    

SERVICE WORKERS 

 

    

TRAINEES 

 

    

CONTRACTS: 

 

    

 

 

    

 

 

    

 

 

    

OTHERS 

 

    

 

 

    

 

 

    

        ________________________________ 

         Company 

 

    ________________________________ 

    Project Name 
   ________________________________ 

Person Completing Form 

 

  ________________________________

    Date  
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ATTACHMENT C 
 

AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS 

41 CFR  60-741.4 

41 CFR  60-250.4 

 

 

(a)   The Consultant will not discriminate against any employee or applicant for employment 

because of physical or mental handicap in regard to any position for which the employee or 

applicant for employment is qualified.  The Consultant agrees to take affirmative action to 

employ, advance in employment, and otherwise treat qualified handicapped individuals without 

discrimination based upon their physical or mental handicap in all employment practices such 

as the following: employment, upgrading, demotion or transfer, recruitment, advertising, layoff 

or termination, rates of pay or other forms of compensation, and selection of training, including 

apprenticeship. 

 

(b)   The Consultant agrees to comply with the rules, regulations, and relevant orders of the 

Secretary of Labor issued pursuant to the Act. 

 

(c)   In the event of the Consultant’s noncompliance with the requirements of this clause, 

actions for noncompliance may be taken in accordance with the rules, regulations, and relevant 

orders of the Secretary of Labor issued pursuant to the Act. 

 

(d)   The Consultant agrees to post in conspicuous places, available to employees and applicants 

for employment, notice in a form to be prescribed by the Chief Development Officer, provided 

by or through the HCHA.  Such notices shall state the Consultant’s obligation under the law to 

take affirmative action to employ and advance in employment qualified handicapped employees 

and applicants for employment, and the rights of applicants and employees. 

 

(e)   The Consultant will notify each labor union or representative of workers with which it has 

a collective bargaining agreement or other contract or other understanding, that the Consultant 

is bound by the terms of Section 503 of the Rehabilitation Act of 1973, and is committed to take 

affirmative action to employ and advance in employment physically and mentally handicapped 

individuals. 

 

(f)   The Consultant will include the provisions of this clause in every subcontract or purchase 

order of $2,500 or more unless exempted by rules, regulations, or orders of the Secretary issued 

pursuant to Section 503 of the Act, so that such provisions will be binding upon each 

subcontract or vendor.  The Consultant will take such action with request to any subcontract or 

purchase orders as the Director of the Office of Federal Contract Compliance Programs may 

direct to enforce such provisions, including action for noncompliance. 

 

The Consultant will not discriminate against any employee or applicant for employment 

because he or she is a disabled veteran or veteran of the Vietnam Era in regard to any position 

for which the employee or applicant for employment is qualified. 
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The Consultant shall comply with the affirmative action clause prescribe in 41 C.F.R. Section 

60-250.4(a) through (m) and the regulations contained in part 60-250. 
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ATTACHMENT D 
 

Instructions to Offerors for Non-Construction 

Contracts (Form HUD-5369-B) 
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ATTACHMENT F 

 
CERTIFICATIONS and REPRESENTATIONS of OFFORERS 

for NON-CONSTRUCTION CONTRACTS (Form HUD-5369-C) 
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ATTACHMENT G 
 

FORM OF NON-COLLUSIVE AFFIDAVIT 

 

STATE OF TEXAS 

 

COUNTY OF HARRIS 

 

________________________________, being first duly sworn, deposes and says that he is 

 

 _______________________________ 

(a partner of officer of the firm of, etc.) 

 

the party making the foregoing proposal or bid, that such proposal or bid is genuine and not 

collusive or sham; that said bidder has not colluded, conspired, connived or agreed, directly or 

indirectly, with any manner, directly or indirectly, sought by agreement or collusion, or 

communication or conference with any person to fix the bid price or affiant or of any other 

bidder, or to fix any overhead, profit, or cost element of said bid price, or of that of any other 

bidder, or to secure any advantage against 

 

THE HARRIS COUNTY HOUSING AUTHORITY 

 

of any person interested in the proposed Contract; and that all statements in said proposal or bid 

are true. 

 

      ___________________________________ 

      Signature of Bidder, if Bidder is an Individual 

 

 

      ___________________________________ 

      Signature of Bidder, if Bidder is a Partnership 

 

 

      ___________________________________ 

      Signature of Officer, if Bidder is a Corporation 

 

 

Subscribed and sworn to before me this _____ day of ________________, 2003 

 

 

_______________________  

Notary Public 

 

My Commission expires: _________________  


